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MpoAoyog

Me 101aiTepn Xapd Kkai Ikavonoinon npoloyilw To €vruno UAIKO yia TNV UMOOTAPIEN TNG
didaokahiac Tou pabnuatog TnG MAnpo@opikNG kai TNG EmoTAung Twv HAekTpoviKwv
YnoAoyioTwv oTo Mupvaaio.

To UANIKO auTd €ival dlaxwpIoPEVO o€ dUO TOWOUC, TIC SMUEIWOEIS Kal TO TeTpddio. O kGBe
TOMOG £ival OPYAVWUEVOC O eNTA evOTNTEC. KABe evOTNTA KAAUNTEI TO (PACKA TWV YVOOEWV,
TWV IKAVOTATWV Kal Twv OEIOTATWV NOU NPOKUNTOUV and To YEVIKO OKOMO ToU Pabriuaroc,
va NposTolpacsl dnAadr) Touc PHabnTEC kal TIC HABATPIEG yia TNV EvTa&n Touc oTnv Koivawvia
NG NMAnpo@opiac. Toug NapéXel IKAVOMoINTIKEG YVWOEIG Kal TOUG KAANIEPYEI TIC anapaiTnTEC
IKaVOTNTEG, OEEIOTNTEC KAl OTACEIC MOU Ba TOUC EMITPEYOUV TNV UNEUBUVN, TNV EVOUVEIONTN,
TNV aoc@aAr, Tnv anodoTIKf Kal Tn OnUIOUPYIKN XPRON OUYXPOVWV TEXVOAOYIMV TNG
MANPOPOPIKNG Kal TNG EMoTANG Twv HAEKTPOVIKWY YNOAOYIOTWV.

O1 Znueiwoeic dev anoTeAoUV JIDAKTIKO €yXeIPidIo aAAd UANIKO ava@opdc, TO Oroio NEPIEXEI
napadeiyyata, eneEnynoeic kal emnpOoBETEC NANPOPOPIEC Kal XPNOIMOMOIEITAl WC NNyn
avtAnong nAnpogopiwv. TNV apxn Tou KAbe kepahaiou diaTunwvovTal ol JEiKTEG eniTuxiag
Kal 0TO TEAOG unapyel ouvoyn TwV BAcIKWV EVVOIWV Yia EUKOAN avagopd.

To Terpddio, anoTeleiTal and evOeIKTIKA PUAAG €pyaciac, diaxwpliopéva o€ dpacTnpIOTNTEC
EUNEdWONG YIa TNV avanTuén VEWV YVWOEWV, IKAVOTATWV kal Je€IoTNTwV kal a&loAdynong
Tou PaBuoU anokTNONG TWV YVWOEWV QUTWV, OE €NINPOCOETEC OPacTNPIOTNTEC Vi
euBAbuvon kar dlielpuvon TWV YVWOEWV, TWV IKAVOTATWV Kal Twv OeloTATWYV Kal Of
dpacTnpPIOTNTEG Yia To oniTl. MepiAapBavovTal noikiAeg dpacTnpIOTNTES HE DIAPOPONOINKEVO
OeikTn duokoAiag, woTe va ival duvaTn n NPOCappoyn Tou PABAUATog OTIC IKAVOTNTEG, OTIG
anaiTnoeI§ Kal OTIG AvAyKeg OAwV TwV HadnTwv Kal Twv PJadnTpiwv PE YVoHova Toug OEIKTEG
EMITUXIAC TOU avaAuTikoU npoypdupatoc. YioBetouvtal oUyxpova OI0aKTIKA HOVTEAA, mou
otnpifovral oTnv Npowonaon eEeAiydévwy PeBOdWV 01kodOUNONG TNG YVWONG. Baoiko oToixeio
NG JIOAKTIKAG NPOCEYYIONG €ival N OUVOEON TOU HABAWATOG HE TNV KaBnuepIvOTNTa TWV
HaBNTWV Kal TWV PabnTpiwv PE anwTePo GTOXO TNV avanTuén Tng dNUIOUPYIKNG Kal KPITIKAG
OKEWNG Kal TNV KAAAIEpyeIa OEEIOTATWV ENIKOIVWVIAG, OUVEPYATIag KAl CUCTNHATIKWV TPONwv
NpPocoEyylong yia TNV €nilucn NPoPANHATWY, WOTE va €ival ETOIPOI/EC yia va AEITOUPYROOUV
OTO OUVEXWG METABAANOMEVO MEPIBAMOV TwV TEXVOAOYIWV TNG MANPOQOPIag kai Twv
EMIKOIVOVIQV.

Ma Tn dnuioupyia Tou UAIKOU auToU aAAd kal Tou nAeKTpovikoU UAIKOU Nou To GUVOJEUEl, N
opada unooTnpIENG TNG epappoync Tou Neou AvaAuTikou MpoypdupaTtog yia To Haénua Tng
MAnpo@opiknG kai TG EmoTAung Twv HAekTpovikwv YNoAoyioTwv €xel UIOBETNOEI €va
KAIVOTOMO MovTéNO: To UAIKO Onuioupynbnke and Toug uno empopPpwon  HAXIHouG
€KNAIdeUTIKOUC, und Tnv kabodriynon Twv UMOCTNPIKTWV KAl PEGA ano TIC EI0NYNOEIC TOUC
JlIaUOPPWVETAl Kal avaBEWPEITAl CUVEXWG.

EnBupw va ekppacw TIC EUXAPIOTIEC JOU OTNV opdada enipOpPwonG Kai UNOoTNPIENG, oTnV
Ynnpeoia AvanTtuéng Mpoypadpdtwyv alAd Kal 0TOUG/OTIC HAXIHOUG/eC eknaldEUTIKOUG yia TN
OUMBOAN Toug oTnv avanTuén Tou uAikoU auTou.

Ap Kunpiavog A. Aoung
AiguBuvTng Meong Eknaideuong
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ENOTHTA A1 Baoikeg ‘EVVOIEG TG
MAnpogpopIkngG
Kail TG EMoTAENG
HAekTpOVIK®V
YnoAoyioT®V

la Tnv NPOEToIPAacia kal ouyypagr Tou UAIKOU auTng TNG EVOTNTAG epyacTnkav ol akoAoubol
Kabnyntég MAnpo@opikng kai EnioTAung HAeKTpovIk®wv YNoAoyIoTwv:

Mewpyiou Mewpyia NeokA£oug Mapia (ZUUBoUAOG) SUMEWVIONG ANuUATPNG
Ipnyopiou "HPN (ZUKBoUADG) ZEVOPWVTOG ZEVIOG XatlnhoiCou Mapia
KunpiavoU XpioTog Mavayidng MixaAng XpuooaTopou ToUAa
MakkouAa MoAa Mananathou Mapia

Muhwvag Zwkpatng (ZUPPRoUAOG) ManaypioTodoUAou XpuoTaAAa
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Al.1 Eicaywyn oTic Baoikeg ‘Evvoieg TNG
MAnpo@opiknc ka1 TG EmoTpung H/Y

Ti 6a paboupe onpepa:

Ti €ival o HAekTpovIKOG YNOAOYIOTHG

Na avapépoupe kal va eEnyoUue TIC BACIKEG AEITOUPYieC EvOC UNOAOYIOTN Kal va PNopoUlE va TIG
Eexwpiloupe o napadeiyyara

Ti eival To npdypaupa

Na avapépoupe napadeiydata npoypappaTov

Na €€nyoUpe TIG EvvoleC «dedoPEVa» Kal «MANPOPOPIEG> Kal va TIG Eexwpiloupe o€ napadeiypara
Mol xpnoiponoiouvTal ol HAEKTPOVIKOI YNOAOYIOTEG

Na e&nyolpe T civar n TMANPOQOPIKA Kal va avaQEéPOUME Tn OYEOn METAEU HAekTpovikoU
YnoAoyioTr kai MANpogopIKIG.

OO0 &

1. Ti civai o HAekTpoVvIKOG YNOAOYIOTAG;

Eival pia pnxavi nou €xel Tn duvatoTnTa va enegepyaderail, va
anodnkevel kal va peTadidel NAnpoWopies Le peydAn akpifeia
Kal TayurnTa, cUPPWvVa e TIG EVTOAEG (0dnyiec) nou Tng divel o
avbpwnog PECa ano éva NnPoypapHa.

Mnopoue va napaAAnAiooupe Tn AEIToupyia Tou unoAoyioTn HE TN
Aeiroupyia GAWV Pnxavwv, onwc yia napadelyua Tn Pnxavr Tou
KIMG, onou Badoupe kpeag, To aAéBel (enetepyaletal) kar Byalel Eikova 1 —Evag
Kipd. 'Evac SiokoC pe TpUnec éxel Tov pOAo Tou npoypdppartoc. — HAEKTpovikog unooyioTrig
Balovtac dioko HE HEYAAEC TPUNEC, EXOUME XOVTPO KIUA, evw aAAalovTdac Tov pe JioKo Me
MIKPEG TPUNEG EXOUHE WIAO KIUd.

2. TMAnpoopicg

>e OAOUG TOUG TOWEIC TNG (WNRG ToU OUYXPOVOU avBpwrou, n anobnkeuon, enegepyacia kai
METAd0ON NANPOPOPIY E€XEI WEYAAN onuacia, yI' auTtd kal Ouvexw napouaialovral
EPAPHOYEG TWV NAEKTPOVIKWV UMOAOYIOTWV O OAOEVA Kal MEPICOOTEPOUC TOWMEIC TNG
avepwnivng dpaoTnpioTnTAC.

MNa va avrAn@Bolpe OPwG noco diadopevn  €ival n xpnon nNAnpogopiwv, aAAd kai Ti
EVVOOUE HE TOV Opo NANpogopia, ag doUUEe PEPIKA napadeiyaTa NANPoQopInV:

e 'OAa Ta €idn Tou ypanToU Aoyou (emypa®ec, dinynuara, noinyara, BiAia, nepiodika,
EQNMEPIdEG, K.AM.) anoTeAolv Tpono kataypa®ng (anobrnkeuong) NANPOPOPILV Yid
va Ynopouv ol avBpwnol va TIG XpNnOoIKonolouv 0Tav TIC XpeialovTal

e O apiBudc AoyapiaopoU kai To XPNHATIKO NOCO Mou €XEl €vac NeEAATNG oTnv Tpanesla
eival nA\npoopia (dev undpxel otnv Tpanela éva KouTi nou va ypdgel an’ €Ew Tov
apiBud neAATn Kal PECA va EXel XpNMATa, AAd Ol OUYKEKPIYEVOI apiBuoi, WG
nAnpogopia)

e  dwToypagpiec f Bivreo anod éva Ta&idl pag (nepiEXouv NANPOPOPIEC YIA TOUC XWPOUG
Nou €NIOKEPONKape, alobeata nou €idape, Tov kaipo, Tn 81abeon pac)

e Ta anoteAéoparta evog NEIPAPATOC

e Tooa YINOUETpa €xel O1avUOEl TO QUTOKIVATO TNG OIKOYEVEIAC Mac and Tn HEPA mnou
KATAOKEUAOTNKE

e H TIUA kal n NoocOTNTA ToU KABE NPOIOVTOC Nou UNApxel oTa pd@la Wiac unepayopag
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A.1.M1 A.1 Baoikég 'Evvoieg TnG MANpopopikng kai TnG EmoTnung Twv H/Y

e [lolouc apiBuouc KaAéoape anod To KIVNTO Jac TNAEPWVO TOV TEAEUTAIO Prva Kal Noon
dIdpKela €iXe TO KABE TNAEPWVNUA NOU KAVALE.

3. Baoikég AEITOUPYIEG TOU UNOAOYIOTR

NMPOrPAMMA
O1 BaoikéG AEITOUPYIEC TOU UMOAOYIOTH, OMnw
.B 6 Py .q Y r], S | ersonos EMNEZEPTAZIA EZOAOX
gaivovtalr oto oxediaypappa Tng Eikovag 2,
gival oI akOAOUBEC: Aedopcva lm MAnpogopieg
e £i0000C Ocdopévwv (Ta dedopéva eival AMOOHKEYZH
«aKATEPYAOTEG» NANPOPOPIEC)
° EHEE‘EPYGGIG Oedopevwv ,(UE Baon TG Eikdva 2 — Baagikég Aeiroupyieg evog HAekTpovikoU
odnyieg nou nepiAaupavovral  gTO YroAoyioT

npoypappa)
e anoBrkeuon nAnpogopiwv (yia ensEepyacia apyoTepa)
e £8000C NANpopopIDV

4. A=dopéva (Data) kai MAnpogopieg (Information)

Eival ouyyevikég Evvolec nou oxeTiCovTal Pe TV enegepyaaia. Mevika, pe Tov 0po dedopéva
EVVOOUUE Ta OTOIXEid Mou npenel va eloaxbolv yia va pnopesi va npaypatonoindei n
ene€epyaoia, evw He Tov OpO0 NANPOPOPIEG EVVOOULE TA ANOTEAECUATA MOU MPOKUNTOUV
ano Tnv ene€epyaocia Twv OEOOUEVV.

5. H ene&epyaoia

F'evika, n ene€epyaoia eival n diadikacia TNG PETATPONNG TwV OEDOPEVWV OE NMANPOPOPIEC.
MeTaoxnuaTiCel, dnAadn, Ta O0edopéva pe TPOMO MOU va MPOKUNTEI KAMOIA €MINPOCOETN

yvwaon.

Mia Baoikr| diagopa Tou HAekTpovikoU YnoAoyioTr and AAAEG UNXAVEG NOU €XEI KATAOKEUAOEI
0 avBpwnog eival n duvatoTnTa va enIAEyoule Ti €idoug eneEepyacia BENOUE va yiveTal kaBe
(opa. AUTO TO METUXAIVOUME enIAEyovTag anod Wia cuAAoyr JIaPOPETIKWY NPOYPANHATWY
nolo Ba €ival To Npoypappa nou 6a akoAoubei 0 uNoAoyIoTRG kKaBe @opa.

Ag koITa&oupEe PEPIKA NnapadeiypaTa:
lapdodeiyua 1°:

Ma va unoAoyiooUpE TOV OUVOAIKO XpOVO OMIAIAG OTO KIVATO HAG TNAEQWVO kata Tov
TeAeUTaio pnva, Ba npenel va NpooBECOUE TOUG XPOVOUG OMIAIag Tou KABe TNAEPWVAHATOC
Mou KAVaE.

Agdopeva. Ol Xpovol opINac Twv TNAEPWVNUATWY Nou KAavape

lAnpogopicc: O auVoNIKOG XpOVOG OMIAIAG

Eneéepyaoia. NMpooBEToupe Padi Toug XpOVOUG OMIAIAG TwV TNAEPWVNHATWY MOU KAVAE.
lMapadeya 2 °:

Mia unepayopa xpeialeTal va unoloyilel 0To TEAOG KABE pyaciung NUEPAG TNV NoooTnNTA TOU
KABe NPoiOVTOC NoU €XEI anOpEIvEl yia va anogpaailel 0 uneuBuvog noia npoidvTa Xpelaleral
va napayyeilel. 'Exel anobnkeupEVEG TIG NOOOTNTEG OTNV APXN TNG NUEPAG Kal QEXETAI HE TN
o€Ipa TIC MOOOTNTEC NOU ayopace 0 KABe NeEAATNC, ONWC (paivovTal oTnv anodeiEn Tou.

Agdopeva: To Gvoua Kal n NocoTnNTa Tou KABE NPoiovVTOG NoU ayopace o KABe neAATNG kabe
popa.
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A.1 Baoikég 'Evvoieg TnG NMAnpo@opikng kai TnG EmoTAung Twv H/Y A.1.M1

TAnpo@opisg: To Ovola kai n NoocdTNTa Tou KABE NPOIOVTOC NOoU EXEl ANOWEIVEL.

Eneéepyaoia: Tia 1o kABe npoidov unoloyiloupe OUVOAIKA noon noodTnTa ayopacav ol
neAdTeg, TNV agaipoUpe anod TNV apxIikn NoooTNTA Kal TNV Pgavifouye padi e To Gvoua Tou
NPOoioVTOC,.

lMapadoerya 3 °:

'EXOUME TO OVOMATEMNWVUMO Kal Tov aplOud TnAEpwvou KABe ouvdpounTn MIag €Taipeiac
oTaBepnG TNAEPWVIAG Kal BEAOUME va €UQAViOOUPE TA Mo NAvw e aAapnTIkr) O£ipd HE
BAon To ENWVUMO KAl TO OVOUA TWV CUVOPOUNTWV.

Agdoopeva: O KATAAOyoG ME TA OVOMATENWVUMA Kal TOUC apIBPoUC TNAEPWVOU TwV
ouVOPOUNTQV.

lMAnpogopisc: O kATAAOYOC ME TA OVOUATENWVUHPA KAl TOUG apiBuoUc TNAEPWVOU TwV
ouvOpouNTWV Tagivounueva o€ ak@apnTikn osipd.

Ene&epyaoia. 'Evag TpONOG yia va €XOUME TO €MBUUNTO anoTéAeopa eivalr o akoloubog: O
UMNoAOYIOTAC Naipvel TOv KATAAOYO HE TA OTOIXEId TwV OUVOPOUNTWV KAl TA anodnkeuvel
NPoowPIVA. ZTN OUVEXEId, €vTONI(El TO OVOUATENWVUMO Mou aApapnTika €ival npwTo oTn
ocIpa, TOo eu@avifel otnv €€0d0, TO agaipsi and Tov KATAAOYo Kal enavaAappavelr T
d1adikaaoia auTn PEXPI vVa PNV €XOUV HEIVEI OVOPATA OTOV KATAAOYO.

lMapdoeryua 4°:

3TO KEVTPO VyIa NANPOQPOPIEC TNAEPWVIKOU KATAAOYOU E€ival  KATAXWPIOMEVA TO
OVOMATEMNWVUMO Kal 0 apiBPOC TNAEPWVOU Yia KABs ATOHO nou Exel TNAEPwVO. 'OTav dobei To
OVOHATENWVUHO gpgavileTal o avtioToixog apiBuog ThAEpwvou.

Agdopeva: To OVOPATENWVUHO TOU ATOUOU TOU 0rnoiou BEAOUKE TO TNAEPWVO.
TMAnpo@opisg: O apIBPOC TNAEPWVOU Tou aTOHou auTou.

Ene&epyaoia: O unoAoyioTNG OUYKPIVEI TO OVOMATEMWVUKMO Mou O0Bnke oTnv €i0odo wCg
OcdOWEVO e KABE OVOUATEMWVUKMO MOU UMNAPXEI OTOV KATAXWPIOHWEVO KATAAOYo, MEXP! va
Bpel €&va ovouaTeENwVUKO Mou va €ival To idlo kal eggavidel To TNAEPWVO Tou aTOPoU auTou
oTnv €€odo.

'Onw¢ napatnpoUue oTa nponyoudeva napadeiypaTta, eneepyacia Oev anoTeAEr POVO
KAMoIoG UNoAoyIoWoG kai Ta dedopéva kal ol MANPoPopieg dev €ival UNOXPEWTIKA apIBpoi,
aAA@ pnopouUv va ival AEEIG, Keijeva, EIKOVEG, K.AM.

H diadikacia sicodoc-eneEepyaaia-£€000C Nou NePIyPAYAE €ival 0 TPOMOG MoU AEITOUPYOUV
OAa aTov unoAoyioTr, alA\a dev €ival NnavToTe EUKOAO va TO avTIANPOOULE.

‘OTav, yia napadeiypa, ypAapoupe Keipevo and To NANKTPOAOYIO Kal auTo €P@avileTal oTnv
000vn, oTnV NpaydaTikOTNTa YiveTal Hia ApKeETA oUvOeTn enefepyacia: Me dedopéva Ta
NANKTPa NMou NATAoAUE, N €ne€epyacia eAEyxel TN YAwOoa OTnV ornoia YPApOUKE, EMIAEYE
TNV €IKOva Tou YPAUKATOC MOU AvTIOTOIXEI kal TNV TonoBeTel oTnV KATAAnNAN B€on otnv
00dvn pac.

AvTioTOIXa, TO MOVTIKI anooTéAAel dedopéva Mou avTioTolxoUv OTnv Kivnor Tou Kai oTd
Kouunia nou eival natnuéva. Eival n ene€epyacia nou unoAoyilel noU npénel va PpavioTel 0
deixTNnG oTnv 00ovnN.
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6. Mou xpnoipgonoiouvTal ol HAEKTPOVIKOi YNOAOYIOTEG

Encidry oxedov oe OAeC TIC OpaAcTNPIOTNTEC ToUu avBpwnou XpelaleTal n ene€epyacia Kai n
anoBnkeuon NANPOPOPIWY, O NAEKTPOVIKOG UNOAOYIOTAC (MOU anoTeAEl TO KUPIO €pyaAeio
Mou XPNOIKOMOIEl 0 AvBpwNOC yia TOV OKOMO auTo) Bpiokel OAO Kal NEPIOTOTEPEC EPAPHOYEC.

3TO OnNiTI Jag XPnoIYonoloUKE Tov UMoAOYIOTN yia va PBpiokoupe nAnpogopie¢ and To
AIadikTUO, YIa va ENIKOIVWVOUUE HPE PIAOUC, VA AKOUMPE HOUOCIKN, va BAEMOUME TaAIVIES, va
naifoupe naiyvidia, aA\a enionc yia va eneepyaldopacTe £yypapa (KEIPEVO), PWTOYPAPIEC,
K.G. O unoAoyIOTAC €ival KUPIWG £va PJECO EMIKOIVWVIAC Kal Yuxaywyiac.

>TOV XWPO £pYaAciac, eKTOC and £pyaleio ENIKOIVWVIAC, O UNMOAOYIOTNG XPNOILOMOIEITAl KUPIWG
yla Tnv eneepyacia kal anobrkeuon NANPOPOPIWY NOU OXETI(OVTAlI PE TIC OUYKEKPIMEVEC
dpaotnpioTNTEG. ' auToUg TOUG oKOoMoucg XpnaolKonolouvTal eEEIDIKEUPEVA NpoypApKaTa.

2TIG Tpaneleg, O UMOAOYIOTEG XpnoldonoioUvTal yia Tnv enegepyacia kal anobnkeuon
NANPOPOPIWV MOU £XOUV OXEDN HE TOUG NEAATEC Kal TOUC Aoyaplaopoug Toug (N6oa XpnuaTa
EXOUV OTO Aoyapiacpo Toug, noia ddavela €xouv, nNOCa XPNUaTa €XOUV KATABEOEl OTIC
NIOTWTIKEC TOUC KAPTEC K.AM.). AuTd Ta ene€epyaleTal 10ikd npoypappa (i npoypduuara)
€I0Ika PTIayuéva yia Tpanelec.

Ta diapopa KuBepvNTIKA TUAKATA EXOUV avTioTolxa €EEIBIKEUEVA NpoypdupaTa, avaloya e
TIC UNNPECieC nNou npoo@epouv. Ma napadelyua, To Ynoupyeio ECWTEPIKWVY XPpNOILONOIE
UNOAOYIOTEG Kal €EEIOIKEUPEVO MPOYPAMMA YIa va anobnkeUel Ta NPOCWrIKA OTOIXEIQ TWV
noAITwv (OVoPaTENWVURO, aplBud deATiou TauTdTNTAC, dIEUBUVON, PWTOYPAPIA, K.AM.), WOTE
va pnopei Pe eukoAia va ekdidel OeATia TautdTnTag, dlaBatnpia, kK.Am. To TuRua OJdikwv
MEeTa@OPWV €EXEl KATAYPAUMEVEG MANPOPOPIEC YIa TA OXAMATA NMOU KUKAOPOPOUV GTOUG
OpOHOUG Kal ekdidEl AdEIEG KUKAOPOPIAG.

>Ta VOOOKOEIQ, Ol UNOAOYIOTEG XPNOIKeUoUV yia va anobnkelouv NANPoQOpIES yia Tov Kabe
acBevn (Tnv opada aipaTog Tou, MIBaveg alepyieg, To 1TPIKO 1I0TOPIKO TOU, K.d.), WOTE va
BonBouUv Toug yiaTpoug aTn voonAeia Tou. MoAAG oUyxpova 1aTpIka KnXavnuaTa nepiEXouv
unohoyioTec. Ma napddelyua, ol €IKOVEC nou Onuioupyei €vag a&ovikog TopoypaPog
npogpyovtal and noAUnAokn eneEepyaaia SeGOPEVWV MOU GUAAEYEI O TOHOYPAPOG and Tov
aoBevn).

YnoAoyloTEG e kaTaAAnAa npoypdppata BonBouv oTn AEIToupyia evog KATaoTAUATOC N KIAG
unepayopdc. To nplOypapua «anobnkng» €ioayel kal anobnkeuel NANPOQPOpIEG yia Ta
npoiovTa, TNV TIPN Kal TNV NoooTNTa oTnv anobnkn, ekdidel Tnv anodei€n oTov NeAATn Kai
EVNHEPWVEI TOV UMEUBUVO yia npoidvTa nou exouv €€avTAnBei. To npdypappa «dIaxeipiong
NPOoWMNIKOU» anodnkeuel NANPOPOPIEC yia TOUG UMNAAAAOUG, ToV MIOBO TOUG, TIC WPEC
€pyaociag Toug, unoAoyilel Tov PIoBO Tou KaBevog 0To TENOG TOU PRva Kal €kBIOEI ENITAYEC Kal
KATAoTACEIG NANPWHV.

EEc10IkeUpEVOI UMOAOYIOTEC Kal nNpoypdupaTta XpnoidonoloUvTai, €niong, yid TNV Kataypaen
NG Tpoxaiag kivnong, puBuifouv Ta @avapia kai kKataypagouv napaBacelc o ¢pwTa
Tpoxaiac.

Teloc, Oev Ba npénel va EEXVOUPE TOUC UMOAOYIOTEC NMOU XpnoidonoloUvTal oTa oxoAcia. To
npoypappa dlaxeipiong Tou OXOAEIOU XPNOIKONOIEITal yia TNV Eyypagn Twv JaénTwv ano Tn
YpauUaTeia Tou oXoAgiou, TNV KATaypa®rn Twv anouciwv, TnG BaduoAoyiag, Tnv ekTUnwon
EVOEIKTIKQV K.G. ZTa OXOAEid, OPWC, O UNOAOYIOTEG XPNOIMONOIOUVTAl KUPIWE WG EpyaAeia yia
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A.1 Baoikég 'Evvoieg TnG NMAnpo@opikng kai TnG EmoTAung Twv H/Y A.1.M1

padnon. Me kataMnAa npoypdupata yia diagopa Pabnuata ol JabnTeg Kal ol eKnaldEUTIKOI
£XOUV OTA XEPIA TOUG EUXPNOTA £pyaleia nou Bonbouv oTn panon.

7. MNAnpogopikn (Informatics)

MANPOQOPIKN €ival N ENICTAKN NOU AoXOAEiTal Ye TN ouAl\oyr|, anoBrkeuon, enc€epyaaia kai
METAd00N NANPOPOPIWV.

Engidr) o unoAoyloTng €ival n pnxavr) nou cuA\éyel, anoBnkeuvel, eneepyaleTal kal PeTadidel
nAnpogopiec, n MAnpo@opikr) €ivar NoAU oTeva OUVOEdEPEV ME TOV UMOAOYIOTH. €C
EMIOTNAMN, OMWC, Otv neplopileTal POVO O BEPATA nMou agopoUVv TOUG UMOAOYIOTEG, aAAG
dlepeuva OAOUG TOUC TPOMouc OUANOYRC, anoBnkeuonc, ene€epyaciac kar HPETAd00NC
nANpoQopIwyV, KECA and TOUG OMoiouC Hnopsi va npokUWouv ol MPNXavég nou 6a
avTIKaTAoTrOOUV TOV ONUEPIVO UMOAOYIOTT).

Baoikég ‘Evvoleg

HAexTpovikog Eival pia pnyavrii nou éxel Tn duvartotnta va ene§epyaderail,

YnoAoyioriig: anoBnkevel kal HeETadidel NANPOWYOPIES e LeydAn akpiBeia kai
TaxutnTa, oUPeWva HE TIC €VTOAEG (0dnyieg) mou Tng Oivel o
avbpwnog pEoa anod Eva npoypappa.

Baoixeg Asiroupyieg (1)  eioodoc  Oedousvwv, (2)  enekepyaoia  OEOOUEVWY,
Tou YnoAoyiorij: (3) anoBrikevon nAnpogopiwv (4) ££000¢ rnAnpopopiwv.

Agdoucva (Data): AkaTépyaoTa OTOIXEi@ Mou €loayovTal yia ens€epyacia  oTov

unoAoyioTn.
lMAnpogopicg 2TOIXEid MNOu npokUuMTouv and Tnv enegepyacia kal  &iTe
(Information): anoBnkevovTal €ite odnyouvTal oTnv £€6000 TOU UNOAOYICTH.
lMpoypauua Mia oeipd and evtoAec (odnyieg), nou cuvTtovilouv Tn AeIToupyia
(Programme): TOU UMOAOYIOTH YIa TNV EKTEAEON HIAG OUYKEKPIPEVNG EPYATiac.
MAnpopopikrj Eival n emoTAun nou acxoAeitalr pe Tn oGuAhoyr, anobrkeuaon,
(Informatics): ene€epyaaia kal HETAd0an NANPOPOPIWV.

Mnyég

1. Boutnpag ., Kovidapn E., KoUtpac M., Zewpoc N., (2003) /IAnpopopikri uuvaoiou, oel. 3—5,
OEAB.

2. Apanoyhou A., MaBoyhou X., Oikovopdkog H., ®utpog K., (2006) /IAnpopopikri A, B, I
Tuuvaoiou, ogh. 12—15, OEAB.

U
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ENOTHTA A2 To YAiko/
APYXITEKTOVIKN
HAekTpOVIK®V
YnoAoyioT®v

la Tnv NPOEToIPAadia kal ouyypa@r Tou UAIKOU auTng TNG EVOTNTAG EpyacTnkav ol akoAoubol
KaBnynTég MAnpopopikng kal EMoTpng HAEKTpovIkwv YNoAoyIoTwV:

AvTwviou KwvoTavTivog KatooUAn ABnva NikoAaou M'ewpylog
Au&evTiou ZoQoUANG Kupidkou Mehivog NikoAdou NedpuTog
Mewpyiou Mewpyia KwvoTtavTivou MavteAitoa ZeVOPWVTOC ZEVIOG
pnyopiou 'HPN (ZUpBouAOC) NIPVIOTNG O£0PINOG ManadonoUAou EAévn
EuBupiadou EAévn MdkkouAa MoAa MapndTTag Avdpéag
B©e0dwWpou AuyouaTivog MixanA 'EAeva Mpodpopou KwvaTavTivog
Iaoovog EAévn MixanA Marpokhog ®ouokwToU Iwavva
KaléAn Zopia MUAwVAC ZwkpaTnG (ZUUBOUAOG) XpiaTodoUAou AnunTPNG
Kapayiopyng AnunTpng NeokA£oug Mapia (SUUBoUAOG) XpioTou XpioTog
Kaaioupry Euyevia NeopUToU ZnUpog
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A2.1 Karnyopieg HAeKTpOVIK@WV
YnoAoyioTwv

Ti 6a padoupe onpepa:

© Na ava@Epoupe TIC KATNYOPIEC TWV NAEKTPOVIKWV UMOAOYIOTWV KAl TA XAPAKTNPIOTIKA TNG
KaBeuIag

© Na diaxwpifoupe HAekTpovikoUC YNOAOYIOTEC OE KATNYOPIEG U BACN Ta XapaKTNPIOTIKA TOUG

©  Na emAéyoupe Noiag kaTnyopiac unoAoyioTnG €ival o mio katdAAnAog yeoa and napadeiyuara.

1. Kartnyopieg HAekTpoOVIK®V YNOAOYIOT®OV

H €ENEN Twv unoloyloTwv odNynos OTNV KATAOKEUr OAO Kal MIKPOTEPWV, aAAG
YPNYOPOTEPWV Kal PONVOTEPWV UMNOAOYIOTWY. AIGPOPETIKEC, OMWC, €ival Ol aVAYKEG €vOG
MabnTn, evog Peyalou opyaviopou kai piag opadag emotnuovwy. 'ETol, onuepa undpyxouv
dlapopa €idn uNoAoylIoTwV HE  OIAPOPETIKEC NPodIAYPAPES/XAPAKTNPIOTIKA ®WOTE va
e€unnpeTolV TIC avaykee Twv OIaPOpWV KATNYOPIWV XPNOTWV MOU Undpxouv, Ol Oroiol
Ta&ivopouvTal og katnyopieg. O1 HAekTpovikoi YnoAoyioTeg kaBe katnyopiag diapepouv, Ol
MOVO OTO MEyeBOC kal oTnv TIWA aAAG kal oTov TPOMo kai oTnv TaxUTnTa WE TNV onoia
ene€epyalovral Ta dedopéva, aTo NANBOC TWV NANPOPOPIWV NOU KNOPOUV va anodnkeuouv,
TOV apIBUd TWv XpNOTWV Nou pnopoUv va €EUnNnPETOUV TAUuTOXpova, TNV agionioTia Toug,
K.AM. OI TPEIC KUPIEG KATNYOPIEC €ival o1 Mo KATw:

1.1 YnspunioAoyioTec (Supercomputers)

YnepunohoyioTAC  €ival  €évac  unmoAoyioTAG  nou  &ival
KATAOKEUAOWEVOG YIa va €KTENE rroAunAokouc urioAoyiolious oe
TEPAOTIEC 1000TNTEC OEOOUEVWV OE HIKPO XPOVIKO OlaoTnua.
Ektehei, OnAadn, Tpopepd Heyalo apiBuod  evioAdwv  ava
OeuTePOAENTO, WOTE va Wnopei va €mAUEl  NOAUNAOKa
npoBAfuaTa og EAaxIOTO XPOVO.

Eikova 3 O YnepunoAoyioTng
Cray-2

MNa napadeiypa, n npoBAewn Tou aupiavol kaipoU anaitei Tnv
eniAuon NoAUNAOKWV €EICWOEWV XPNOIKOMNOIWVTAG TNV TEPACTIA NOCOTNTA OEDOMEVWV MOU
OUYKEVTPWVETAl and XINIAOEG WETEWPOAOYIKOUG OTABUOUC. € €va «anmAd» UMoAoyioTn n
ene€epyacia pnopei va dIapKETEl APKETEC WPEG N kal WEPES, OnAadn n npoBAswn yia aupio Ba
ATav €ToIun ... JeBaupio! Ze évav unepunoloyioTr n nNpoBAewn Ba ATav ETOIUN OE HEPIKES
WPEG,

O1 OnuEPIVOI  UNEPUMOAOYIOTEC MEPIEXOUV OUVABWC XINAdEC HOvAdeC ene€epyaciac nou
ene€epyalovralr dedopéva TauToxpova. Toug ouvavtoUpe OuvnOwG O EPEUVNTIKA Kal
dla0TNMIKA KEVTPA, NavenioTruia, dIgbvn KEVTPa NPOYVWanG Kaipou Kal
YEVIKG Onou Xpeldletar noAUnAokn ene€epyacia peyalou  OyKou
0edopEVwY. To KOOTOC EVOC UNEPUNOAOYIOTN AVEPXETAl O€ EKATOMMUPIA
EUPW.

1.2 MeydAor Yrnodoyioreg (Mainframes)

O1 Meydhol YNoAoyIoTEG ovopaoTnkav £Tol, OIOTI KATA TIC OEKAETIEC
1960 kai 1970 nATav noAU peydhol TOCO O MEyeBOC 00O Kal O€

\ . \ \ \ L, . Eikova 4 Meyalog
UMOAOYIOTIKN 1KAVOTNTA. ZAMEPA €vag MeyaAoG YNOAOYIOTNG €XEl MOAU YrooyioThC

MIKPOTEPO MEYEBOC, aANG  €ival  @TIAyPEVOC YId va  €EUNNPETEI
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TQUTOXPOVA €KATOVTADEC XPNOTEC Nou cuvdeovTal padi Tou, ouvhBwe XpNoIKOMNoIwVTaG TO
NANKTPOAOYIO Kal TNV 08dvn Tou NPoownikoU UMOAOYIOTH TOUC Yid €i0odo dedoPEVWV Kal
€€000 nAnpo@opiwv. H eneepyacia kal n anobrikeuon yivetral oTov Meydlo YrnoAoyioTn.

O1 MeyaAol YnoAoyioTEC anoBnkeUouv NANPOPOPIEC YIa PEYAAO Xpoviko diaoTnua (yia apkeTa
XpOvIia) Kal €ival KaTAOKEUAOWEVOI, £TOI WOTE va Hn OPrvouv noTe. 'Exouv HEYAAEC Kal
YPryopeG Movadeg anobrkeuonc kai €ival noAu a&ionioTol. Eav éva €EApTnud Toug ndbel
BAGBN, pnopei va avTikaTtaoTadei evw o unoAoyloTng eEakoAoubei va Asrroupyei. To KOOTOC
€voc Meydhou unooyioTr avepxeTal o€ NOAAEC XINIADEC upw.

Bpiokouv e@appoyec onou anaiteital n eneepyacia kar anobnkeuon Oedopévwv nou Ba
XPnolhonoiouvTal Tautoxpova and noAoUc XprioTec. Toug cuvavToUpE KUPIWG OTa KEVTPIKA
ypageia Tpanslwv, KUBEPVNTIKWV UNNPECIWV Kal JEYAAWV ETAIPEINV, Yia Hadikn enegepyaoia
ouvalaywv kal 0eBOUEVWV, OTATIOTIKEG EPEUVEG, OXEDIAOMO Kal BIaXEIPIoN NOPwWV K.AM.

1.3 [poowriikoi YrioAoyiorec (Personal Computers)

O MNpoownikd¢ YMNOAOYIOTNG €ival €vac nAEKTPOVIKOC UMOAOYIOTNG ME aAUTOVOWN Movada
ene€epyaoiag nou xpnoidonolsital ouviBwe and €va XpnoTn Kabe oTiyun. To kOOTOG evog
MpoownikoU YnoAoyioTr €ival avaloyo ME Ta XAPAKTNPIOTIKA Tou. YNAPXOUV QAPKETEC
unokaTnyopieg Mpoownikwv YNoAoyIoTwV Onwe:

1.3.1 Emrpangdiol YnoAovioTec (Desktops)

O1 EmiTpanédiol YNoAOYIOTEG £xouv 0XeOIAOTEI yia Xpron o€ ypageio f o€
TPanéQ, 6nou eival YOvVIPa eyKATeOTNUEVOL. ZUVNOWG, €ival PeyaAuTepol
o€ MEYEBOC Kal Mo 10XUpoi and Toug AAAoUC TUMOUG MPOCWIKWY
NAEKTPOVIKWV unoAoyioTwv. AnotehoUvtal and aveEapTnTa KOMMATIA
ouvOedEpPEVA PETAEU TOUG: Tn Wovada ouoTAUaTog («nupyoc»), mnou
gival uneubuvn yia Tnv enegepyaacia kai Tnv anobnkeuon, nNAvw OTnV
onoia ouvdgovTal n 086vn, To NOVTiKI kKAl TO NANKTPOAOYIO.

Eikova 5 Emimpanqiog
YnoAoyIoTiG

1.3.2 ®opnToi YnohovioTec (notebooks N laptops)

O1 ®opnToi YNoAoyIOTEG €ival UNOAOYIOTEG HIKPOU BAPOUG NMouU WUNopouv

va AerToupyolv PE PnaTapieG, MOTE va METAPEpovTal eUkoha — ElkOva 6 opntog
oroudnnote. e avTiBeon ME Toug Enirpanéfioug YnmoAoyioTEG, ol Ynohoyiatrig
®opnToi YnoloyioTeG ouvdualouv Tnv KevTplkn Hovada eneEepyaciag, Tnv oBdvn kal To
nANKTPOAOyI0 o€ pia povo ouokeur. H o0Bovn dinAwvel npo¢ Ta KATW, NAVW OTO
NANKTPOAOYIO OTav dev XPNOILONOIEITAl. TEVIKA OI POPNTOI UMOAOYIOTEC EXOUV WIKPOTEPEC
duvaToTNTEG and Toug enMTpanédiouc, KUPIwG yia va €ival nio eUKOAOI OTn HETAPOPA Kai yia
va €€0IKOVopoUV evépyela (va dlapKei NEPIOCOTEPN wpPA N KNaTapia Tougc).

1.3.3 YnoAoyioTeg Xelpog/nahapng (Palmtops)

O1 YnohoyloTeG Xelpdg, AéyovTal €niong kal Npoownikoi yneiakoi Bonoi
(PDA), AerToupyoUv pe pnarapia kai €ival TOo0 HIKPOi WOTE va HMNOPEITE
va TOUG PETAPEPETE OXEDOV NavTou. Av kal dev gival TOOO 10XUpoi GCO Ol
EnirpanéQor i o1 ®opnToi UNoAoyIoTEC, 01 YNOAOYIOTEG XEIPOG €ival NOAU

EUKOAOI OTN HETAPOPA KAl OMUEPA EXOUV OUVOUACTEI PE AEITOUPYIEG  Eyova 7 YroloyioTrc
KIvnToU TnAepwvou (smartphones) kai ouvdéovral aoupuata oOTo XeIpog
AiadikTuo. AvTi yia NANKTPOAOYIO Kal movTiki, oI YMOAOYIOTEG Xelpog
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A.2 To YAIkO/ApxiTekTOVIKI HAEKTPOVIK®V YNOAOYIOT®V A.2.M1

OlaBéTouv 000vec agnc kal Ta Oedopéva €lodyovtal Pe TO OAKTUNO 1 HE €I0IKN
Ypa®ida/aTulo.
1.4 'ANec Katnyopiec YnoAoyioTawv

1.4.1 EZsIDIKEUPEVEC KATNYOPIEC BACIOUEVEC OTNV  TEXVOAOVIA TWV
NPOCWNIKWY UMNOAOYIOTWV

H TexvoAoyia Twv NpoowniKwv UNOAOYIOTWV €MEION EXEI XAUNAO KOOTOG —
ouxva anoTeAei Baon yia Tn dnpioupyia AAwV «EEUNVwV» AUCEWV. Ewéva 8 Mapadenya
unoAoyioTn TUNOU

O1 unep@opnToi unoAoyioTeG (netbooks) kai o1 unoAoyioTeEC TUMOU o
netnoo

TapnAéTag (tablet computers) pnopouv va katatayouv KAnou HETAEU
TWV (POPNTWV UMOAOYIOTWV KAl TWV UMOAOYIOT®WV XEIPOC WG MPOG TO MEYEBOC Kal TIC
duvaToTNTES TOUG,

AVTiOTOIXa, €XOUV KATAOKEUAOTEI UMOAOYIOTEG MOU KATATACOOVTAI
METAEU Tou MpoownikoU kai Tou Meydhou YnoloyioTrh (TexvoAoyia
napopoia e Tov Npoownikd unoloyioTrn, aA\a pe aflonioTia napopoia
ME Tov Meydho YnoAoyioTr). AuToi OuvNOWG MNPOCREPOUV KAMoId
OUYKEKPIMEVN unnpeoia (service) kal ovopalovral OIAKOMIOTEG R

gEunnpeTNTEC (Servers). Eikova 9 Mapadeiypa
unohoyioTr TUNou
TeENOG, €xouv yivel npoondBeleg yia Xpnon MHeyaidwv opdadwv ano TaUNAETag

NPOCWNIKOUG UMOAOYIOTEG  OUVOEDENEVOUC METAEU Toug (OUOTADEC
unoAoyioTwv, computer clusters), woTe ouvoAika va anodnkelouv Kal
va enegepyalovTal PHEYAAeG NnoodTNTEG dedopevwy, dnAadn va poialouv
€ite  pe  Meydhoug YnoloyloTeG, €iTe  ME  YNEPUMOAOYIOTECG.
XapakTnpIoTIkO NApadelypa eQAapuUoyns autng Tng 19€ag €ival n punxavn
avalntnong Google.

1.4.2 Evowpatwpévol YnohoyioTég (Embedded computers) Eiova 10 Napadeiyua
'ETol ovopadovtal ol UnoAoyIOTEC nou Ppiokovtal HEoa O AANEG BIaKOpIoTH
OUOKEUEC, OMOU EKTEAOUV OUYKEKPIUEVEG AEITOUPYIEG. ZNMPEPaA, Ol

UNoAOYIOTEG €XOUV Yivel PEPOG TNG {wNG Hag Kal OAO Kal NEPIOOOTEPEG CUOKEUEG MEPIEXOUV
UNOAOYIOTEG, N.X. WNPIAKEG PIVTEOKAUEPEG, TAMEIOKEG MNXAVEG, OUOTNPA MAORYNoNG
auTokivrTou (GPS), auTopaTiopoi oniTiou, IaTPIKA UnxaviuaTa K.d.

Eikova 11 Tapeiakn Eikova 12 ZUoTtnua Eikova 13 Eikova 14 Iatpika
Mnyxavn MAonynong AUTOKIVATOU  AUTOUATIOUOI ZMITIoU Mnyxavnuara
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A.2.M1

A.2 To YAIkO/ApXiTeKTOVIKI) HAEKTPOVIK®V YNOAOYIOT@WV

YnepunoAoyiorng
(Supercomputer):

MeydAog YnoAoyiorrig
(Mainframe):

lMpoownixog
YnoAoyiorrig
(Personal Computer):

AAAsg karnyopicg
YnoAoyiorwv:

Baoikég ‘Evvoieg

AnoTeAeiTal ouvnBwe and XIANIAdEC JovadeG eneEepyaaiac Kal ExEl
Tn duvaToTNTA VA EKTEAEI TPOUEPA PEYAAO apIBUO evToAwv ava
OeUTEPOAENTO, AANG €XEI TEPAOTIO KOOTOC. XPNOILOMOIEITAl ONOU
XpelaleTal va ekTeAeaToUV NOAUNAOKOI UMOAOYIOUOI HE TEPAOTIEC
NnoooTNTEC OEDOPEVWV OE HIKPO XPOVIKO didoTnua (npdBAswn
Kalpou, eniAucn €MNICTNHOVIKWV NPOBANHATWV K.d.).

MoAU a&IoMIoTOC UMOAOYIOTNG HE HEYAAEC Kal YPr)yopeS HovAadeq
anoBrikeuonG Nou Unopei va eEUNnPeTEl TAUTOXPOVA EKATOVTADEC
XPNoTeC. AnoBnkeUsl NANPOPOPIEC yiIa PeEyAlo Xpoviko didoTnua
Kal TO KOOTOC TOU €ival ApKETA WnAO. XpnoldomnolsiTal yia
KEVTPIKN ene€epyacia kal anoBnkeucn MANPOQoOpIwY  ano
noAAoUC XpNoTeG (TpAnelec, KUBEPVNTIKEG UNNPETIES, K.A.).

HAekTpoVIKOG YNOAOYIOTAG KATAOKEUAOMEVOG Yia Xpron and €va
XpNoTtn kabe oTiyur. To KOOTOC TOUu €ival avaloyo HE Ta
XapakTNPIOTIKA TOu. YNAPYOUV QPKETEC UMOKATNYOPIEG, ONWG
Enmitpan£diog (Desktop), ®opntog (Laptop), YnoAoyioTAG
Xeipog (Palmtop) k.a.

Yndpxouv UMOAOYIOTEC MOU €VTAOOOVTAl WETAEU aQuUTWV TwV
KaTnyopiwv, onw¢ o uno@opntog (netbook), TUNou TapnAETag
(tablet) «kar diakopioTAC (Server) OUOTADEC UMOAOYIOTWV
(computer clusters), kKaBw¢ Kal UNOAOYIOTEC EVOWHATWHEVOI OF
aMeg ouokeueg (embedded computers).

Mny&g

1. Apanoyhou A., MapoyAou X., Oikovopdkog H., ®utpoc K., (2006) [IAnpogopikii A, B, I
luuvaoiou, oe\. 16—29, OEAB.

2. Boutnpdc I'., Kovidapn E., Koutpag M., Spwpog N., (2003) /IAnpopopikri uuvaoiou, oeN. 12—15,

OEAB

3. Microsoft (2011): Eicaywyr oTouc HAekTpovikoUG YNOAOYIOTEG,

http://windows.microsoft.com/el-GR/windows-vista/Introduction-to-computers

4. Wikipedia: http://en.wikipedia.org/wiki/Computer (undpyouv eniong dpBpa yia kdBe kartnyopia

UMNoAOYIOTWV)
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A2.2 Movadecg ka1 Mepipepeiaka Tou
YnoAoyioTn

Ti 6a paboupe onpepa:

Na diaxwpiloupEe TI EVVOOUHE WE TOV 0PO UAIKO TOU UMOAOYIOTH KAl TI JE TOV OPO AOYIGUIKO

Na avagépoupe To Gvopa Kal Tov poAo Twv KUpIwv Hovadwv Tou unoAoyioTn (Kevrpikry Movada
EneEepyaaoiag — KME, Kupia Mvrjun — RAM, Movada Eigodou/EEGDou — I/O Unit)

Na avapepoupe To dvoua kai Tn XpHon TWV BAcIKwV NEPIPEPEIAKWY GUOKEUWV TOU UMOAOYIOTN

Na diaxwpiloUE TIG NEPIPEPEIAKEC CUOKEUEC OE CUOKEUEG €10000U, £EO00U kal anoBnkeuong

Na cuoxeTiloupe TIC PHOVADEC PE TOV TPOMO AsIToupyiag Tou unoloyioTr (gicodoc-eneEepyaaia-
anoBnkeuon-£€000¢).

oo ©&

1. YAIkO kai AoyIOHIKO

'Evacg unoAoyioTng anoTeAeiTal and diagopa TUAUATa, EEapTANATA KAl OUCKEUEC OUVOEDEPEVA
METAEU Toug, Ta onoia WMNopoUuEe va doUME kal va ayyiEoupe. Auta ovopalovral YAIKO
(Hardware) Tou unoAoyioTr).

Ma va GuvTovioel TIC AEITOUPYIEC TOU O UMOAOYIOTAG WOTE va niTeAEl Tn OOUAEIQ NOU EEIG
BENoupe, xpelaleTal va akohouBnoel TiIc odnyiec nou Tou divoupe PECA anod €va npoypapua.
Ta diGgopa npoypdupaTa nou undapxouv OTov UMoAoyioTh Ta ovopdaloupe AOYIOHIKO
(Software). 2 avTiBeon pe To YAIKO TOU UMoAoyioTr, To AOYIOMIKO €ival aulo, dnAadn dev
MMOPOUE TO ayYIEOUE.

Eikova 15 To YAIKO poialel Je To owpa Tou avBpwnou, To AOYIOUIKO HE TN OKEWN, AUTA Nou £uade va Kavel

>tnv Eikova 15 nio navw napopolaletal To avBpwnivo cwia Pe To YAIKO TOU UNOAOYIOTH Kal
auTa nou £Pabe va KAvel, ol OKEWEIG ToU, KE To AOYIOMIKO (MpoypaupaTta) Tou unoAoyioTn.
'ETol, Onw¢ oTav Eunvriooupe To npwi akohouBoUpe pia diadikacia nou padape (NAUGIUO,
BoupToiopa dovTiwv, VTUGIPO, NPOYEUNA, K.AM.), n onoia ouvTovilel Ta diagopa HéPn Tou
OWMATOG Hag yia va akoAoubnBei n owoTrn OeIpd, £TOI KAl O UMOAOYIOTAG aKOAOUBEI TIC
EVTOAEC and eva npoypaupa (Aoyiopikd), To onoio cuvTovilel Ta diagopa Pepn Tou (YAIKO)
yla va yivel Jia gpyacia pe Tov owoTo Tpono. Me Tn diagopad, BePaia, 6T 0 avBpwnog
anogaailel and povoc Tou noia diadikacia XpelaleTal KABs popd, v OTNV MNEPINTWON TOU
UMoAoyIOTH 0 XPROTNG NPENEI va anopacioel Noio NPOYPAUKa NPENEI VA EKTEAECTEI.
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A.2.M2 A.2 To YAIkO/ApXiTekTOVIKI) HAEKTPOVIK®V YNOAOYIOT®V

2. Kupieg kai NMepipepeiakég Movadeg Tou YnoAoyioTn

O1 Baoikeéc AeIroupyieG Tou nNAEKTPOVIKOU UMOAOYIOTH, ONWG TIC EXOUME NON €&nynoel
paivovTtal oTnv Eikova 16. Me e€aipeon To npoypappa, n €icodoc, n ene€epyaoia, n £6000¢
Kal n anoBnkeuon npayuparonoiouvral and diagopa peEpn/e€aptripata Tou YAIKOU TOu
unoAoyioTn.

NMPOrPAMMA
EIZ0AOZ EMNESEPTAZIA EZ0AOZ
Agdopéva Uj_r MAnpoopieg
AMNOOHKEYZH

Eikova 16 — Baoikég Asitoupyieg evog HAekTpovikoU
YrnohoyloTn

Ta pépn/eEaptnuaTa auta Ta dlaxwpiloupe o KUPIEG HMOVADEC, Nou NepIAaPBAVOUV KUPIWG
TNV enegepyaocia kal o€ NEPIPEPEIAKEG HOVADEG, nou nepIAauBavouv Kupiwg TNV €icodo,
€000 kal anodnkeuan. O1 KUPIEC HOVADECG €ival oI akOAOUBEC:

2.1 H Kevrpikri Movada Enséepyaoiac, KME (Central processing Unit, CPU)

Eival To €Eaptnua nou eivar unglBuvo yia Tnv enegepyacia Twv OeOOUEVWV EKTEAWVTAG TIG
EVTOAEG anO TO NPOYPAMKA. ZTOUG ONUEPIVOUG UunoAoyioTeC (TETAPTNG YEVIAG) TO CUVAVTOULE
Kal JE TO OVOoUa HIKpoeNeEEPYaoTnG (microprocessor).

2.2 H Kevrpikri (Kupia) Mvriun (RAM)
AnoTeAeiTal anod PepikG OAOKANpwHEVaA KUkAwpaTa VLSI
oTeva ouvdedepeva pe Tnv KME. Xpnoidonoigital yia Tn
ypriyopn anoBrikeuon NANPO@OPIWV KATa TNV EKTEAEDN €VOC
npoypduuatos. O nAnpogopie¢ TNG  anoBnkevovTal
fpoowPIVd Kal XavovTal HOAIC OTAUATACE! va TpopodoTeiTal Eikova 17 Kpia Mviun RAM
ME PEUMA O UNOAOYIOTNG,

2.3 H Movdda Eiocodou/EESdou (1/0O Unit)

AnoTeAeiTal and oAokAnpwpéva KukAwpaTta VLSI. Xpnoidonolsital yia Tn ouvdeon Twv
NEPIPEPEIAKWY HOVAdWV (OUOKEUWV) Kal HEGOAABEI yia TnVv enikoivwvia Toug Pe Tnv KME.

2.4 O lepipepeiakes Movdoeg 1j MTEPIPEPEIGKEG SUOKEUEG
Eival diapopa €EapTruaTa rj GUOKEUEG Nou XpnoidonolouvTal yia €i0odo dedopevwy, £€000
kal anoBnkeuon nAnpogopiwv. Ovopalovral €Tol OIOTI ouvNBwG cuvdeovTal €EWTEPIKA
(nepipepeiaka) atov unohoyioTn e kaAwdia. Mevika, diaxwpiovral avaloya e Tov poAo
TouG o€ Movadeg €106dou, €€6d0U 1 anoBRKEUCNG.
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A.2 To YAIkO/ApxiTekTOVIKI HAEKTPOVIK®V YNOAOYIOT®V

A.2.M2

3. Nepipepeiakég Movadeg Eicodou

JUOKEUEC Ol OMoieC XpnaiponoloUvTal yia TNV €i0000 JEDOUEVWY OTOV UMOAOYIOTH.

(Microphone)

Oedopéva nou €l0dyovTal OToV UMOAOYIOTH yia
enegepyaoia.

MAnkTpoAdyio | H 1o ouvnBiouévn OUCKEUN yia va €I0AYOUE

(Keyboard) Keigevo oTov uTtoAoyioTh. Ta TIAAKTPA TTou
TaToUdE  pETa@épovTal  wg  Oedopéva  OTOV
UTTOAOYIOTH.

Movriki EUkohog TpOTTOG  €10000U  «evIOAWV». Ta

(Mouse) O0edopéva TToU OTTOOTEAAEl TO TTOVTIKI €ival n
Kateubuvon TNG Kivnong Tou Kal Trola TTARKTPQ
matiocaue. Autd  petd  amd  emeepyaoia
METATPETTOVTAI OTIC EVIOAEG TTOU B€Aoupe va
OWOOUNE OTOV UTTOAOYIOTH.

ZapWTAG MEeTOTPETTEI TUTTWHEVES QWTOYPOAYIES, EIKOVES KAl

(Scanner) Keigeva o€ nAekTpoviKA popen (dedopéva) TTou
€1I0QyOVTal OTOV UTTOAOYIOTH YIa £TTECEPYATia JE
KaTAaAANAo TTpOYpPaua.

Mikpo@wvo MeTatpensl TNV €&vraon TnNG QWVNG MAC O€

Bivreokdpepa
(Web Camera)

2€ OUYKEKPIMEVEG XPOVIKEG OTIYUEG METATPETTEI
TNV €IKOVA TTOU €XElI PTTPOOTA TNG O€ dedopéEva
Kal Ta atmmooTéAAEl  oTOov  UTTOAOYIOTH  vid
emegepyaaia.

o

ol

4. MNepipepeiakég Movadeg EE6d0u

JUOKEUEG Ol OMoieg xpnaoidoTtroloUvTal yia Tnv £§odo/napouaciacn Twv NANPoPOopIwYV anod Tov

YnoAoyioTn.

006vn H o ouvnBioyévn OUOKEUN YIO TIPOCWPIVH

(Monitor) TTapoudiaon aTmoTEAECUATWY (TTANPOPOPIWYV) aTTO
TNV ETTEEEPYQTIA TTOU YiVETAI GTOV UTTOAOYIOTH.

ExtuTrwtAg | MOviun  Tapouciaon  (ekTUTTWON  O€  XOpPTi)

(Printer) ATTOTEAECUATWV (TTAnpO®OpPIWYV) artro nv
eTmeEepyaaia Tou yiveTal GTov UTTOAOYIOTH.

Hxeia MeTaTpENoOuV NANPOQPOPIEC NMOU avTIOTOIXOUV Of

(Speakers) | Axouc (n.X. TO ANOTEAEOUA EVOC MPOYPAUHATOC MOU
avanapayel pouoikn ano éva CD) otnv katarAnAn
&vraon nxou.
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5. Nepipepeiakeg Movadeg Anodnkeuong (Bondntikn Mvipn)

JUOKEUEC MOU XpnolhonoloUvTal yid TNV anoBnkeuon nANPogopiwv Ol OMnoiec diaTnpouvTal
HOVIHA Kal £TC1 JNOPOUKE va EXOUME Npoopacn o auTeg onoTe BéAoupe. O1 NEPICOOTEPEC
anod auTtég pag divouv Tn duvatdTnTa va aAAA&ouPE N va agaipECOUHE MANPOPOPIES MOU
anobnkevoape (NAVTOTE PEOW €vVOG KATAAANAOU NPOyPAPHATOC).

2kAnpog H kuUpia Tepipepeiaky Povada atmobrikeuong
Aiokog Tou uTroAoyioTr]. Eival povipa ouvdedepévn oTo
(Hard Disk) EOWTEPIKO TOU UTTOAOYIOTH KOl €XEl MEYAAN

XwpnTIKOTNTA  TTANpogopIwv. Ta TeAeuTaia
XPOVIa £X0UV EU@AVIOTEN Kal EWTEPIKOI KANPOI
Oiokol TOU peTagEpovTal  amd  Tov  éva
UTTOAOYIOTH OTOV AAMNO.

Yneiakoi dopnTEG TTEPIPEPEIOKEG JOVADEG ATTOBAKEUONG.
Ommikoi Diokol | ZApepa ouvABwg xpnoigoTrololvTal  yia  Tn
(Optical Discs, | diavoury TTAnPo@opIwV Kal AAAOU UAIKOU Adyw
CD, DVD) TOU XaunAoOU TOUG KOOTOUG. XpNnOlUOoTTolouvTal,
€TTioNng, w¢ Péoa yia Tn dnuioupyia avtiypagou
ONUAVTIKWY TTANPOQOPIWY Yia SIaQUAAEN Toug
O€ TEPITITWON KATAOTPOPAG, KAOTTNG, K.ATT.

Mviiun ®Aag Mikpd o€ PEYEBOG POPNTA ANOBNKEUTIKA HECA
(USB Flash ME OXETIKA MHeEYAAn xwpnTikOTNTA. ‘EXOUV
Drive) avTIKaTAoTAOE! TIG DIOKETEC.

Znueiwon: O1 dokeETeG kal ol wnolakoi diokol Tunou CD kai DVD xpeialovtal €IOIKEG
NEPIPEPEIOKEG OUOKEUEG nou ovopalovrar Odnyoi (Drives) yia va HNopECoups va
dlapacoupe n va ypawoupe dedopeva o€ auTteg (0dnyog Aloketac—Floppy Disk Drive, Odnyog
CD/DVD- CD/DVD Drive).

6. Alaxwpiopog MepipepelakmVv ZUOKEUWV Ot Movadeg Eioodou, EEO0O0U Kal
AnoOnkeuong

JuveXwG napoucialovTal OTO EUMOPIO VEEC MEPIPEPEIAKEG HOVADEG. Ma va WNOPECOUNE va
dlakpivoupe €av pia povada eivar €106dou, €E0dou N anobrkeuong Oa npenel va
avTIAN@BoUE yevika Tn AeIToupyia TngG:

e Edav peTagépel and 1o nepiBArAov nNpog Tov UNoAoyIoTr, TOTE €ival jovada €i06dou.

e EQv peTagépel anod Tov UnoAoyioTr Npog To nepIBarAov, TOTE ival povada €650u.

e EdGv pnopoUpe va avakaA€ooulde and auTrv NANPOPOPIEC MOU TIC MEPIEXEI XWPIC Va

emdpa pe To NepIBArov, TOTE gival povada anobrikeuong.

Eival, eniong, mBavd va ouvavTrnooupe KAanola CUCKEUN N onoia anooTeAAEl aAAd kal OEXETal
NANPOPOPIEC. € QUTEC TIC MEPINTWOEIC N OUCKEUN MMOPEI va XAPAKTNPIOTEI W¢ povada
€10000U-€000U Kkal anoTeAei ouvduaopd anAoUoTEPWV HOVAdwv €l00d0U kal €E0d0U TIG
OMOIEC YNOPOUKE VA EVTONIOOUKE. N.X. Hia 08dvn apnc ouvdualel pia 0bovn (Hovada eE6dou)
HE HIa MePBpavn guaiodnTn otnv agn (povada €106dou) unpooTda anod Tnv oBovn.
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Baoikég ‘Evvoleg

YAixo (Hardware): Ta €EapTnUATa Kal Ol CUOKEUEC TOUu unoAoyioTr (autd nou
MMOPOUKE va doUE Kal va ayyiEoupe).

ANoyiouixo (Software): Ta diGpopa NpoypdupaTa mou undpXouv OTOV UMOAOYIOTH
(GuAa, dev PNOPOUKE va Ta ayyiEoupe).

Kevrpixn Movada To €EdpTnua nou €ival unelBuvo yia TNV ene€epyaoia Twv

Eng&epyaoiag KME 0edopEVWY, O HIKpoeneEepyaaTnc (microprocessor).

(Central Processing Unit,

CPU):

Kevrpixn (Kupra) Mvigun ~ OMokAnpwpeéva KUKAwPaTa VLSI oTeva ouvOedepéva Pe TNV

(RAM): KME via vypAyopn, aAAG npoowpivi  anoBnkeuaon

NANPOPOPIWY KATA TNV EKTEAEON EVOG NPoypAuaATOG.

Movdda Eio0dou/E&Eodou  Olokhnpwpéva kukAwpata VLSI yia Tn olvdeon Twv
(I/0 Unit): NEPIPEPEIAKWY POVAdWV (ouokeuwv) e Tnv KME.

Mepipepeiakeg Movadeg p  Alapopa €EAPTANATA I GUOKEUEG MOU XpnoldonololvTal yid

NMepipepeiakeg SUOKeVEG:  €i0000 OedopEVWY, €E000 Kal amoBrnkeuan nNANPOQOPIWV.
Alaywpilovtal avaloya He Tov poOAO Touc oe Movadeg
€10000u, €€000U 1 anoBriKkeuong.

lMepipepeiakeg Movddeg  ZUOKEUEC Ol OMOIEG XpnoldoroloUvTal yia Tnv €ioodo

Eioodou: dedopEvwy aTov unoloyioTn, n.x. MAnkTpoAoyio (Keyboard),
Movtiki  (Mouse), ZapwTnG (Scanner), MiKPOPWVO
(Microphone), Bivreokapepa (Web Camera).

NMepipepeiaxeg Movadeg  ZUCKEUEG Ol OMOIEG  xpnalgomoloUvTal  yid  Tnv
E&odou: €€odo/napouciacn Twv NANPOMOPIVV and Tov YnoAoyioTn,
n.x. 08ovn (Monitor), EkTunwTng (Printer), Hxeia (Speakers).

lNMepipepeiakeg Movaddeg  ZUCKEUEG O OMOIEC XpNOIJoMnoiouvTal yia Tn HOVIHN

AnoBrikevorg: anoBnkeuon NANPOPOPINV WOTE VA WNOPOUME va EXOUME
npooPacn oe autég onote BEAoupe, n.X. ZkANPOG Aiokog
(Monitor), Wneiakoi OnTikoi Aiokol (Optical Discs, CD, DVD),
Mvnun ®Aag (USB Flash Drive).

Mnyéqg

1. Apanoyhou A., MaBoyhou X., Oikovopdkog H., ®UTpog K., (2006) /IAnpopopikii A, B, I
luuvaoiou, oe\. 16—30, OEAB
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ENOTHTA A3 AcsiToupyika
ZuoTnHara

ra TNV NPOETOINACIa Kal ouyypagr Tou UAIKOU auTng TNG EvOTNTAG €pyacTnkav ol akoAoubol
KaBnynTec MAnpo@opikng kal EMoTtriung HAEKTPOVIK®WY YNOAOYIOTWV:

ABpady Xeiyapng KapouAha Anda ZeVOPWVTOC ZEVIOG
lewpyiadou Mapia KwvaoTavTivou Mapiog Manayewpyiou Mapia
lewpyiou Avtavng NiBavog NikoAag MNanapixanA Mwpyog
Ipnyopiou 'HBN (ZUpBoUAOG) Makkouha MoAa MaTtoaAidong Avtavng
EAeuBepiou AvTwvia MoupT{ Mapiavva Mpodpoduou KwvoTavTivog
©codwpou HAiag MuAwvag Zwkpdatng (ZUPBoUAOC) MpwTonanda Mapia
©coxapouc MoAa NeokAgéoug Mapia (ZUpBouAoc) SWTIKONoUAoU EAévn
Kadn Katepiva NeogpUTou Péva douokwToU Iwavva
KaANiTExvn ACTEPW NeopUTou XpioTog A.
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A3.1 To AsiToupyikO ZUOTNHHA

Ti1 6a paboupe onpepa:

Na opiloupe TI €ival £va AsiTtoupyikd SUoTnua kai yiati xpeialeral

Na ava@Epoupe ovopaTa AEITOUpYIKWV ZUCTNHATWY

Na avapepoupe TIC BACIKEG AsITOUpYiec/unnpeoiec Mou napéxel €éva AeIToupylkd XUoTnUa OTovV
XProTnN Kal va avayvwpi{oupe NOTE TIC XPNOILONOIOUKE

Mati unapyouv dIAPOPETIKA ASITOUPYIKG SUCTHHATA

Na avagpépoupe Toug OUO TPOMOUC HE TOUC OMOIOUC WMOPEI O XPNOTNG VA EMIKOIVWVEI PE TO
A&IToUpYIKO ZUOTNUA Kal Ta KUPIA NAEOVEKTIATA Kal JEIOVEKTHATA TOU KABEVOC.

O VO

1. Eicaywyn

'Onw¢ ndn €xoude pAaBel, €va unoloyloTikd oUOTNHa anoTeAeital and To UAIKO Tou
unoAoyioTr (dnAadn TIC GUOKEUEC Kal Ta eEapTrUaTa nou anoteAolv Tov unoAoyioTn) padi e
TO Aoylopiko (dnAadr Ta npoypaupaTa Pe Ta onoia o XprnoTng kabopilel noia eneEepyaaia Ba
KAvel 0 unoAoyioTnG). MNa va pnopéoel OPwG 0 XPAoTNG va enIAEEEI nolo Npdypappa BEAel va
gvepyonoinoel, 6a npénel va undapxel Kanolog INXaviopog, nou agou NApel TNV €VTOAN Tou,
va EVTOMIOEl KAl va EVEPYOMOINOEI TO OUYKEKPIMEVO Mnpoypaupa. AnAadr, 6a npénel va
unapxel éva eEeIDIKEUPEVO NPOyPaupa nou doUAEId Tou €ival va OEXETAl EVTOAEG and Tov
XPNOoTN Kal va evepyonolei aAAa npoypappara. To eEsidikeupévo autd npdypaupa ovopaleral
A&giIToupyikO ZUOTNHA.

'Onw¢ Ba doUpE 0T Ouvexela, To AEITOUPYIKO ZUoTnUa €ival MOAUNAOKO AOYIOMIKO Kal €KTOG
ano TNV EVEPYonoinon NPOYPAUMATWV NAPEXEI KAl AAAEC UNNPETIEC OTOV XPNOTH.

2. To AsiToupyiko ZUOTNHA KAl O pOAOG TOU

To AsiToupylkd ZUOTnua €ival AOyIOHIKO TO OrMoio anapaitnTa undpyel o€ kabe unoloyioTn
010TI guvToViEl TN AEIToupyia Tou Kal NApEXEI OTOV XPAOTN TIG NIO KATW BACIKEG UNNPETIEG:

e Tn duvatoTnTa va aAMnAendpd Pe ToV UNOAOYIOTH, NAPEXOVTAG TOU Eva nEPIBAAAov
ENIKOIVWVIaAG,

e TN OuvaTOTNTA EAEYXOU NPOYPAHHATWV (EVEPYONOINONG KAl ANEVEPYONOINONG) Kal

e £va oUOTNHA APXEIOBETNONG, NOU va ENITPENEI OTOV XPAOTN VA OPYAVWVEl Kal va
anoBnkevel apyeia.

Ma va napeExel QUTEG TIGC UNNPECieC, To ASIToupylkO ZUOTNUA NPENEl va €AEyXEl kal va
ouvTovilel ONeg TIC ouokeugg (UAIKO) kal Ta npoypduupara
(AoyloMIKO) nou undpyxouv GOTOV  UMOAOYIOTH, WOTE va
AeIToupyoUv appovika.

Ma va yivel kaAUTepa katavonToc o poAOC Tou AEIToupyikoU
>uoTtnuartog, ol ApanoyAou, MaBdoyhou,  OikovopakoG  Kal
®UTpoc (2006) napopolalouv Tov UNOAOYIOTN KE Hia opxXnoTpa.
Av unoB&ooupe 0TI oI pouoikoi Padi Je Ta JOUTIKA Toug Opyava
avTINPOOWMEUOUV TO UAIKO HEPOG Kal Ol NAPTITOUPEG HE TIG
HOUOIKEC VOTEC TO AOYIOUIKO €QPAPUOY®V, TOTE TO AEITOUPYIKO Z'E"«')VG 18 To Aerroupyikd
Zuomua' elval o0 pagaTpog TG OpXAOTPAG O1 pouaikoi ;’g;#:fng’?ésaﬁgizgsz;gq
akoAouBwvTag TIG odnyieG TNG NAPTITOUPAG TOUG Kal HE Tnv Apnoyhou et al., GUVOBELTIKD
kaBodnynon Tou  HaEoTpou  evappovilovrtar  yia  va UNIKO)
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onuioupynoouv eviaio nxo. ‘ETol kal Ta dldgopa HEPN TOU UMOAOYIOTH akoAouBoUv TIC
odnyiec and Ta NPoypAUHaATa Kal To ASITOUPYIKO ZUOTNHA GUVTOVICEl TN
AeIToupyia Touc,.

ApoUu TO AsgiToupylkO ZUOTnUa €AEyXel Kal OUvVTOVilel TO UAIKO, Ta
unohoina  npoypdupata  (spapuoyec)  otav  xpelaletar  va
XPNOIKOMNOINOoUV KAmnola ouokeun (n.x. €vav eKTUnwTn), ansuduvovTal
oTo Asitoupylkd ZUoTnua nou avaAauPavel TNV €niKOVwvia HE TN
OUOKEUN €K MEPOUG TOUC. AUTO anAOUGTEUEI TOV TPOMO NMou AEIToupyouv
Ol E€QPAPUOYEC Kal TIC Kavel nio eUXpnoTeC. MapdAAnAa, OpwG, TO
AeiToupyikd ZUoTnua Oa npenel va pnopei va eAEyxel MoAwv €dwv
OUOKEUEC (n.x. MOAAOUG OIaQOpETIKOUG TUMOUG EKTUNWTWY, 0B0VWY, Excéva 19 To
nANkTpoAoyiwv K.AM.). T’ autd €va Asimoupylkd ZUOoTnua anoTeAsital AerToupyiké SUoTna
ouvnBw¢ anod Hia peyain cuAhoyr Aoyiouikou (NpoypappdaTwy). pEGOAaBE] PETAEY
E(QApUOY®V Kal UNIKOU

3. O1 unnpecie¢ nou napéxel 1o AsiIToupyikd0 XUOTnHA OTO

Xpfotn

3.1 Eva nepifdallov enikovwviac
Mapexel dnAadr aTov xpnoTn Tn duvatoTnTa va divel eVTOAEC 0TO ASITOUpYIKO ZUoTNHa yia
O1aPopeG AeiToupyieg nou eniBupei, n.x.

e Evepyonoinoe To npoypaupa {wypagikng (Paint)

e Avoie Tov (pakeho My Documents

e Anuiolpynoe €va apxeio peE TO Ovopa
hello. txt oTovV (PAKENO My
Documents

e AlGypaye TO @dakeAo pE  Ovopa
mypictures nou BpiokeTal  OTnv
enpaveia epyaaciag

e Anevepyonoinoe TO npoypappa
firefox Mnou ival RON EVEPYONOINKEVO

e Movtépva AeIToupylkd@  ZuoThupata, TO , , , N
\ . . . Eixova 20 Ze eva MNpaiko Mepifaiiov Enikoivwviag
nepIBAAOV EnikoIvwviag nepIAapBaver Ypagikeq (FNE), xpnoiponolouvTal gikovidia, napddupa kai
avanapacTacelg yia Ta apxeid, TOUG (PAKEAOUG, evol. O evioAéC SivovTal KUpIG HE TO MOVTIKI.
K.AM., oG eikovidia otnv 0Bovn. O1 &VTOAEG e
divovTal XpnoIKonolwvTag ouvnOws TO MOVTIKI (N.Y. |[EEEESARsas e
[l [ [ [l 1 1 Directory of C:\UsersiUser
eniloyn €ikovidiou, OINAO NATNHA, €MIAOYN EVTOANG |, )
" M M " v L4/84,2011 12:42 <DIR> .-
ano pevou, K.AM.). T’ auto ovopalovral Fpaika ferai Rty Dosheop
L8-83-2011 B5:37 pp <{DIR> Documents

NepiBaldovra Emkoivwviag (Graphical User 17 mib vy Povnrties

0032011 @5:37 yu  <DIR> Links
10/03/2811 85:37 yu  <DIR> Hus ic
Interface) io,06/2011 12:17 nu  <DIR) Pictures
. 7/62/2011 85:08 pu  <DIR> PortableDisk
0/03/26811 B5:37 yu  <DIR> Saved Games
0,/03/2011 85 <DIR> Searches

Ta npwTa AsIToupyika@ ZUoTAUATa OEV EiXaV YPAPIKO — TAEAHIH 3 Uirgeal Machines

8 File(s) 8 hytes
15 Dir(s) 45.166.256.128 hytes free

nepiBaMov  enikoivwviag, ka0 XPAOTNG
NANKTPOAOYOUOE TIC EVTOAEC OTO NMANKTPOAOYIo. To , , , ,

\ . \ . . Eikova 21 e eva MepiBaAiov Mpappng
nepiBaAlov auto ovouacetar nepiBaAlov ypappng EvToAwv, Xpnoigonolgital To NANKTPoAdyIO yia
evroAwv (command line interface). va SivovTarl evToAéG. ESG paiveTarl n eVToAn

dir Kal To anoTé\eopd Tng.

\sersilser>
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Y€ OXEON WE TO ypa@ikd NepIBAAOV nikoIvwviag, Nou ival NoAU eUKOAO 0TnV ekpabnon kai
Xpron, TO NEPIBANOV YPAUMNC EVTOAWV gival YeVIKOTEPA Mo OUOKOAO, agoU o XPrRoTng
npénel va BuudTtal Ta ovopaTa TwV EVTOAWV Yid va Ta nAnkTpoAloynoel (6tav undpéel
opBoypapikd Aabog n evroAn Ba npenel va nAnkTpoloyndei Eava). Mapd Ta nAeovekTrpaTta
TOU ypagikoU nePIBAMNOVTOC enikolvwviag, oTa HovTEpva A€ITOUPYIKA ZuoThuaTta
e€akolouBei va nepiAapBaverar kalr NEPIBAAOV YPAPHNG EVTOAWV, KUPIWG Yid OKOMOUC
pubuionc Tou umnohoyioTh. ‘Evac €unesipog OIaxeEIpIoTNG WMOPEl va €i0ayel yYpnyopoTepd
O1GPOopeC OUVOETEC EVTOANEC E TO MANKTPOAOYIO NApd WE TO NOVTIKI. [a TOUG NEPICOOTEPOUC
OMWG ano €PAc To ypapIko NePIBAAOV NIKOIVWVIAC gival YeVIKG KaAUTEPN Aoy

3.2 Auvarornta eAEyyou rpoypauudTwy

Mia ano TIC BACIKOTEPEC UNNPETIEC TOU AEITOUpYIKOU SUCTAUATOC €ival n duvaToTnTa nou
HAC NAPEXEI WOTE VA EVEPYOMOIOUE Kal va AneVEPYONOIOUKE NPoypaupaTa, €iTe eMAEYOVTAG
Ta and kanolo pevou, €ite Pe OINAO NATNMA TOU €IKOVISIOU MOU avTinpoowneUsl €va
npoypapua.

Eniong, pag emTpénel va €ykATAOTNOOUME NPoypdPPaTa oTov unoloyioTy pac. H
€YKATAOTAON NEPIANAUBAVEI TNV AVTIVPAPH TWV APXEIWV MOU anoTeAoUV To NpoypapPa oTov
KaTAAANAO @AKENO TOU CUGTAHATOG Kal IAPOPESG AAEG pUBHICEIG,

Juxva To AIToupylkO ZUoTnua npoonabei va «pavrewer» T emBupoUphe va kavoupe. Ma
napadelyya , €av natnooupe dUO QOPEG O€ €va apXEIO NOU avanapioTa &va €yypago, To
AeiToupylkd ZUoTnua 6a evronioel To kataAnAo npdypappa (Aoyiouiko epapuoywv), 6a 1o
EVEPYOMnoInoel kal 6a Tou dwaoEel EVTOAN VA AVOIEEI TO CUYKEKPIMEVO APXEIO.

3.3 To ouornua apxeioBeTnons

To Asitoupylkd ZUoTnua €ival uneubuvo yia TNV anobnKeUon TWV APXEIWV PAC OTIC HOVADEG
anoBnkeuong Kal pag napexel Tn duvatoTnTa va OpyavWVOUKE auTd Ta apxeia o€ PaKEAOUG
Kal uno®akelouc. Mag napéxel enmiong Tn duvatoTnTa va avalnTriooupde €va apxeio €av
Eexdooupe nou To Exoupe TomoBetroel. H duvatoTnTa va enavaQEéPoupe apyeia and Tov
Kad0 avakUKAWONG €ival eniong Kia Xpnoihn unnpeoia Tou AsiToupyikoU ZUoTAMATOG.

4. TnaTti undapyouv NoAAd diapopeTika AsIToupyika ZuoThHAaTa

'Eva Asitoupyikd ZUoTtnua dev €ival kaTaAnAo yia oAa Ta €idn unoAoyioTwv. OI NPOCWNIKOI
unoAoyloTég ouvnBwg xpeialovtal €UENIKTA AsIToupylk@ ZUCTAKATA Mou va unooTnpifouv
NOAAG €i0N NEPIPEPEIAKWY CUCKEUWVY Kal va gival UXpnoTa. ZTOUG PEYAAOUG UMOAOYIOTEG, N
agionioTia Tou AEITOUPYIKOU ZUCTAMATOC EXE

MEYAAN onuacia, evw OTIC MIKPEG QOPNTEC "‘“’"“ JW"‘”‘"‘
OUOKEUEC, ONWG Ta KIVNTA TNAEPWVA ENIKPATOUV 73@'*’5
e€eldlkeupeva  AsiIToupyikd  ZuoTAUATa  nou
TapIalouv HE TIC NEPIOPICHEVEG OUVATOTNTEG U |
QUTWV TWV GUOKEUWV. [' ‘

' ' ' ' [ 2 xp‘Mndo.vs
Mapadeiypara AEITOUPYIKWV CUCTNHATWV €ival: ?

e Windows, Linux kai Mac OS, nou Ta g 0 g,
OUVAVTOUKME YeVIKA OE MPOCWMIKOU =
UI'IO)\OYIO'TL%!ZC ! P ° T vy UM.

e UNIX, Aix kai Solaris, nou Ta ouvavtouye
ouvnBWC 0€ JEYAAOUG UNOAOYIOTEG

QNO=ROI1D

S

Mac OS

Eikova 22 Mapadeiypata ASIToupyIK®V ZUCTNHATWY
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e Android, i0S, Windows Phone, BlackBerry kai Symbian, nou xpnoigonoioUvtai Kupiog
OE HIKPEC POPNTEC GUOKEUEC,

Kanoia Asitoupyika ZuoTtniuata dsv anairolv adesia Xpriong Kai npoo®EpovTal dwpPeav onwc
eival o1 ekdooelg Tou Linux. To Android eniong BaaoileTal 1o Asimroupyiko ZUoTtnua Linux.

Baoikég ‘Evvoleg
AEITOUPYIKO ZUoTNHAG: Eival Aoyiopikd (cuAhoyr) and npoypdupata) nou anapaitnTa
undpxel o KABe UMOAOYIOTN Kal TO OMOI0 OUVTOVI(El TN
A&IToupyia TOU UMOAOYIOTN Kal NAPEXEl OTOV XPNOTn TN
duvatotnta va aAAnAemdpa pe TOV UMOAOYIOTH, va
eAéyxel Tn AsiToupyia Twv GANwvV npoypauudtwv Kal va
Xpnoidonolei éva cUoTNHA apXEIOOETNONG.

MepipaAiov Emxorvwviag: Kabopilel Tov TpOMO HE TOV OMOI0 0 XPROTNG EMIKOIVWVEI HE
To AeIToupylkd ZuoTnua. Ynapxouv Ouo €idn, [pa@iko
MepiBalov Enikoivwviag kai MepiBalov Mpappng EvioAwy.

Tpagixo Mepipaiiov EUxpnoto nepiBAGAov  enikoivwviag  Mou  XPNOIUOMOIEi

Enmixorvwviag: YPAQIKEG avanapaoTdacelg, onwg eikovidia kal napdbupa kai o
XPNoTNG Bivel EVTOAEG KUPIWG HE TO NOVTIKI N TIG EMIAEYEI ANO
pEVOU.

Mepipaliiov lNpapurc MepIBAMoV  enikoivwviag nou Ogv  XPNOIKOMOIE  YPAPIKEG

EvroAwv: avanapacTAacelg kal 0 XPoTNG NANKTPOAOYE TIG EVTOAEG.

Svornua Apxeiobsrnong: H opydvwon Twv Povadwv anobnkeuonc o€ (PAKEAOUC,
UNoQAkEAOUG kal apxeia and To AsiToupylkd ZUOTNMA Kai N
dlaxeipion Toug (dnuioupyia, JETovopaoia, agaipeon, K.Am.)

Mapadsiyuyara Windows, Linux, Mac OS, UNIX, AIX, Solaris, Android,
ANEITOUPYIKWV Windows Phone, iOS, BlackBerry, Symbian.
Zvornudrwv:

Mnyég

1. Apdnoyhou A., MaBoylou X., Oikovopdkoc H., ®uTtpoc K., (2006) [IAnpopopikri A, B, I
lypvaoiou, oe\. 34—46, OEAB.

2. 2011 Compare Best SmartPhones, http://cell-phones.toptenreviews.com/smartphones/

3. Bikinaideia, http://el.wikipedia.org/ (avalrtnon Tou apBpou: AEIToUpyIKA ZUoTHHATA)
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A3.2 Katnyopieg AoyiOHIKOU

Ti1 6a padoupe onuepa:

© Na avaQépoupe TIGC PACIKEC KATNYopieG Tou AoyiodikoU (AoyIOUIKO ZUCTAMATOG, AOYIOHIKO
Epappoywv)

© Na neplypd@oupe Tn axeon AsitoupylkoU ZUOTANATOC Kal Aoyiguikou Epapuoywv

© Na divoupe napadeiyyata Aoyiopikou Epapuoywy

© Na KaTaTaoooUWE KAMOoIO AOYIOUIKO OTnV avaloyn karnyopia.

1. Eicaywyn
'Onw¢ AdN YVwPIloUuPE, PE TOV OpO AOYIOMIKO €VVOOUHE Ta
npoypdupaTa nou unapyouv OToV UMNOAoYIOTH Jac. ‘Exoups ndn

Xpnaolgonoinoel kanola and auTtd Ta Npoypappard. Fevika To

. . . . . /A\OYLOULKO AoyLopLko
NoyiopIKO  XwpiGeTal o dUO  KATNyopie, Ot AOYIOHIKO  PREERIREY (20

ZuoTnHaTog kai o€ Aoyiopiko Eqpappoywv.
) . ) ' Eikova 23 O1 dUo kaTnyopieg
2Tn ouvexela, 6a OoUpE Ta XapakTnpioTIKa TnG Kabe AoyIoHIKOU

KaTnyopiag kai napadeiypara.

2. AoyiopikO cuoThHaTog (System Software)

Me Tov OpO AUTO NEPIYPAPOUKE TO AoyIGHIKO, OnNAAd Ta NPOYPAUKMATA, nou Jev EMITEAOUV
KAnola OUYKEKPIYEVN €pyacia nou PBaocileTal o€ kAnold avaykn Tou XPAoTn, aAAd okono
EXOUV TOV EAEYXO TOU UMOAOYIOTN KAl NAPEXOUV DIAMOPEC YEVIKEC UMNPEOIEC OTOV XPNOTN Kal
o€ GA\a npoypdupata. ZTo AoyIiopIkO GUOTAHATOC NEPIAaKBAvovVTal KUPIwG Ta akoAouba:

e To Asitoupyikd ZUotnua (Windows, Linux, Mac OS, k.An.)

e 00nyoi ouokeuwv (device drivers) nou eykatacTnoape (AoyliopikO mou pag divouv
ouvVABWC Ol KATAOKEUAOTEG TWV CUOKEUWV KAl MOU EVOWHATWVETAI OTO AEITOUPYIKO
oUoTNKHa, WOTE va eNITPENEl 0€ GAAA NPOYPANKATA va XPNOILOMNOIoUV TIG CUGKEUEG)

e AlGpopa BondnTika npoypappata (n.x. €pyaleia nou eAEyxouv kal dlopBwvouv
npoBAfuarta oTig Nepipepeiakeg Movadeg Anobrkeuonc)

e [poypdupara nou unoaTnpiCouv TNV eKTEAECT GAAWV NPOYPANHATWY.

3. Aoyiopiko Epappoywv (Application Software)
Me TOV OpO QUTO NEPIYPAPOUME TO AoyiopikO, OnAadn Ta

NpoypaupaTa nou €KTEAOUV KAMOIO OUYKEKPIWEVR — €pyacia nou %
BaoileTal og KAnola avaykn Tou XpAoTn, M.X. «va YPAPEl ENIOTONEG», ‘

«Va aKOUEI OUGIKN», «va KAVEl HoVTAl 0 PWTOYPAPIEG>.

EATE I

AEITOVPYIKO 200U

4. Ixéon AsiToupylkoU ZUOTAHATOGC ME TO AOYIOMIKO
Eqpappoynv

To AsiToupyikd ZUOTnua €ival TO KUPIO HEPOG TOu AOYIOHIKOU
JUOTNMATOG Kal €AEyxel kal ouvTovilel To UAIKO. ‘OTav kamoio
npOypaupa Nou avnkel oTnv Katnyopia Tou AoyiopikoUu Epappoywv
)(pEIOCE-':TGI va XPnoIOnOINCE! kanoid oUoKeU) (n.x. é&vav EK"I'UI'I(DTI‘]), S60Ta pecoAap
CII'IEUBUVO'VTCII oTOo /\EITOU'pYIKO 'ZUO'TI’]LICI, nou'ava)\apBav'sl TV | erafi epappoyav kai
EMIKOIVOVIA HE TN OUOKEUN €K WEPOUG Tou. AuTO anAouoTelsl Tov UAIKOU

Eikova 24 To AsiToupyikd
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TPOMNO NMou AEITOUPYOUV Ol EQPAPHOYEC Kal TIG KAVEI M0 EUXPNOTEC.

To kGBe npdypaupa AoyiopikoUu Eqappoywv €ival yevika QpTiaydévo yia va «ouvepyaleTar Pe
€Va OUYKEKPIPEVO AgIToupyikd ZUoTnua. M’ auTo kal kanoia nNpoypduuaTa nou £XOUME Oev
AeiToupyoUv 0 €vav unoAoyioTr] WE AGANO ASITOUPYIKO oUOTNHA. € TETOId NEPINTWON
XPEIGlETAl va €yKATAOTHOOUKE AANO, avTioToiXo AoyIopIKO nou va kavel Tnv idia douAeid. O
KATAOKEUAOTEG AoYyIOpIkOU yvwpilouv autd To npoBAnua  kal ouviBwe eToidalouv
OIAPOPETIKEG «EKDOOEIC» €VOC NPOYPANHATOC YIa OIAPOPETIKA AEITOUPYIKA SUCTAHATA, WOTE
EMEIC va €emIAéyoupe auTtrv nou Taipldlel PE TO AEITOUPYIKO ZUOTNHA MOU  EXOUME
EYKATETTNHEVO.

5. Mapadeiypara AoyiopikoUu Epappoywv

O kataloyog Tou Aoyiopikou E@appoywmv mou undpxel €ival aTeAsinTog, KaBweC CUVEXWC
OnuioupyouvTal vEa, yia va KaAUWouv Kamnoia vea avaykn Twv XPNoTwv, AAAd Kal YVWOTEG
avaykec Pe d1apopeTiko Tpono. O nio KATw nivakac napoucialel HEPIKA Povo napadeiypara.

Avaykn Tou XpnoTn Napadciypara AoyioHIKOU

“

=|

Microsoft Word

Na ene€epyalsTal Keipevo
Sepya g Open Office Writer

Microsoft Excel

Na eneEepyaletar apiBuouc kal va OnMIOUPYEI
YPAPIKEG NAPACTACEIG Open Office Calc

Microsoft PowerPoint

Na dnpIoupyei NAEKTPOVIKEG NAPOUTIACEIC _
Open Office Impress

Microsoft paint

Na wypa®ilel kal eneEepyaleTal €IKOVE
GoypaQiy sepyag o Open Office Draw

Adobe Photoshop

Na kavel povtal o pwTOYPAPIEC Gnu GIMP
nu

Microsoft Internet Explorer

Mozilla Firefox

Na BAEnel ogAideg oTo AladikTuo
Opera

Safari

. . . . | Microsoft Outlook
Na oTeAvel kal va AauBavel pnvupaTa nAEKTPoVIKoU

TaxudpopEiouU Mozilla Thunderbird

Na €niKoIVWVEI GUeoa pe AANOUC XPrOTEG MSN Messenger

GNU Pidgin

P& o e e EReREmREMmIE
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Avaykn Tou XpnoTn Napadciypara AoyiopikoU

Windows Media Player

Na BAENEN TAIVIEG KAl va AKOUEI OUTIKT) _
VLC Media Player

Microsoft Encarta

Na epeuva kai va pabaivel (Eykukhonaideleg)

Britannica

Age of Empires II ufigs
Na naiCel nayvidia (Alackédaon) ]

Sim City 8

To Noyiopikd Eqapuoywv pnopoUpe va To ayopdooupEe anod KAaTaoTAKATA UNOAOYIOTWY 1) va
To kaTeBacoupe and To Aiadiktuo (agoU NANPWOOUME). YNAPXEl Kal AOYIOHIKO Mou
npoopEPeTal dwpeav anod Tov dnuioupyd Tou (n.x. Open Office, Gimp). ©a npénel va €ipaoTe
NPOCEKTIKOI BIOTI UNAPXEl NEIPATIKO AOYIOHIKO. AUTO €ival AOYIOHIKO TO OMoio KAVOVIKA
NPENEI VA TO AyOopAOOUME, aAAG KAMOIOC TO avTeypawe kal TO NPOPEPEl €iTe dWpPEAV, €iTe
noAU @Tnva. EkTog Tou OTI €ival napavopo, nibavod va eival enikiviuvo yia ToV UNOAOYIOTH
pMac. Edw npénel va avagepBei OTI undpyxouv kal €EeIBIKEUPEVA MpoypdupaTa nou
XPNOILONOIOUV OUYKEKPIUEVOI OPYaVIOWOI, M.X. TO MPOYPAUHA Mou ONUIOUPYEI TO WPOAOYIO
npOypaupa Tou oxoAgiou, £va nNpOypappa anobnkng evoc KAaTAoTAKATOC, NMOU AVAKOUV €MionG
oTnV KaTnyopia Tou AoyiopikoU Eqpappoywv.

Baoikeég ‘Evvoleg

Aoyiouiko  Zvorrjuarog Eivar npoypauppata (Aoyiopikd) nou Oev emiteAoUv Kanoia

(System Software): OUYKEKPIMEVN €pyacia nou va PacileTal oe kanoia avaykn
TOU XpNoTn, AAd €AEyXOuv TOV UMOAOYIOTH Kal MAapEXOUV
OIAPOPEG YEVIKEG UMNPECIEC OTOV XPNOTn Kal O AAAa
npoypdupata. To kUplo PEPOG Tou AoYIOHIKOU ZUCTAMATOG
gival To Asiroupyiko ZUoTnua.

Aoyiouixo E@appoywv Eivai npoypapupata (Aoylopikd) nou  €kTeAoUvV  kdnola

(Application Software): OUYKEKPIYEVN €pyaoia nou BaocileTal o€ kanoia avaykn Tou
xpnotn. Baocilovral 0 uNnNPesieC NOU TOUG MAPEXEI TO
A&IToupyikd ZUoTnua.

lMeipariko Noyiouiko: Eival npoypaupaTa Ta onoia kavovikd NpeEnel va ayopacouE,
aM\d KAnolo¢ Ta avTEYpawe Kal Ta NPOPEPEI NAPAVOUa EiTe
dwpeav, €ite NOAU ¢Tnva. Meavo va eival enikivduva yia Tov
unoAoyIoTH Hag.

Mapadeiyuara Aoyiouikou Microsoft (Word, Excel, PowerPoint, Paint), Open Office

Epapuoywv: (Writer, Calc, Impress, Draw), Adobe Photoshop, Gnu GIMP,
Microsoft Internet Explorer, Mozilla Firefox, Opera, Safari,
Microsoft Outlook, Mozilla Thunderbird, MSN Messenger,
GNU Pidgin, Windows Media Player, VLC Media Player.
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Mnyég

1. Apanoyhou A., MaBoylou X., Oikovopdkoc H., ®UTpoc K., (2006) /IAnpopopikii A, B, I
Tuuvaoiou, oe\. 34—46, OEAB.

2. Bikinaideia, http://el.wikipedia.org/ (avaliitnon Twv apBpwv: Asiroupyikd SvoTrnuara, AoyIoUIKO
EQapLIoywV)
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A3.3 Fpagika NepiBaAiovra
Emkoivwviag kail Alaxeipion
MNapaBupwv

Ti1 6a paOoupe onpepa:

LOBR R o g RS

1.

Na avagépoupe Ta kUpIa XapakTnpioTika evog Mpagikol MepiBailovToc Enikoivwviag
Na €nyoUpE TN Xprion TwV KOUKMIWY TOU MOVTIKIOU Kal va XEIpI{OPACTE TO NOVTIKI
Na emAéyoupe kal va EEKIVOUNE Eva Npoypaupa

Na dlakpivoupe Kal va katovoualouye Ta diapopa PEPN voc napadupou

Na puBuifoupe Tn B€on kal To Yeyebog evoc napabupou

Na evronifoupe kai va kabopiloupe To evepyd napabupo

Na evepyonoloUpE/anevePYOnoIOUKE TOV UNOAOYIOTH HAG.

Fpa@iko Nepipailov Emkoivmviag (Graphical User Interface)

2TOUG NEPICOOTEPOUC GUYXPOVOUC UMOAOYIOTEG N EMIKOIVWVIA PE TO XPROTN NPAyUaTonoIETal
MEOa ano éva euxpnoTo nepIBAGAov nou nepIAapBavel ypagIkeG avanapaoTdoelS yia Td
diapopa aToixeia Tou unoAoyioTr. O1 evTOAEC divovTal XPNoIHONoINVTAG OUVAOWE TO MOVTIKI.
'Eva TeTo10 nepIBaAov ovoualetal Mpa@iko MepiBaAlov Enikoivwviag (Graphical User
Interface).

Eikovidia
(Icons)
Mapabupo
(Window)
Koupni
Ekkivnong Enipaveia
(Start Epyaoiag
Button) Desktop

1 F'pappn Epyaciov
dSKDd

Avoixta Evepyd Mapabupo
napadupa (Active Window)

Eikova 25 To Mpagikd MepiBaliov Enmikoivwviag (MME), Windows kal Bacika aToixegia Tou.

Ta Baoika oToixeia evog MpapikoU MepIBAAOVTOC enikovwviac gival Ta akdhouba:

Emgpaveia Epyaoiag (Desktop). O xwpoc TnG 0B0vnG nou apxika epgavidetal oTov
xprotn. Moidlel Pe em@aveia ypageiou, OMOU O XPNOTNG TonoBeTei  diagpopa
«avTIKEiPeVa» e Ta onoia aAAnAemidpa.

Eixovidra (Icons). Eival UIKPEG €IKOVEG MOU avanapioToUVv «avTikeipeva», OnAadn
d1apopa GToIXEId TOU UNOAOYIOTH, ONWG CUCKEUEG, NPOYPAKKATA, NANPOPOPIES.
MapdBupa (Windows). Napabupo cival pia opboywvia NepIoxn oTnv obovn, n onoia
anokaAunTel d1aPopeg nAnpo@opiec. ‘Onw¢ ¢aivetal kal otnv Eikdva 25, pnopoupe
TautOXpOVa VA €EXOUHE avoixTa nepioodTepa and éva napdbupa, To kabeva, va
napouaialel dIaPOoPETIKEC NANPOPOPIEC.

Tpauun Epyaoiwv (Taskbar). Eival pia otevouakpn Awpida nou BpiokeTal ouvnowg
OTO KATW MEPOC TNG EMIPAVEIAC pyaciag kal napouaialel ota Oe€id dIAPOPEG XPOILES
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nAnpogopiec (n.x. TNV wpa, TNV KATaotacn Mnartapiac, €av npokeTal yia (opnTo
unoAoyioTn, K.AM.), eV OTa apioTepd UNApxel To Koupni ekkivnong (Start Button). XT1o
KEVTPO eavifovTal we €IKOVidla Ol EPYATIEG TIG OMOIEC EXOUME EVEPYOMOINUEVES, ano TIC
OrMoieg NNPE Kal TO OVOUA TNG

Evepyo MapabBupo (Active Window): Eival To napabupo Pe To onoio aAAnAemidpoUpe
™ Oedopévn oTiyurp (OnAadny avmidpd oOTav  XpNnOIYOMOIOUPE TO MOVTIKI 1 TO
NANKTPOAOYIO). Ep@avieTal pe OlIapOPETIKO XpWHA Kal PBPIOKETAI OTO MNPOCKMVIO
(MnpooTa and Ta alka napabupa). To avTioToIXo lkovidio oTn Mpauun Epyaciwv eniong
£X€l OIAPOPETIKN EUPAvion and Ta aAa.

Kouuni Ekkivnong (Start Button). Eivai €va «kouuni» oTnv apioTepr nNAeupa Tng
Mpapunc Epyaoiov, nou OTav TO MNATACOUME aVOiyel &va Levou €MIAOYWV, anod Onou

MMOPOUME Vva EVEPYOMOINOOUKE MNpoypauuara,

unoAoyioTn K.d.

e Mcsvou (Menu). Eivai €vac katahoyoG pe OIAQOPEC AIToupyiec, and Onou
MMopoUKE va eMAEEOUE QUTAV Nou eNIBUPOULE, OUVNBWG HE TO MOVTIKI.

e [MAaioro AiaAoyou (Dialog Box). Kabe @opa nou o H/Y
XpelaleTal va avoiel didhoyo We Tov XpNoTn, n.X. yia

enPBeBaiwon npiv va €KTEAECEI KAMOIA EVEPYEID MOU TOU EXEl

Eikova 26 To MevoU Tou KU|JIOl'J

va aMafoupe TIC pubpiceic Tou

Ekkivnong (Start Menu)

(e e =)

nTosl 0 XpRoTng, ouvnOwe ep@aviteTal éva nAaioio dlaAoyou
ornou OivovTal JIAPopeS €MAOYEG, WOTE O XPNOTNG va EMIAEEE
auTnVv nou Taipialel oTIC avAyKeg Tou.

2. Xpnon Tou MovTikioUu (Mouse)

To novTiki €ival To KUpIO HECO HE TO onoio XelpIlOUACOTE TOV UMOAOYIOTN Mag otav
xpnolgonoioue eva pagikd MepiBalhov Enikoivwviag (ITIE), a@oU ol nepICOOTEPES

AEIToupyieg  emirehouvTal

EMAEyOVTAG  Kal

METAKIVOVTAG €Ikovidla Kal

Eikova 27 Mapadeiypa
evoc MAaioiou Alahoyou

napdbupa kai

EVEPYONOINVTAG EMAOYEG and Mevou. To novTikl GuvnBwg Exel DUO KOUWMIA, TO apioTEPO Kal
To O€ki. Eival onuavTiko va yvwpiloule TIG BACIKEG KIVAOEIG MOU XPEIAleTal va EMITEAETOULE
ME TO MOVTIKI KAl T KOUMMIA TOU Kal va TIG EKTEAOUHE HE EUXEPEID, ONWG (aivovTal Nio KATW:

Ovopaocia Kivnong*

Neprypagn Kivnong

Xpnoigonoigitai

ApioTepd Marnua n

MaTtoUpe Kai eNeUBEPWVOUE

Ma emAoyn eikovidiou

ApioTepO KAIK ypriyopa TO apIOTEPO KOUWMi TOU I . lMa evepyonoinan anod Wevou
(Left Click) MoVTIKIOU XWpPiC va TO HETAKIVOULE v

AINAG ApioTepd | MaToupe Kal eAeUBEPWVOUE II \ Ma evepyonoinon («avolyua»)
Mnartnua n ypriyopa TO apIOTEPO KOUMMi TOu glkovidiou

AINAG ApioTepd KAk
(Double Left Click)

MovTikiou OU0 (POPEG CUVEXOMEVA
Xwpic va To PETAKIVOUUE

A< NaTnua n
A€eEi KNIk
(Right Click)

MaToupe Kai eAeUBEPWVOUE
ypriyopa To Oefi  kouuni  Tou
MovTIKIOU XWPIiC va TO PETAKIVOUUE

Epgaviel pevou nou oxeTideTal
ME TO QVTIKEIPEVO KATW and To
MovTiki

SUpe kI Apnoe
(Drag and Drop)

MaTouhe TO apIOTEPO KOUMMNI TOu
MovTikioU, oUpoupe (METAKIVOULE)
TO MOVTIKI Kkai MET@  TO
eAeUBEPWVOUE

lMa PETaKivnon Tou avTIKEIUEVOU
KATw ano To novTiki. Ma
gmAoyn TNGePIOXNG METAEL
NATAKATOG Kal aneAeuBEPWONG
Tou lMovTIKIoU

! Snueiwon: ‘Otav dev ava@épeTal nolo Koupni Npénel va naTthooups, Bewpeital 6TI avapepOUACTE GTO apIoTEPOD.
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3. Ta diagpopa pépn evog MNapabipou (Window)

To Mapdabupo €ival To KUpIo epyaleio yia napouaiaon NANPo@opIwV Kal aAAnAenidpacn nou

nepiexel éva IME. Ta kupia péEpn evoc Mapabupou eival Ta akolouba:

- Koupni kAsigiparog
[ Tooupn Timhou (Title Bar) | =g nuseics * & ¥ (Close Button)
Hame Share View 9
: - A L | Koupni peyigronoinang
K Ribb ‘-
| opdeha (Ribbon) _ | = | s : {Maximize Button) f
[ b Enavagpopag
Tpappn AetBuvong - Organise (Restore Button)
(AddI'ESS Bar) -:ﬁ_muxemv O
| . I | Koupni EAayoTonoinong
. "o Minimize Button
O[JICOV'TICI chluur] KU’I"UH{; Student PowerPoini ( )

(Horizontal Scroll Bar)

nyn

T r5_commands.docx . \
) i o pdBnuodocy KGTGKOKDIL‘IPH rDCILILII’]
I'pappn KataoTtaong FiXals PAGKYPRIES rar . T 'UW;"
(Status Bar) Lob oo (Vertical Scroll Bar)
S ping.pkt

B Pragrammatismos_Class C_Cisco_2017§9...
<

19 items -

Eiova 28 Ta pepn evoc MapaBipou

Tpauun TitAou (Title Bar). BpiokeTal 0TOo NAvw HEPOG Tou napabupou. Zuvhdwg,
ePPavilel pia ouvToun MNEPIYPAPN yia TO TI NEPIEXEl TO nNapabupo (0To napadelypa Tne
Eikdvag 4 €ivail kevn).

- a pet

Koupumia: BpiokovTal oTnv navw de&id ywvia Tou napabupou,

KopdgAa (Ribbon). TNMapouoialel pe eikovidla TIC MO OuvnBelC AsiToupyieg nou
oxeTifovTal pe To Napabupo yia eUkoAN npooBaon.

Tpauun Karaoraong (Status Bar). Bpioketal oTo KATw WEPOC Tou Mapadupou.
AvaAoywg Tou €idoug Tou napabupou, napoucialel dIAPOPEG NANPOPOPIEG NOU EXOUV
oxéon HE To neplexopevo Tou (n.x. otnv Error! Reference source not found., dciyvel
OTI and Ta avTikeideva nou epgavifovral yéoa oTo napabupo éva eival enAeypevo). H
YPauun kataoTaong Oev epgavieTal navToTe.

Opidovria/Karaxkopupn [pauun Kuliong (Horizontal/Vertical Scroll Bar).
EpgaviCovral povo otnv  nepinTwon nou To peyeBog Tou napabupou €ival TETOI0, WOTE
va MPnv €ival opaTtec OAEC oI MANPOQOPIEG MOU avTINPoowneUel. Mag eniTpénouv va
METAKIVOUHE TNV NEPIOXN TWV NANPOPOPINV NoU (paivovTal oTo napadupo.
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4. PuBpiosig Ocong kai MeyéBoug NMapabupou

Meraxivnon MapaBupou. Ms To novTiki, NAToUWe otn Fpapun TiTAOU Kal PETA
EKTENOUME TNV Kivnon «ZUpe kI APnOe» yid va TO HETAKIVAOOUWE OTn B€on nou
€MOUPOUE.

Meyioronoinon/Enavapopd MapaBupovu. Na va peyalwooups To MNapdbupo woTe
va kataAappavel 0An Tnv 08dvn pag, natouue To Koupni MeyioTonoinong =N oTnv
navw de€1a ywvia Tou napadupou. To kouuni aAalel os @, nou OTav TO MATHOOUWE
eNavagepel To Napabupo OTO apxIkO Tou MHEyeBOC. MMOpPOUUE va €XOUME TO idlo
anotéheopa pe OINAG natnua otn Fpayun TiTAou.

EAayioronoinon MapaBupou. Eav natnooupe 1o Koupni EAayxioTonoinong = oTnv
navw de€id ywvia Tou napadupou, To nNapdbupo «KPUBETAI» OTO €IKOVIOIO MOU TO
avTinpoownevel otn Mpapun Epyaciov (Task Bar). Me auTtd Tov TpONo anokaAUnTeTal
N eNPAveia epyaociag pac, n alka napabupa otav xpeidleral. MNa va enavapEPOUE TO
napadupo NaToUPE TO EIKOVISIO MOU TO AVTINPOOWNEUEl OTN
Mpapun Epyaciov.

Kicgiomo MapaBupou. Eav namooupe TO Koupni

KAeigipaToc oTnv navw de€1d ywvia Tou napadupou, i ot T

0] 4.3.M1-Notes.doc 6/18/20116:06 PM  Microsof =
],3,M2-Notes.doc 6/18/2011 326 PM  Microsaf

TO NAapabupo KAEiVEI OPIOTIKA KAl TO EIKOVIDIO MOU TO diyowsss  sommuom oLl

W clipng 6/18/2011 1219 AM

R/ Galaxy_OO03 _calc-app... 8/15/20091:45AM  PNGIma

avTinpoownevel egagavietar and Tn pappn Epyacitov. | semecom s o
KAeivoupe éva napabupo e autov Tov Tpdno otav dev TO

Bl Galaxy_OOo3 calc-app... 8/16/20091:14AM  PNGIma -
‘ i )

e
XpeIalopaoTe NAEoV. ;J Cle | L BN
. . . ¢ 812 ]
lpooapuoyn  ueyeBous¢  napabupovu. Na va
NPOCapUOCOULE TO NAPABUPO OTO HEYEBOG NOU EMIBUHOUE, Eikova 28 Mpooapuoyn
MeygBoug MapabUpou

NPOCEKTIKA TONOBETOUKE TO NOVTIKI 0Ta NAQicIa N TIG YWVieEG

TOU napabupou HEXPI va eUgavioTei To oUUPBOAO Q:D. MeTa ekTENOUME TNV Kivnon
«ZUpE KI Apnoe».

5. 'AAAeg Baoikég Aiadikacieg nou Xpeialovral o€ éva IME

Evepyonoinon Mpoypduparog. Tponol yia va €eVePYONOINOOUME €va npoypaupa

eivat:

o EvroniCoupe TO €Ikovidlo MOU QVTIOTOIXEI OTO MNPOYPAMHA KAl HE TO MOVTIKI
eKTEAOUE OINAG apIoTEPO NATNHA.

o Evronifoupe TO €Ikovidlo MoOu avTIOTOIXEI OTO MNPOYPAPMUA KAl HPE TO MOVTIKI
ekTENOUWE Oe&i naTnua. EpgavideTal €va pevol and To onoio emiAéyoups Open

o Natoupe To Koupni Ekkivnong (Start Button) kal apou evroniocoupds To Ovoua
TOU NPOYPANHATOC TO ENIAEYOUE |E apIoTEPO NATNHA.

AAAayn Evepyou MapaBupov. Na va kabopicoupe Eva napddupo va ival To evepyod

napabupo, natoupe otn Fpappn TiTAou Tou () YevikG OnoudnnoTe HEOA OTO

napabupo). Eniong, €xoupe To idI0 ANOTENEOUA €4V NATHOOUME OTO €IKOVIOIO MOU TO

avTinpoownevel otn Fpappn Epyaciov (Task Bar).
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o Evepyonoinon Ttou YnoAoyioriy: 1a va evepyonoInOOUE TOV UMNOAOYIOTN apkei va
NATACOUKE TO KOUMMI evepyonoinong nou BpiokeTtal otnv Kupia Movada («Mupyo») Tou
UNoAOYIOTH) Kal va NEPIYEVOUNE WEXPI va epaviaTei To MIE.

e Ancvepyonoinon Tou YnoAoyioTij: 1a va anevepyornoirooulE ToV
unoAoyioTr| natoupe oto Koupni Ekkivnong (Start Button) Tou IME,
enAéyoupe Power Kalr oTn OUuvexela evtoni(OUPE Kal EMIAEYOUUE TN
Aeitoupyia Shutdown. ©a epgavioTei éva nAaioio diaAoyou oOrnou

Sleep

Shut down

Restart

\J
npénel va eniBeBaI®OOUPE TNV €niBupia Wag yia anevepyonoinon. =T EKCEE |
ouvexela, Ba Npénel va NEPINEVOULE LEXP! O UNOAOYIOTAG va OPnoel [ Ie
EVTEAWG. Eikdva 29 Anevepyonoinan

(Shutdown) Tou YnoAoyioTh
Baoikég ‘Evvoleg

Tpapixo lMepipaAdov EUxpnoTo nepIBAMOV  €MIKOIVWVIAG MOU  XPNOIKONOIEi

Emixoivwviag (Graphical ypaQikéG avanapaoTacelg onwg sikovidia kai napabupa kai o

User Interface): XPNoTNG Jivel EVTOAEC KUPIWG PE TO MOVTIKI ) TIG EMIAEYEI ANO
pEVOU.

Baoika Zroixeia e€vog¢ En@aveia Epyaociag (Desktop), Eikovidia (Icons), Mapabupa

Tpapikou MepipaAiovrog (Windows), Mpapun Epyaciov (Task Bar), Koupni Ekkivnong

Enmixorvwviag: (Start Button), Mevou (Menu), MAagiolo AlaAoyou (Dialog
Box).

MapaBupo (Window): Eivar pia opBoywvia nepioxy ornv 0Bovn, n onoia
anokaAunTel d1IAaPopeC NAnpopopiec. MnNopoUpE TauToOxXpova
va £XOUHE avoIXTa NepIcoOTEPA anod €va napadupa.

Baoixka Zroixeia evog Tpauun TitAou (Title bar), Tpappn Mevou (Menu Bar),

MapaBupou:

Evepyo MapdBupo (Active
Window):

Fpapun EpyaAeiwv (Toolbar), Mpapun Kataortaong (Status
Bar), Mpappeg Kuhiong (Scroll Bars). Eniong unapxouv Ta
KOUUNIG yia peyioTonoinan/ ehaxioTtonoinon kai KAEioIPo
(Minimize/Maximize/Close) Tou napabupou.

To napdBupo e 1O Oroio alAnAsmdpouue T O£00UEVN
oTiyun. Bpiokerar oTo rnpookiivio (unpooTd ano 1a dida
napdabupa).
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Ynopvnua

Apiorepo Marnua/KAix ¢t \

(Left Click) §

AinAo Apirotepo Marnua/KAix @t.

(Double Left Click) -

A& Narnua/KAix -4

(Right Click) \,

2upe k1 Apnoe LE' 1 t
(Drag and Drop) - -

Meraxivnon MapaBupou: * TQ

< \" om Mpauur TitAou.
Meyioronoinon/Enavagpopad ¢t
MapaBupou : U gT0 =l A oTO =l
EAayioronoinon MapaBupou: ¢t ¢t

- oto =l Enavapépetal ye © oo avrioToixo
glkovidio otn Mpappn Epyaciwv (Task Bar).
KAcgioiuo MapaBupou: ¢t_

> oo 3
Anevepyonoinon YnoAoyiorij:

¢t-
- oto Koupni Ekkivnong (Start Button), akoAoUBwg
Power kal Jetd Shutdown.

Mny&g

1. Apdnoyhou A., MaBoylou X., Oikovoudkog H., ®uTpog K., (2006) /IAnpopopikii A, B, I
luuvaoiou, oe\. 39—42, OEAB
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A3.4 Apxeia kai PakeAol

Ti 6a padoupe onpepa:

© Na ava@E£poupe TI €ival apyeio Kal TI Ynopei va nepiExel eva apyeio (Keipyevo, ikdva, nxo, BivTeo,
npoypappa, K.Am.)

© Na avayvwpiloupye Ta BaAciKG XApAkKTNPIOTIKA €&vOoC apxeiou (Ovopa, enéktaon, MeEyeBoG,
nUepopnvia)

© Na diakpivoupe d1apopeTIKoUG TUNOUG apXEiwV ano TNV ENEKTACT) TOUG

©  Na ava@epoupe T €ival PAKEAOG Kal TI UNOPAKEAOG

©  Na ava@EPOUNE Ta NAEOVEKTNATA MOU NAPEXOUV Ol (PAKENOI

©  Na avayvwpifoupe Tn devdposIdr| IepapXia PAKEAWV Kal apXEiwv O €vav UNOAOYIOTH

% Na avayvwpiloupe Tn diadpopn evog GakéAoU/apyeiou.

1. Ecayoyn NPOrPAMMA

KaBwc o unoAoyioTng ene€epyaletal dedopeva,

X L . . EIZ0AOZ ENESEPrAZIA ES0AOZ

MECaQ ano KAanolio npoypappa, MnpoKunTouv

NANPOPopIeG Nou XpeldZeTal va anobnkeutoly — Aedopéva i) MAnpowpopieg

yla va xpnoigonoinbouv apyoTepa. AUTEG AMOGHKEYEH

TonoBeTouvTal oTIC Mepipepeiake Movadeg
AnoBnkeuong (ZkAnpo Aioko, AIOKETEG, Mvrun
®Aac k.An.), aMda otnv kdBe Movada
AnoBnkeuong TonoBeTouvTal NANPo@opieG anod JdlaPopeTika npoypauuata. MNMwg 6a TIg
dlaxwpilel 0 XpoTNG Kal 0 unoAoyIoTnC apyoTepa oTav Ba npénel va Ti¢ EavaxpnoiJonoInoel;
Ma kaBe ene€epyacia nou yiveral, ol NAnpPogopieC anodnkelovTal O£ KAMOIO XWPO OTN
povada anobrikeuong oTnv onoia diveTal KAMoIO OVoua, 0av ETIKETA YIA Vad Ta EEXWPIOOULE,
ONwG YIVETal PE TIC ANOOKEUEC OE €va agPOonAdvo, Mou £Xouv To OvVopa Tou ISIOKTATN Yia va
evronifovtal €UKOAA. XTOUG UMOAOYIOTEGC, AUTA TaA «NAKETa» WE nAnpogopiec padi pe 1o
ovopa Toug ovopalovtal apxeia (files).

Eikova 30 MeTa Tnv eneepyaocia, KAnoleg NANpoPopieg
xpeialeTal va anodnkeuTolv

2. T eival Apxeio (File)

Apxeio €ival &va oUvolo and nAnpo@opieg nou oxeTi(ovral JETAEU Toug, avayvwpileTal PeE
KAMolo Ovoua Kai gival anobnkeupévo o kanola Mepipepeiakr Movada Anobnkeuonc. Mad pe
TO Ovopa anoBnkevovtal kal AAEG MANPOQOpIeG, ONWG n nUepounvia kai wpa nou
dnMIoupynOnke kal To PEyeBOG Tou (dNA. NOCEG NANPOPOPIEC NEPIEXEI).

Apxeia npokUnNTOUV anod Tnv ene€epyacia O1IAPOPWY MPOYPAPKATWY Kal TO €idog Twv
nANPOPOPIY MOU MeEPIEXOUV Ta Olagopa apxeia dia@epouv. Kanola apxeia pnopei va
NEPIEXOUV KELEVO, ANNA EIKOVEC, PWTOYPAPIES, PIVTED, K.AN.

Yndapyouv, €niongG, apxeia nou nepIEXOUV OEIpEC and evToAeg, dnAadn npoypauuara. ‘ETal,
MMOPOUKE €UKOAA va TOMOBETACOUKE VEA NMPOYyPAPKATA OTOV UMOAOYIOTH Hag, apou auTd
gival anhwg €va £idog apyeiou. Q¢ apxeia, eUKOAA MNOPOUV va PeTapepBoUv and pia povada
anoBnkeuong (n.x. CD) oTov okAnpo 8ioko TOU UNOAOYIOTH, YIa va ival navroTe diabeoiya.

3. Ovoparta Apxeinv (Filenames)

To Ovopa evog apxeiou anoTeAeital and duo WeEpn, nmou diaxwpilovral Pe pia TeAeia. MNa
napadelyya To Ovopa apyeiou mybook.docx, Onou To mybook oOvOUaleTal KUpPiwG
OVOoMa kal To docx OVONAlETal ENEKTAOCN 1| NPOEKTACH.
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To kupiwg ovopa kabopileTal ouvABwe and Tov XpnoTn Kai €ival KaAo va OXeTi(eTal Ye TO
NEPIEXOMEVO TOU apyeiou. Mnopei va anoTeAeiTal and ypauuara, apiBpouc akopn kai didagopa
oUpBoAa (ekTOG and kdnoia nou dev eniTpenovTal , onwe, <,>, *, :, K.4.). H enékTaon
onAwvel Tov TUNO Tou apxeiou (dnAadn T €idoug NANpoPopieg nepIAaPBAvel) Kal ouvhOwe
TNV NPOOBETEI QUTOUATA TO NPOYPAPKA Nou dnuioupyei To apxeio. H enéktaon .docx dnAwvel
€va apyeio Nou NePIEXEl Eva £yypago nou dnuioupyndnke anod To npoypaupa Microsoft Word.

> éva Mpagiko MepiBaAov Enikoivaviag, Ta apyeia pgavifovral we gikovidia Kai n eneKTaon
kaBopilel To €id0C ToU €IKoVIOIOU MOU avanapioTa TOo apxeio. ZuvnNOwe, n €nEKTAon Oev
eM@avileTal.  XTov Mivaka nou akoAouBei aivovTal PEPIKEC and TIC MNIO KOIVEG EMEKTACEIC
apXEiwv Kal Ta avTioToIxa gikovidia.

NGPETE Unown 0TI To EIKOVIOIO EVOC apxelou éapTdTal and To rpoypauua To Oroio EXE
EMAEXBEl yia va avoiyel Tov OUYKEKDIUEVO TUro dpxelwv. a auto 1o AOyo 1a &kovioia
OIaPEPOUV ario UnoAoyIoTr} O€ UrnoAoyioTr].

Enéxktaon | Eikovidio Ti nePIEXEI TO APXEIO
txt EE AnAO keipevo (Xwpic popgonoinon)
o 'Eva &yypao (HopPonoINUEVO KEIPEVO, K.AM.) rMou dnuioupynonke
.docx j . . .
ano To npoypaupa Microsoft Word
Ag 'Eva unoAoyioTikd QUAAO (apiBuolc, ypa®IkEG NapacTAcEIC, K.AmM.)
Xlsx j . . . .
nou dnuIoupyndnke ano To npoypappa Microsoft Excel
.avi @ Mia Taivia
.mp3 3 Mouaikr, AXO
.jpg @ Mia pwToypagia fj akAn gikova
.bmp ﬂ Mia €ikOva nou dnuioupynbnke We To Npoypapua Paint
'Eva npdypappa (ekTeAEoio apxeio). MOAAG ekTeAéoiua apyeia
.exe e : ) ) . . :
€XOUV TO OIKO TOUC EEXWPIOTO E€IKOVIOIO YIa va evroni{ovTal EUKOAa

4. ®dakelol (Folders) ka1 YnogakeAol (Subfolders)

Eav 6Aa Ta apyeia nTav anAw¢ anobnkeupeéva o€ Pia NEPIPEPEIAKN Hovada anoBnKeuanc,
0Tadiaka 6a CUYKEVTPWVOVTAV EKATOVTAdEG N Kal XINAJEG and apyeia kai 6a yivoTav 0o kal
mo OUOKOAO va €VTONIOOUME KAMOIO OUYKEKPIMEVO. 'ONwG o0 UNAAANAOG OE &€va ypageio
OpPYAVWVEI TA £yypapa 0 PAKEAOUC avaloya HE TO MEPIEXOUEVO TOUC, MOU HE TN OEIpA TOUG
anobnkevuovTal og pagia nou Bpiokovtal o€ BIBNIOBNKES, £TOI KAl O XPrONG TOU UMOAOYIOTN
opyavwvel Ta apxeia o dakeloug (Folders) yia gukoAn avalitnon. Avti Tn AéEn dAakeAog
KAnoTe ouvavToupe Tn AéEn EupeTnpio (Directory).

[ |
| DVD
"~y ) L]

TIHO05370 DVD RW SPUFD U3
0A (C) Drive (D:) (E)

Eikova 31 Eikovidia nou avanapioTouv Mepipepeiakég Movadeg Anobrkeuonc. Ano aploTepd, o KUpIog okANpog
diokog, onTikdg diokog DVD, pviun ®Aag
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Kabe MMepipepeiakr) Movada  Anobrikeuong
X o , . = (L)}9— [ John Documents ] Beethoven

avayvwpileTal and €va ypdypa Tou AATIVIKoU o _E 5 cellphones

aA@aprTou akohouBoUpevo and «:» (Eikova 31) Videos ,@_]IEQ:S

kal puropei va nepthapPaver noAoUC pakéAouc. e

O kaBe (pAKeAOC UNOPEi va NEPIEXEI APXEIa, aAAG

.)\ ' ' — Maria Documents @birthda}r
|'<cu (PAKE 9uq nou |JE'. TN O€1pa T?UC nsp'lsxouv | #intro l Music Boullets
al\a apyxela Kal (pakeAoug K.o.K. Evag (pakeAog — [ meeting Photos # helons
nou PpiokeTal pEoa o€ €vav AGANO  (PAkeho W lagos
ovopdletal YnogakeAog (Subfolder). ' o ,

Eikova 32 H devdpoeldng diatagn Twv PpakeAwv Kai

MnopoUpe, €101, va (pavracToUue Wia Movada apxgiwv

AnoBnkeuong w¢ Tn pila evog OEVTPOU WE TOUC (PAKEAOUC va e€ival Ta kAadid, Toug
UNo@akEAOUG Ta napakAadia kal Ta apxeia Ta GUAAa. Ztnv Eikova 32 @aiveTal n lepapyia
TwV QAakéEAWV o€ pia pJovada anobrkeuonc. H Eikova 33 napouaoialel Toug idloug (pakéAoug
onwg gpgavidovrtal oto ME Windows.

Ta kUpia NAEOVEKTAKATA anod Tn Xpron QAakEAWV Kai UNoPakeAwyv yia TNV opyavwmon apxeiov
eivar:

« STORE'N'GO () » Maria » Documen ts

e KaAUTepn opyavwon Twv apxEiwv Hag yia eUKOAn G0~
npdéoBaon (n.x. ornv Eikova 32 o TMdavvng kai n

Eile Edit View Tools Help

Mapia €xouv 0 kaBévac To BIKO TOU PAKEAO KAl [ rou e e | Date modticd

EXOUV E?r]ploupy'r'loa' unocpa'Ké)\ouq yia O1apopeEC [ Tl Rty

KATNYOPIEG APXEIWV 1 EPYATINV TOUG). o pmian) Dreins
e MnopoUle va €xoupe To iBI0 Ovopa apyeiou o€ o AR @)

OIaQOPETIKOUG  (PAKEAOUG  ME  OIQPOPETIKO Yt

nepiexopevo. AuTO anhouoTelel TN dladikaocia pecumens

avalnTnong OovoudTwv €AV TA apxeia  €xouv Photos

napopoia Xpnon, aAAG SIGPOPETIKO MEPIEXOLEVO. o

To idi0 1oxUel kal yia (uno)@akeoug. (n.X. oTnv Rl

Eikova 32 o Mavvng kar n Mapia €xouv o kaBevag Photos -

€vVa UNo@AkeAo HE TNV ovopacia Documents Kal O S

kaBevac To OIkO TOU apxeio Me Tnv ovouacia

lagos . docx). Eikova 33 Aevdpoeidng diaTagn gpakeAwv kai

apxeiwv os IME Windows 7.
5. H'Evvoia TnG Aiadpopng (Path)

'OTav xpeialeTal va avapepBoUpe o Eva apyeio (1 kal pAkeAo), n ovouacia Tou kal Jovo dev
givalr apketn, O10TI undpxel n MOavoTNTa, va £XOUME Kal aAAa apyeia pe To idlo ovoua o€
alhoug pakéloug (onwe oTo Napddelyya pag To apyeio lagos . docx). Eniong, xpeialerail va
avaQEPOUPE OE MoIo akpIBwG (PAkeNo BpiOKeETal TO apxeio Wacg, N kat' akpiBeia o€ noia
povada anobrkeuong, O€ Mnolo PAkeAo, uno@akelo, K.An. Ma ouvtopia, kabopiloupe TN
Aiadpopn (Path), &xivovrag and Tn povada anobrnkeuong kai avaypagpovTac Toug
(PAKEAOUC MOU OUVAVTOUWUE WEXPI va (PTACOUME OTO apxeio pag, diaxwpilovTag Toug WE To
oUpBoAO «\», Mn.X.

I:\Maria\Documents\lagos.docx

Me napopolo TPOMo, MMNOPOUME va NEPIYPAWOUME Tn O1adpOoUn €VOC (PAkKEAOU, nN.X.
I:\John\Photos.
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Apxeio (File):

Ovoua Apxeiou
(Filename):

Kupiwg Ovoua Apxeiou:

Enexraon Apxeiou:

Tunog Apxeiou:

@akelAog (Folder):

Yno@pdkeAog (Subfolder):
Aiadpoun (Path):

Baoikég ‘EVVoIEG
Eivar &va aglvolo and nAnpo@opiec nou oxeTifovral PETAEU
TOUC, avayvwpileTal e kanoio Gvoua Kai €ival anodnkeupévo
oe kanola Mepipepeiakny Movada Anobnkeuonc. Ol
NANPOMOPIEC MOU NEPIEXEI UMOPEI va €ival KEIPEVO, EIKOVEC,
PWTOYPAYIEG, Bivreo, apiBuoi, K.AM. Yndpyouv €I0Ikd apxeia
MOU MEPIEXOUV EKTEAEDIUA NpoypANKATA.

AnoTeAsiTal ano duo pEpn, nou diaxwpiovTal Pe pia TeAeia,
Nn.X. mybook.docx, ONou mybook=KUPIi®G Ovopa Kai
docx=€enékTaon n npoékraon. Mali pe TO OVOMA
anoBnkevuovTal N NUEPOMNVIA Kal n wpa nou dnuIoupynonkKe,
TO pEYEDOC TOU K.d.

KaBopitetal and Tov xprnotn. Eivar kaAd va To €MIAEYOULE,
WOTE vVa NePIYPAPEl TO NEPIEXOUEVO TOU ApXEiou.

KaBopileTal and 1o npoypaupa nou OnuioUpynoe TO APXEIO
Kal unodnAwvel Tov TUNO TOU apxeiou.

To €i00C TwV NANPOPOPIVV MOU MEPIEXEl. ZUVOEETAI ME TNV
enéktaon Tou  apxeiou  (n.x. .txt=anAO0  keipevo,
.docx=£yypapo Microsoft word, .jpg=eikova, .avi=Tawia,
.Mp3=NX0C, .exe=€eKTEAETIO NPOYPaANHA)

EpyaAeio opyavwong, Yéoa oTo onoio TornoBeToUUe apxeia
kal aMouc @akelouc. Eivar yvwotd kai wg Eupernpio
(Directory).

'Evag @akehog nou BpiokeTal eoa oe AANO PAKENO.

EUkoAoG kal oUvTopoG TpOMno¢ kaBopiopoU Tng B€ong evog
apxeiou ) @akeAou, EEKIVOVTAG ano Tn HJovada anobrnkeuong
Kal avaypagpovTag Toug (PpakéAOUG Nou ouvavtoUpe PEXPI va
(TAoOUME OTO apxeio pag, dlaxwpilovtag Toug ME TO
oUMBOAO «\», n.x. I:\Maria\Documents\lagos.docx.

Mnyég

1. Apdnoyhou A., MaBoylou X., Oikovopdkoc H., ®uTtpoc K., (2006) [IAnpopopikri A, B, I

Tyuvaoiou, oe\. 34—46, OEAB
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A3.5 Ailaxeipion Apxeinv kal PakEAwvV

Ti1 6a paboupe onpepa:

Na avayvwpiloupe TIC Baocikég Mepipepeiakéc Movadec AnoBrKeuonG Kal (PAKEAOUG Mou
ouvavToupe oTo ME kal va BAENOUKE TO NEPIEXOUEVO TOUG

Na emAéyoupe Toug dIAPOpPETIKOUG Tponouc npoPoAng Twv apxeiwv (Large Icons, Tiles, List,
Details, k.An.)

Na dnuioupyoUpe, peTovopaloups kal dlaypapoupe apxeia kal pakEAOUC

Na dnuioupyoUpe avTiypa®o, JETAKIVOUNE apxeia and £va @AakeAo oe AANo

Na xpnoiponoloUpe Tov kado avakUKAWONG yia va diaypapoupe Kal avakaAoUUE apxeid.

o6 © o

1. Baoikég Mepipepeiakeg Movadeg anoBnkeuong kai pakeAol os €va ME

O1 kUpieg Mepipepeiakeg Movadec AnoBnkeuong kal GAkeAol nou guvavToupe oto IME Tou
gpyaoTnpiou pag eivat:

>

e To eikovidio «YnoAoyiotnc» (This PC) . Mepiéxel TIC Movadeg AnoBrkeuonc ML
E
. . . . . . . TIHO05370
e O KuUpI0G ZkANpog Aiokog (C:), (nepiexel apxeia NpoypappaTwy, pubUIcEIG K.AM.)  oA©

—

e O OnTikOG Wniakog Aiokog, (D:) (CD, DVD) ei'es

.y
SPUFD U3

e Mvnun ®Aag, USB Flash Drive (I:) (nepigxel apxeia Tou xpriotn) ©

Documents

e O @dkeAog pe Ta Eyypaga Tou XpnoTn, Documents

e O Kadog Avakukhwong (Recycle Bin)
dlaypagovTal.

SR, Onou JETAEPOVTAl TA apXEia nou

2nugiwon: Ta ypdupara rnou  avtinpoowneuovy TIC
Movadeg ArnoBrikeuong Lnopel va eivai SIaPOPETIKA OTOV — _j=/1 « STORENGO @) » Maris » Documents

JIKO oag uroAoyioTr} e Ldt_Vew Tooks el
Organize £
Mwc BAENOUPE Ta apyeia Kal TOUG (PAKEAOUC OE HIQ | Foses v Qj:ihd Date modifed
v v ;. Local Disk (C:) - I ay
|JOVC16C| GnOGr]KEUOT]C {4 DVD RW Drive (D) %:U:'E‘ES
—a userdata (E:]l lﬂ__’]lazzza
(1) AinAO natnua oTo ikovidio Tou YnoAoyioTr (This Somse
] v 1 = STORE'N'GO (1)
PC) yia va avoiéel To napabupo HE TIG HOVAdEG e
anoBrKkeuong. | Homerort
. Photos
(2) AINAG natnua oTo eikovidio Tng Movadag mnou R
BEAoupe yia va avoifel To napdbupo HE TOug ot s
(PAKEAOUG Kal Ta apxeia. | Photos -
4 items

(3) Ev o ¢dakeAoc 1 TO apxeio nou avalnToupe
BpiokeTal pEoa og @Akelo, e BINAOG NATNKHA GTOV  Eikdva 34 To nepiexdpevo evog pakélou. H
PAkeAo BAENOUPE TO MePIEXOUEVO Tou. H Mpappn  FPakkn AiebBuvong Seixvel Tn Sladpopn
AlguBuvong deixvel Tn diadpopn. (path)
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2.

MNog BAENOUKE Ta NEPIEXOHEVA EVOG (pakEAOU HE diapopeg NMpoBoAEg (Views)

O1 NpoPOoAEC pag enITpénouv va doUPE Ta NEPIEXOPEVA VOC (PAKENOU HE dIAPOPOoUC BoAIKOUC
Tponouc. MaTtwvrag To koupni View and Tn papdo epyalsinv Tou napadupou nou deixvel Ta
nepiexopeva Tou pakelou (Eikova 34), akhadel diadoxika n npoPoAr. ZuviBwe npoopEpovTal
Ol NIO KATW NPOPROAEC:

Large Icons: Ta apyxeia kar ¢gakelol napouoialovral w¢ €ikovidid. Zuvnbwe divovTal
eMIAOYEG yia diagopa Peyedn sikovidiwv (Extra Large, Large, Medium, Small).

List: Ta apxeia kar o1 @akelol upavidovral we AioTa, To €&va Katw and To a\\o n o€
OTNAEC.

Details: Ta apyeia kai o1 @akelol gupavidovral w¢ Aiota. Ainda and To kabéva
napouaialovral dlaPopec nNAnpo@opiec (M.X. NMEpPounvia TeEAEUTaiac Tpononoinong,
MEyeBOG apxeiou, K.AM.)

Tiles: napopolo pe Ta Icons.

Anpioupyia véou pakélou (New Folder)
(1) Kavoupe KAIK ekei Nou BEAOUPE va dNUIOUPYHOOUKE VEO (PAKENO.

(2) Ano Tnv kaptéha Home Tng kopdeiag snidéyoupe New Folder (i pe
defi KAIK péoa oTo napdBupo kai emdoyry and To MevoU rou
eM@avitetal enidéyoupe New — Folder).

(3) Anpioupyeital véoc (pakehoc Ye To ovoua New Folder, kal To Ovopa €ival ENIAEYHEVO
yla va To aAAaloupe e €va nou gpeic BEAoupe kal naTaye Enter.
AAAayn ovopartoc pakéAou/apxeiou (Rename)

(1) EmAeyoupe Tov @akeho/apxeio nou Ba PETOVOUACOUME Kal KAVOUME O€&i KAIK navw
TOU M€ TO NOVTIKI yIa VA EUPAVICTEI TO PEVOU.

(2) EriAéyoupe ano To PEVOU TNV evToAr Rename.

(3) O deikTnNG METAKIVEITAl OTO OVOUA TOU (PAKEAOU/APXEIOU, MANKTPOAOYOUHE TO VEO
ovopa kai natape Enter.

Alaypa@n @akélou/apyeiou (Delete)

(1) EmA&youpe Tov pAkeAo nou BEAoUpE va dlaypAYoUlE.

(2) Kavoupe Ogki kKAIK NAvw TOU HPE TO NOVTIKI yIA VA EUPAVIOTEN TO Jevou. EnIAéyoupe Tnv
evtoAn Delete.

(3) EAéyxoupe kai eniBeBainvoupe oTo nAaioio diaAdyou nou Ba ep@avioTel TNV Npobeon
gag yia diaypagn.

Snueiwon 1: Avti 1o BAMa (2), pnopoUde va natiooupe To nARkTpo [Delete| oTo

NANKTPOADYIO.

Znueiwon 2: 'Otav dlaypAyoupe éva (pakeAo, diaypapovTal auTopaTa kal Ta NEPIEXOUEVA

Tou. XpeialeTal npoooxr!
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6. AvTmiypa®n gpakélou/apyxeiou (Copy - Paste)

(1) 'Exoupe avoixtdO TO napdbupo Mou NEPIEXEl  TOV

akeAo/apxeio nou €MBupoUPE va avTiypayouE.
¢ /apx HoUW Ypayoup EPrASIES | EPFASIEE -

(2) Ze nepinTwon nou BEAOUPE TO avTiypapo o AANO (PAKENO, Copy
BeBaiwvoupe OTI £XOUME AVOIXTO Kal TO Napadupo Tou NPoopICHoU.

(3) EnmIAéyoupe Tov PAKENO/APXEIO MOU BEAOUPE va avTIyPAWOUE.

(4) And Tnv kaptéAa Home Tn¢ kopdéAag emAeyoupe Copy (1) HE O€&i KAIK NAvw oTov
eMIAeyPEVO pakeAo/apxeio kal and To Mevou nou eugavileral eniIAéyoups Copy).

(5) And Tnv kaptéha Home TnG kopdeAag enmiAéyoupe Paste (N Oe&i KAIK O€ KEVO XWPO

Tou napabupou kai anod To MevoU nou ep@avileTal ENIAEyoupE Paste).

Metakivnon pakélou/apxeiou (Cut — Paste)
(1) 'Exoupde avoixTO TO napdbupo MNou MePIEXEI TOV (PAKEAO/apXEi0 Nou eMBUPOUKE va
avTiypayoupe kai NAdl To Napadupo Tou NPoopPICHOU.

(2) EnmAéyoupEe TOV PAKENO/APXEIO NMOU BEAOUPE va PETAKIVIOOULE.

(3) And Tnv kaptéeAa Home TnG kopdeAac eniAeyoupe Cut (| pe Oe& KAk NAvw oTov
eMAeyPEVo pakeAo/apxeio kal and To Mevou nou epgavileTal ENIAEYoUpE Cut).

(4) And Tnv kapTtéha Home Tng kopdeAag eniAéyoupe Paste () Oe&i KAIK O€ KEVO XWPO
TOU napabupou kai anod To Mevou nou epgavileTal eNIAEyoupE Paste).

Snugiwon:  H avTiypa@n/PeTakivnon yiverar eniong eUkoAa eav  emAeEOuPE  Tov

(pakeho/apyeio kal emTeAéooupe «ZUpe KI Apnoe» oTn véa Tou BEon. Eav o
apxIKOC (PAKEAOC Kal 0 NPOOPICHOC BpiokovTal aTnyv idia Movada AnoBnkeuonc,
TOTE npaydartonol€ital  petakivnon. Eav  eival  og  OIQQOPETIKEG,
npayuaTonolEiTal avTiypagr. Z& NEPINTWON Mou BEAOUME va eAEyEOUME TN
01adikacia, eKTEAOUHE TO «ZUPE KI AQnoe» £XOVTAG NATNPEVO To OEEi Koupni.
'OTav To apnooulEe eUgavieTal To Jevou ano onou enIAéyoupe site Move Here
eite Copy Here.

8. Aiaypa®n/ Avriypapn/MeTakiviion noAA®V apxeiwv TauToxpova

ApoU eniNé€oupe Ta apxeia nou Bhoupe, akoAouBoupe TN Oiadikacia Aiaypagpng/
AvTiypa®ng/MeTakivnong onw¢ neplypag@ovTal nio navw. Na va enmAéEoupe Ta apxeiq,
eQappoloupe Eva ano Ta akdouba:

Eav pe 1O novTiki ekTeEAEOOUPE OUpPE KI APNOE WeE aetnpia éva onueio nou Oev
avTIOTOIXEI OE KAMOIO AVTIKEIPEVO, onuadeleTal Hia opBoywvia nepioxn Kai O,TI NEPIEXE
EMAEYETAL.

Eav Ta apyeia nou Ba emA£Eoupe €ival ouvexopeva oTnv NPoPoAr], KAVOUMPE KAIK OTO

NPWTO Kal PETA, £xovTag To nAnkTpo |Shift] natnuévo kavoupe KAk 0TO TeAeuTaio, HE

anoTEAEOUA va nIAEyovTal Kal OAA Ta evOIQPEDQ.
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e Edv Ta apxeia nou Ba emAEEoupe dev €ival ouvexOueva oTnv nPoBoAr), KGvoupe KAIK OTO

NPWTO Kal PETA, £xovTac To NANKTpo |Ctrll natnuévo kavoupe KAIK €va-éva oTa unoAoina

Y14 va Ta NINEEOUIE.

9. Mg Xpnoipgonoloupe Tov Kado AvakikAwong (Recycle Bin)

O Kadog AvakUkAwaong gival €vag €101IKOC PAKEAOG Onou kaTaxwpoUvTal OAa Ta apxeia kai ol
(pakehol nou dlaypdPouPE, WOTE va PNopoUlE va Ta aVaKTHOOUKE €av Ta diaypayape ano
Aaboc.

[1a va enavapepous va apxeio/pakeAo rou diaypdyae kard Adéoc:
(1) Mg dINAO KAIK, avoiyOUUE TO NApAadupo HE TO NEPIEXOUEVO TOU Kadou AVaKUKAWGNG
(2) EvTonifoupe kal EMIAEYOUKE TOV (PAKEAO/APXEIO MOU BEAOUE VA ENAVAPEPOULIE.

(3) Ano Tnv kaptéda Manage Tng kopdéhag Restore the selected items (| pe O€g|
KAIK ndvw oTov eniAeypévo @akelo/apyeio kar and 1o MevoU nou ep@aviceral
€NIAEYoUE Restore).

H mio navw diadikacia enavagepel Tov PpAkeAo/apxeio oTnv apxikn Tou Beon. Eav Be\oupe va
TO METAQEPOUKE KAMou aAAoU, XPNOIMOMOIOUKE TIC TEXVIKEG MOU WABAE yia METAkivnon
(pakeAou/apxeiou.

MNa va adsiaooupe Tov Kado AvakUkAwong kal va diaypayoule HOviYa Ta apyeia nou
NEPIEXE:

9

(1) ErmiAéyoupe To eikovidio EEH e Oe&i KAIK.

(2) Ano 1o Mevou nou epgavileTal emeyoupe Empty Recycle Bin.

(3) EmBeBaiwvoupe aTo nAaiolo SiaAdyou Tnv NPOBEaT Hac.
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Ynopvnua
Aerroupyies PakeAwv
MpwTa emiAéyoupe auTd nou Ba enefepyaoToUpe (Onou XpeialeTal Kal PETA)

Ti OéAoupe va KAVoupE Mevou MapaBlpou  Mevou MovTikioU
Anpioupyia véou pakéhou (New Folder) Home — New folder New — Folder
AMN\ayr) ovopaToc (pakelou/apxeiou (Rename) Rename
Alaypapry pakelou/apxeiou (Delete) Delete

'H natoupe 1o | Del’ aTo NANKTPOAdYIO.

AvTiypapr) (pakelou/apxeiou (Copy - Paste) Home — Copy Copy
Home — Paste Paste
«ZUpE KI Apnoe» EXovTag naTnuévo To Oe&i koupni Copy Here
MeTakivnon (pakélou/apxeiou (Cut — Paste) Home - Cut Cut
Home - Paste Paste
«ZUpe KI Apnoe» £XovTac naTnuévo 1o Oe&i koupni Move Here

Aiaypagn/AvTiypa®n/Merakivnon noAAwv apxeinv Tautoxpova

«gUpE KI apnae» yia emioyn NePIoXng

Apxeia auvexopeva atnv npoBoAn: KAIK oTo npwTo Kal PeTa, |Shift] + kAik oTo TeAeuTaio.

Apxeia pn ouvexopeva otnv npoBoAn: KAIK oTo NpwTo Kai WeTd, [ Ctrli+kAIik 0To KABE AAo.

MeTa akohouBoUpe Tn diadikacia Alaypapng/AvTiypa®nic/MeTakivnong onwg nio navw.
MNag XpnoiponoioUpe Tov Kado AvakukAwong (Recycle Bin)

la va enavapepoupe Eva apxeio/pakelo nou diaypayape kata Aabog:

Ti1 OEAOUME Va KAVOUHE Mevou NMapa®upou Mevou MovTiKIOU
Enavapopa dakelou/Apxeiou Manage — Restore the Restore
selected items
Ma va adeidooupe Tov Kado AvakUKAWGNG Empty Recycle Bin.
Mnyég

1. Apanoyhou A., MaBoyhou X., Oikovopdkog H., ®UTpog K., (2006) /IAnpopopikii A, B, I
Tuuvaoiou, og\. 34—46, OEAB
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ENOTHTA A4 Aoyiouiko Eqpappoywv

Ma TNV NPOETOINACIa Kal ouyypagr Tou UAIKOU auTng TNG EvOTNTAG EpyacTnkav ol akdAoubol
Kabnynteg MAnpogopikng kai EnioTApng HAekTpovikwv YNoAoyIoTwV:

AuyouaoTn AuyouaTivog
Ayabayyéhou AvTpn
AyaBayy£hou HAiag
AyaBokA£oucg AyaBokAng
AMkeidou Mapiva
Avtwviou Aoukia
BaAavog Kunpog
Bavélng Avopéag
BioAapn Baow

raBpinA Nikn

Mewpyiou M'ewpylog
l'ewpyiou Mwpyog
AnunTpIadng Iwavvng
AnunTpiou MavayiwTta
Eupinidou AvTmvng
EuoTaBiou EuoTabiog
Zauna MavTeAitoa
ZavTng KooTtag
Zaxapdartoc Xapng
ZeBedaiog Aivog
©copavouc M'ewpyia
©paocuBoUhou ‘Eheva
Iwavvidou ABnva
Iwavvou ABnvouAa
Iwavvou Iwavvng (ZUPPBouAog)
Kalakaiou Natdoa

KaAAévog MixaAng
KapouAha Anda
Kaokipng Mopyog
KaTtoiBeAn Mavayiwta
KAeavBoug KAedveng
Kopdarou ewpyia
Kouvvnig ZapRag
KunpiavoU XpioTog
KwvaTavTivou Xapig
NAeIBadiwTng AnunATeNg
MakkouAa MoAa
Mapkou Mupo@popa
MaupoBouvieTng AnKATPNG
MIkeANIdNG XpioTog
Mixan 'EAeva

MoupT{ Mapiavva
=avBou Avdpéag
ZevoP®VTOC Z£viog (ZUPBOUAOG)
OIKOVOWOU STENAG
Mavayr) Mavikog
Mavayr) MauAog
Mavayidng MixaAng
Mavayidou Ipiyéveia
MavayiwTou Mapyapita
Manayswpyiou Mapia
ManaiakmBou Mapiavva

Mapnépng NikoAag

MNaoTog Mwpyog

MNarcalou Mapia

MauAou TacoUAa

Mitrag Navvog

MoAepiTou STAAW
MoAuBiou XAon
MoupouTidou ZTENG
Pouaiag Imavvng

Zavtn EAévn

Zappni Mapiog
ZopokA£oug Mapivog
Zupewvidng AnunTpng
Soppwviou KovaTtavTivog (BA)
Taoou Taoog

Toayyapidng KwvoTavTivog
®ulakToU AnuATPENG
dWTAKOC BWNAC
Xapahapnoug Mapia
Xatinyiavvn Ayyeia
Xatinyiavvng MNmpyog
XatinAoifou Mapia
XaTtgnnoAukapnou Iwavvng
XpuooaTopou Xpuong
XpuoooTOHOU XpUGOATOHOG

57






A4.1 BaoikeG AsITOUPYIEC HIAG

epappoyng Ene€epyaociac
Keipévou

Ti 6a padoupe onpepa:

@ VOO OOH6HOHH

1.

Na avoiyoupe Kal va KAEIVOUWE pia e(pappoyn ensEepyaciac KEINEVOU

Na dnuioupyoUpe éva véo £yypago BacioPévo aTo NPOEMIAEYHEVO 1} AAAO dlaBéaipo NpoTUNO
Na avoiyoupe Kal va KAEIVOUPE £va i NePICOOTEPA Eyypapa

Na anoBnkeloupe £va €yypago o< pia BEon oe pia povada anobrkeuong

Na anoBnkeloupe £va €yypa@o pe alho Ovopa kai Pe aAho Tuno

Na PJeTapepOUaoTe HETAEU QVOIKTOV EYYPAPWV

Na npoBAalAoupe €va Keidevo PeE dlIapopeTIKOUC TPOMOUG

Na xpnoipgonoloUpe To epyalsio YeyeBuvonc / opikpuvong

Na epgaviloupe kal va anokpUNTOUWE TNV KopdEAA Kal ToV Xapaka

Na aAhaloupe TIC BAOIKEC EMAOYEC/MPOTIMACEIC TNG EPAPHOYNG: OVOUA XProTn, NPokabopIoPEVOC
(PAKENOC YIa Gvolyua Kal anoBhKeuaon TV eyypapwv

Na xpnoipgonoloUpe Tn diaBgoiun Asiroupyia Bordeiac.

EneEepyaotng Keipévou (Microsoft Word)

Opiopoc: To mio diadedopevo €idog AoyIoHIKOU OTOV KOOMO €ival o ENEEEPYACTES KEIUEVOU.
Me auTouc pnopoUpE va dnUIoUPYNOOUKE EPYATIEC yIa TA JABAUATA TOU OXOAEIOU, EMIOTOAEC,
dlapnuIoTIKG GUANGdIa kal aAAa Eyypaga.

2.

3.

Ti pNOPOUKE VO KAVOUHE HE £va NPOYPANHA ENEEEPYATIAC KEIHEVOU
(1) MnopoUpe va aANa&oupe Tn pHopPn Kal To PEYEDOC TwV YPAUUATWV.
(2) MnopouUpe va kavoupe eUkoAa 810pOWaEIC (draypapes, TULUNANPWOEIS, K.Ar.).

(3) MnopoUpe va aMdagoupe Tn B€on €vog TUAKATOG TOU KEIKMEVOU I va avTlypaWoupe
€va oAOKANPO TURAKA oTo id10 1} akOpa Kal € AANO apXEio KEIPEVOU.

(4) MnopoUpE va €l0ayayoupe €IKOVEG (/71.x. PWTOyPaPIES 1j KATI Mou {wypaplioaus o
Kariolo rpoypaua Zwypapikric).

(5) MnopouUpe va dnuIoupynOooULE MNivaka ) va Tov avTiypaywoule anod alAn epapuoyn.

(6) MnopoUpe va OuvTAGEoupe Kal  va  AnooTeiAoUPE  PNVOPATA  NAEKTPOVIKOU
TaXudpPOWEIOU.

(7) MnopoUpE va dnuIoUPYNOOULE IOTOOEAIDEG.

(8) MnopoUpe va anoBbnkeUOOUKE TO KEINEVO GTovV OKANPO Oioko, o€ CD 1} og Mvrun
®Aag kal va To Enavag@ePoUPE Kanola aAAn oTiyun, yia va To ene€epyacToupe Eava.

(9) MnopoUpE va To EKTUNWOOUKE O€ XapTi O0EC (POPEC BENOULIE.

ZEKiVNpA TOU ENEEEPYAOTI) KEIHEVOU

And Tn ypappun epyaciov (Taskbar) nartape To kouuni Start El <« EVEPYOMOIOUHE TOV
ene€epyaotn keipyévou Word. Eav undapyel eikovidio oTnv enigpaveia epyaciac (Desktop)

) ynopoUE va To SINAONATAOOUKE WE TO APIOTEPO NANKTPO TOU MOVTIKIOU.
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A.4.M1-M2 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

4. Anpioupyia vEou apyeiou/eyypa@ou
MnopoUUe va ONMIOUPYNOOUHE VEO apxeio/eyypago avoiyovtac Tnv kaptéha File kai

emAgyovTtac Tnv evioAn New 1 pe Tov ouvduaouo Twv NANKTpwv |Ctrl +E. AkoAoUBwC

eMAEyoupe To npoeniAeypévo npoTtuno (Blank document) 1 kanoio aAo and Ta diaBéoiya
npoTuna.
5. 'Avoiypa gyypagou (Open)

Av T0 apyeio pac sival oe USB Flash Drive i oe CD, TonoBeToupe To USB Flash Drive pag o€
gia BUpa USB 1) To CD pac atov 0dnyod CD.

Avoiyoupe Tnv kaptéha File kal enmiAéyoupe Tnv evioAn Open 1} Je TOV OUVOUAOMO TWV

nAnKTpwv | Ctrl +E. Ano To napdbupo nou Oa €PPavioTel EMIAEYOUPE TO ApXEIO Mou

BEAoupe va avoiEoupe kal naTape To koupni Open 1 dinAonatape NAvw OTO APXEIO PE TO
apioTepd NARKTPO TOU MOVTIKIOU. MnopoUpe eniong, va enIAéEOUPE TO dapyeio kai va

naTnooupe To NANKTpo [Enter| kai auéowc To apyeio Ba eugavioTei oTnv 08dvn oac.

6. MeTakivnon HETA&U avoiKTOV yypapwv
(1) Z& pia dedopevn oTIyun HOVO €va napadupo (o7n JiKr} Hag nEpInTwon £va apxeEio)
gival evepyod. MnopoUue va PeTakivnOoude anod éva apxeio o€ Ao NaTwvTac Pe To
apioTepO MANKTPO TOU MOVTIKIOU HAG OTO AVTIOTOIXO KOUMMI TOu apxeiou nou
BpiokeTal oTn ypauun epyaciwv (Taskbar).

(2) Z& nepinTwON Nou PEPOC TOU NApadupou Tou eyypapou (aiveTal oTnv 0Bovn pag
MMOPOUKE VA NATAOOUKE PE TO APIOTEPO MANKTPO TOU MOVTIKIOU OnoudnnoTe navw
0TO Napabupo yia va yivel evepyo.

(3) And Tnv kapTéAa View kal TNV opada WINdow | mesicsse =
emAéyoupe To gikovidio Switch Windows. >1n s || wacrs
OUVEXEIQ EMINEYOUME TO EMIBULNTO QVOIKTO GPXEID | V) It iedon Eonmsitiions

0TO onoio BEAOUE va PETAKIVNOOULE.

7. Koupma npoBoAng Tou keipévou (Views)
O enekepyaoTnC KEINEVOU Wag emTPeNel va OOUAEWOUNE o€ DIAPOPEG NPOPBOAEG £va KEIWEVO, N
KaBepIa ano TIC ONOIEG XPNOIUOMNOIEITAl YIA CUYKEKPIPEVO GKOMO:

(1) OpoBoAn Aiataénc EkTunwong (Print Layout) — Xpnoigonoigital yia eugavion g
oehidag onwg autn Ba ekTunwoei (77 o ouvnBiouevn MEoBoAr).

(2) OpoBoAn via AidBaoua (Full Screen Reading) — Xpnoiponoigitalr 6tav BE\oupe va
OlaBAcoupE €va KEiEVO.

(3) NpoBoAn_Aiataéng IoTtooeAidag (Web Layout) — Xpnoiponolsital yia €Aeyxo Tng
EMPAVIONG TOU gyypagou oav 10ToogAida aTo AladikTuo.

(4) OpoBoAn AiapBpwong (Outline) — Xpnoidonoleital yia opyavwon kai dnuioupyia Tng
OOUNG TWV NEPIEXOMEVWV EVOC EYYpAPOU.

(5) Npoxeipn MpoBoAry (Draft) — Xpnoigonolisital yia sioaywyr, O10pdwaon Kai
Hop@onoinon KeIPévou.
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A.4 Noyiopiko Epappoywv/EngEepyacia Keipévou A.4.M1-M2

| E P MnopoUpe va aMaoupe Tnv mpoBoAr Kelpévou anod Tnv
read IR Wf Clost | kapTéAa View 1 otnv kdtw Oefld ywvid Tng oBovng pag

Mode (IR Layout EMNIAEYOVTAC TO QVTIOTOIXO EIKOVIDIO , | ME TOV MO
Views . . .\
KATW OUVOUACHO TWV NANKTPWV:

> [MpoPoAn AldaTaénc EkTunwong Alt +IE

> TMpoBoAn yia AiaBacpa Alt +@
> [poBoAn AiaTtaénc Iotooehidag  [Alt + J w
> MpoPoAn AlapBpwong Alt +@
> [poxeipn MpoBoAn Alt +ﬂ

8. AAAayn TnG Hey£EOBuvong oeAidag (Zoom)

MnopoUlE va OMIKPUVOUE 1 va HEYEOUVOUUE TOV GUVTEAEOTN NPOROANC TOU KEIYEVOU HAG
oTnv 08ovn:

q [B_') [E] One Page

BB Multiple Pages
Zoom 100%
[ Page Width

(1) And Tnv kapTeAa View kai Tnv opdada Zoom EMIAEYOUE TO EIKOVIDIO
Zoom 1) |l Tov ouvduaoud Twv NANKTpwv [Alt +B.

(Cnueiwaon: H ardayri Ttou Zoom AEN ennpeadler 1o LEYEBOC TOU KEWEVOU OTNV EKTUNWOTN!)

9. Epgavion / anokpuyn KopdéAag (Ribbon)

Me To &ekivnua Tou npoypapupatog otnv obovn epgavicetal n Kopdéda (Ribbon). Exoupe
OMwG Tn OuvaToOTNTA va TNV ANOKPUWOURE N va TNV EUPAVICOUHE HE TOV OUVOUAOHO TwV

nANkTpwv |Ctrl|+{F1]. Ze kanolie¢ AA\eG epappoyeg avTi KOpOEAAG UMAPXOUV YPAUMEC

epyaieiwv (Toolbars).

10. Eppavion / Anokpuyn Xapaka (Ruler)
>e nepinTwon nou ol Xapakec (Rulers) dev epgaviovral otnv 08dvn pag, enIAEyoupe ano

+. Me

~+

Tnv kaptéAa View Tnv evtoAn Ruler 1 pe Tov ouvduaouo Twv nANkTpwv [Al

TOV i610 TPOMO MOU YIVETAI N EJPAVION YIVETAI KAl N ANOKPUW TWV XapAKWV.

11. AnoOnkeuon eyypagou (Save)
Av Ba anoBnkeUooupe To apyeio pac o Mvnun ®Aag r; o CD, TonoBsToUpe Tn Mvhun ®Aag

pac og pia Bupa USB 1} To CD pag atov 0dnyd CD. Mnopouye enionc va anodnkeUCOUUE TO
gyypago oe d1adikTuako dioko oTo OneDrive, oTo Dropbox, oTo Google Drive K.A.f.

(1) XpnoigonoloUpe Tnv evToAr} Save As yia va anoBnkeUOOUHE £va £yypago yid NpwTn
popa n oétav BENouE va To anobnkeUooupe e AN Ovopa r} o€ Ao pakelo f We
ahho Tuno. Avoiyoupe Tnv kapTéAa File kal eniAéyoups Tnv evToAr} Save As 1) Tov

ouvOuaouo Twv NANKTPWYV |Alt +H,E
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(2) XpnoiponoloUPe TNV €vTOA Save yia va anoBnkeUCOUME &va &yypa@o e To 010
ovoua, oTov 010 (PAKEAO Kal PE Tov i0I0 TUMO HETA and aA\ayeC Mou KAVAUE.
Avoiyoups Tnv kaptéAa File kar eniAéyoups Tnv evioAr Save f) 1o sikovidio = R

TOV ouvdUAouO TwV NANKTpwV [Ctrl +@.

(3) Av £xoupe éva kaivouplo £yypa®o Kai €mIAEEOUPE TNV evToAr Save 6a avoifel To
napabupo TNG evioAnc Save As yid va MNOPECOUME va TO OVOMACOUWE, va
EMNIAEEOUPE OE MOIO (PAKENO BENOUWE va TO TOMOBETIOOUE Kal KE NOIO TUMO.

(4) MnopoUpe va anoBnkeUooupE €va apxeio HE aAAov TUMO av eMIAEEOUHE TNV EVTOAN
Save As Kkal KGTw and To Gvoua Tou apxeiou aTov Xwpo Save as type: enIAeyoupe
TOV TUMO TOU apXeiou nou BEAOULE:

> yia apxeio keipévou (.txt) npenel va emiAé€oupe Plain Text (o ouykekpiuevoc
TUIOC EYYpPAPOU arioBnkevel LIOVO TO KEUEVO Kal OXI TIC EIKOVEC Kal Td
oXIiara, Xwpic xpwpara).

> yia pop®n eunhouTiopévou apxeiou (.rtf) npénel va enmAé€oupe Rich Text
Format.

> yia npotuno (.dotx) npenel va emAegoupe Word Template.

> yla apyeio TnG epappoyng Acrobat (.pdf) npénel va emAe€oupe PDF.

yla apyxeio naiaiotepng ekdoong Tng epappoyng (.doc) n.x. Word 97-2003

EMAEYOUPE TNV avTioToIXn €miAoyrn. AUTO WMOpPEi va Wag @avei Xproigo €av

BENOUIE Va PETAPEPOUE TO ApXEIO Hag o€ GANov unoAoyioTr, ornou meavo va

unapxel ovo n naikaioTepn £kdoan TG pappoyng Word.

A\

12. KAcioipo apyeiou/syypagou (Close Document)

MnopoUpE va KAEIOOUME TO apxeio/eyypa®d pag e onolodnrnoTe and Toug M0 KATW
TPOMNouc:

(1) Ano Tnv kapTteAa File emiAéyovTag Tnv evtoAn Close.

(2) KavovTag Oei KAIK JE TO MOVTIKI OTO AVTIOTOIXO KOUMMI TOU apyeiou nou BpiokeTal
oTn ypauun epyaciwv (Taskbar) kai emiAeyovrac Close Window.

(3) Me Tov ouvduaoud Twv NANKTPpWV |Ctrl+ W/.

13. 'EE000¢ ano Tov ene&epyaoTn] keipévou (Exit)
MMopoUPE va TEPHATIOOUHE Tn AIToupyia TNC €PApUOYNC HE TOV OUVOUAOHO TWV

nANKTpwv [Alt +E,ﬂ

14. AAAayn Baogik®v eMAOY®V/NPOTIHACEWV TNG EPAPHOYNG

MnopoUpe va aA\a&oupe TIC BACIKEG €mIAOYEG /NPOTIUACEIG TNG Microsoft Word onwg To
OvVola Tou XpnoTn kal Tov NPokabopIoUEVO (PAKEAO yia TO AvolyHa Kai TNV anoBnkeuan Twv
EYYPAPWV akoAouBwvTag Ta nio kKaTw Bryara:

(1) EmAeyoupe Tnv kapTeha File.
(2) EmAeyoupe Options.

(3) MNa aA\ayr Tou ovopatoc XproTtn (User Name) kavoupe kAIK oTnv emioyr) General,
NANKTPOAOYOUE TO VEO Ovopa XpnoTn oTo nAaiolo User name kai nataye OK.
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(4) Na aAlhayn Tou nPOKABOPIOHEVOU (PAKEAOU anoBrnKeuong kal avoiydatog Twv
apxeiwv, Kavoupe KAk otnv enihoyr) Save. AkoAoUBwC¢ NaTtape 1o kouuni Browse
nou Bpioketal de€id and To nAaiolo Default local file location, eniAéyoups Tov
(PAkeAo nou eniBupoupe kal natape OK.

15. Xpnon Tn¢ d1a6o1png AsiTtoupyiag Bonbeiag

O1 diaBéaipeg AsiToupyieg BonBeiag pnopouv va evepyonoinfouv Pe To NATNPA TOU KoupnioU

NG BonBeiac " nou BpiokeTal otnv kapTéAa Help r natape To nAnkTpo F1.

ApEowC PeTa akoAouBoUlEe Ta nio KATw Bridara:

(1) Kavoupe kAik otov Xwpo Tou Search Help Box kal nAnkTpoAoyoUpe pia AEEN N
ppaon yia Tnv onoia xpeialdopacTe Borbeia.

(2) Natape 1o nAfkTpo ENTER ano6 1o NANKTPOAOYIO.

(3) Nepipévoupe Aiyn wpa HEXPI O NAEKTPOVIKOG UMOAOYIOTNG VA TEAEIWOEl TNV
avalnTnon.

(4) EmiAéyoupe €va and Ta anoteAéopara Tne Boneiac.

Mepiypagn
(Description)

Eioaywyn véou
apxeiou/eyypapou

Avolypa
£YypaQou
(Open)

MeTakivnon
METAEU avoIKT@V
EYYPAPWV
(Switch
Windows)

MpoBoAr AldTagng
ExTUnwong
(Print Layout)

MpoBoAn yia
AlaBacua
(Full Screen
Reading)

MpoBoAn AidaTagng
IoTooeAidag
(Web Layout)

MpoBoAn
AlapBpwong
(Outline)

KapTtéAha
(Tab)

view

view

view

View

Ynopvnua
Eikovidio Opada
(Icon) (Group)
Mew
L_? Open
[ % | 2L O Mvewsienysie o)
e s
Switch Window findaws
Windows ~ indor
=l Eﬂ D ,;‘ [=] outline
J 8 [=] Draft

Frint
Layout

Lﬂ

Read
Mode

':9:'
|:m,
Web
Layout

[Z] Outline

Read = Print Web
Mode Layout Layout
Views

] [I [=] outline
=
& =] Draft
Read | Print Web
Mode Layout Layout

Views

o D [=] Outline
i
o =] Draft
Read Print = Web
Mode Layout Layout

Views

= D [=] Qutline
=

S [=] Draft
Read Print Web

Mode Layout Layout
Views

MapaBupo AiaAdyou

(Dialog Box)

NAnkTpa
(Keys)

el
Gl 8

TG

[ [ [R]

[ [ ]

- [ o]
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Mpoxeipn
MpoBoAn
(Draft)

Epgavion/
Anokpuyn
Xapaka
(Ruler)

SUVTENEDTNG

MpoBoArg i

Meyébuvang
(Zoom)

Epgavion/
Anokpuyn
Kopdéhag
(Ribbon)

Anobnkeuon
£YYpAQOU
(Save)

Anobrkeuon
£YYPAPOU WG
(Save As)

KAgioipo
apxeiou/eyypagpou
(Close)

KAgioipo
EneEepyaoTn
Keipévou
(Exit)

AN\ayn ovopaTog
xpioTn

(User name)

AMayn
npokadopIopEVOU
(Pakeou yia
avolyua kai
anoBrkeuon
apxeinv

BorBsia (Help)

View Ruler

View Q%

Zoom
=3 .
A
~@
s

Save As

ﬁ Close

©

Help

| D [=] Outline
B [=] Draft
Read | Print  Web

Mode Layout Layout

Views

Ruler

[ Gridlines

[ Navigation Pane
Show

({ [ one page

= Twn Pages
Zoom  100%
=] Page Width

Zoom

General

Save

- [ 1]

I enin

Ed-F1E]

[cerl+ 5]
[ae]-[r [2]
B

Ctrl +E|

R

[Werd Options

Personaize your copy of Microsaft Office

(7 WG

Help Contact Feedback Show
Support Training

belp
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A4d.2 Ene&epyacia Keipgvou

Ti1 6a paboupe onpepa:

Na €l0GyoupE Keipevo Pe Tn Xpron NANKTpoAoyiou

Na eilodyoupe oUPPoAa 1 €101KoUG XapaKTPES

Na epgaviloupe kal va anokpUNTOUKE TOUC W EKTUNWOIPOUG XAPAKTNPES

Na yeTakivoUuaoTe PEoa oTo £yypado

Na xpnoipgonoloUpe To epyaleio perapaong os oehida (Go To)

Na emAeyoupe xapakTnpa, AEEn, ypauun, NpoTacn, napaypago rj 0AOKANPO TO KEiPEVO

Na eneEepyalOPaoTe KEIPEVO O £va &yypapo HE TNV NpoaBnkn f diaypagn VEWV XapakTHpwV Kal
AeEEV

Na avTiypa@oupe kal va PETAKIVOUUE KEIPEVO aTO i8I0 £yypao ) HETAEU aVOIKTWV EYYPAPWY
Na xpnoipgonoioUpe TiC Aeiroupyieg avaipeong (Undo) kar akUpwong avaipeong (Redo)

Na xpnoipgonoloUpe anAr evToAr EUPECNG Yia va evToniooude AEEN ) ppacn

Na xpnoigonoloUpe anAn evToAn avrikataoTaong A&Enc n gppaonc.

COOHO ©OOOHOHH

1. Eicaywyn KEIHEVOU HE TN XPRon NAnKTpoAoyiou

Ma va €I0AyOUME KEIYEVO OTOV €NEEEPYAOTN KEIMEVOU, HETAKIVOUUAOTE OTO ONUEIO nou
BENOUPE XpNOIHONOIWVTAG Ta BEAN Kivnong f To NOVTiKI Kal NANKTPOAOYOUWE TO KEiPeVO pac.

2. Eiocaywyn cUHBOA®V I EI0IKOV XAPAKTAPWV ONWG: ©, ®, ™
Ma TNV eloaywyn cuPBOAwY 1 AAWV EI0IKWV XapakTnpwyv akoAouBoule Ta Mo KaTw Bruara:
(1) EmA&youpe Tnv kapTeAa Insert.

(2) Ano6 Tnv ouada Symbols natoupe Symbol kal enAEyoupe To GUPBOAO Nou BEAOULE.
Av otn AioTa pe Ta ocUPBoAa nou epgavidovral 0ev UNAPXEI AUTO NOU €MIBUHOULE,
naTtoupe oTnv enidoyrn More Symbols yia nepioodTePEC EMIAOYEC,

3. Ep@avion kai anokpuyn Hn EKTUN®OCIHOV XAPAKTHPOV

Ol PN eKTUNWOIPOI XAPAKTNPEG €ival Ta Keva dlaoTnuaTa, ol aAAayeéG napaypdapwy, ol Hn
aQuTOMATEG aAAYEG YPAMMNG, Ol Wn autopateg alayeg oehidag k.An. Ma va Toug
EUPAVIOOUIE 1} VA TOUG anoKPUYWOUE:

(1) EmAéyoupe Tnv kaptéha Home.

(2) Ano Tnv opdada Paragraph natdpe To koupni Show/Hide .
4. EmAoyn xapaktnpa, AEENG ypappng npotacng, napaypapou i oAOkAnpou
KEINEVOU

Ma va emAEEOUE KEIEVO XpNOIKONOIoUKE TIG NAPAKATw TEXVIKEG, avaAoya WE TNV enAoyn
nou BEAOUE va KAVOUE:

TI OEAQ NA ENIAEZEQ nQz MMNOPQ NA TO KANQ

MeTakivoUpe TO novTiki ndvw and Tov  OUYKEKPIPEVO

XapakTipa . . . .
XapaKTAPa £XOVTAgG TO APICTEPO KOUWMI NATNPEVO

MeTakivoUpE TO MOVTIKI NAVW and Tn GUYKEKPILEVN AEEN kal

Aegn NAaTaye OINAO GUVEXOUEVO APIOTEPO KAIK

1. MeTakivoUpe To novTikl apioTepd (ekTdC) and To apioTepd
Fpappn NEPIBWPIO KAl ENIAEYOUHE TN YPAUMA €XOVTAG TO APIOTEPO
KOUMNi NaTnuevo
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2. MovonaToUHE oTo aploTeO NePIBWPIO TNG YPAUKNG

MeTakivoUPE TO MOVTIKI NAVW and Tn OUYKEKPIPEVN NpdTaoN

Mporaon £XOVTAG TO apIoTEPO KOUKNI NATNHEVO

1. MeTtakivoUPe TO MOVTIKI MAV@W and TN OUYKEKPIPEVN
Napaypago napaypago Kai NaTage TPINAO CUVEXOUEVO apioTePO KAIK
2. AmmAonaTtoUME 0TO apioTEPO NEPIBWPIO

1. MeTakivoUpe To novTiki navw and OoAOKANPO TO KEiPeEVO
£XOVTAC TO apIoTEPO KOUKNI NATNHEVO
ErmiAéyoupe Tnv evToAn Select All

3. XpnoigonoloUpe Tov auvduaopd nAnkTpwv [ Ctrl +E
4. TpiMAonaToUHE OTO apioTePO NePIBWPIO

OAOKANPO KEeilEVO

5. Eneepyacia keIpévou O€ €va E£yypao HE TNV npooOnkn i diaypa®pn VEmv
XAPAKTAPWV Kal AEEEWV
(1) Na va nNpooBecoulE VEOUC XAPaKTAPEG N AEEEIC OTO KeipevO pag, METAKIVOUPAOTE
OTO ONUEIO TOU €yypdaPou nou BENoupe XpnoigonolwvTag Ta BEAN kivnong n 1o
NoVTiKI Kal NANKTPOAOYOUE TO KEIPEVO Hag,

(2) Na va diaypdwoupe XapakTnpeg f AEEEIC and TO KEIYEVO WaAC, PETAKIVOUMAOTE OTO
ONMEIO TOU €yypagou nou BEAoupE XpNoIHonolwvTag Ta BEAN Kivnong fj TO NOVTIKI
Kal XpNOIUONOIOUKE WIa ano TIG NapakaTw TEXVIKEG:
> TonoBeToUpe Tov dpopéa aTa Oe€ia TNG AEENC kal NATAPE Ta NANKTPA

Ctrl} + |Backspace

> EmAg&youpe Tn AEN kal natape To nANkTpo |Del

> TonoBeToUpe Tov OPOMEA OTa apIoTEPA TNG AEENG Kal NATAUE Ta NANKTPA
Ctrl} + |Delete
> MeTakivoupe Tov dpopea oTa aploTepd TnG AEENG kal NATAWE To NANKTPO

Delete ouvexopeva PEXP! va dlaypagei To KEIPEVO MOU BEAOULE.

6. MeTakivnon p€oa oTo £yypago
H peTakivnon Tou dpopéa YEoa OTo £yypa®o YiveTal Je TO NANKTPOAOYIO, TO MOVTIKI Kal HE

Ta BEAN kivnong [ > .

Me Tic paBdouc  kUNong L
METAKIVOUAOTE PYEoa oTn ogAida pac.

T } b

NMAHKTPA:
Home|: MeTakivei Tov OpPOKEa OTNV apxn TNG TPEXOUTAG YPAMMNG
End: MeTakIvel TOV OPOPEA OTO TENOG TNC TPEXOUTAC YPAUMNAG

Ctrl| + Homel: MeTakivei Tov OpOEa OTNV apxn Tou €yypapou

Ctrl| + [End]:  MeTakivei Tov dpopEa OTO TEAOG TOU EYYPAPOU

Enter|: AN\ayr napaypaqgou r Ypapung
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Ma va PeTaBoUpe o€ KAMola CUYKEKPIKEVN OEAIDA OTO £yypa®o XPNOIKOMOIOUKE TO EpYaAEio
pETABaonc Go To:

(1) Ano Tnv kaptéda Home kai Tnv opada Editing natoupe To BEAog dinka anod Tnv

evioA Find (©F" " ). EvaMakTikd pnopoUpe va NATACOUME TOV GUVOUAOHO
nANkTpwv Ctrl + G.

(2) 2710 nAaiolo nou gu@avileTal NANKTPOAOYyoUHE Tov apiBud TG oeAidac nou BEAOUPE
va JETaBOULE.

(3) NaTouue To koupni Go To.
Ma nAorynon oTo &yypago, €10IKA €av auTod €ival ueyalo, €ival KaAd va XpnoiKonoloUUE TIG
Mo NAavw COUVTOUEUOEIC NANKTPOAOYiou, KaBwg kal To epyaleio peTaBaonc Go To.
7. AvTiypa®n KeIPEVOU OTO 010 £yypa@o i HETAEU AVOIKTMV EYYPAP®OV
MnopoUE va avTiypaWoupE PHEPOG EVOG KEINEVOU wC akoAoUBWG:
(1) EMIA&yoUE TO HEPOG TOU KEIMEVOU MOU BENOUIE Va avTIypAWOULE.

(2) Ano tTnv kaptéAa Home kai Tnv opdda Clipboard, sniAéyoupe Tnv evroAn Copy (N
XPNOIKONoIoUKE Tov auvduaopod nAnkTpwv Ctrl + C).

(3) MeTakivoupe Tov dpopEa OTO GNHEI0 Tou eyypdPou nou BEAOUNE va TonoBeTnBei To
KEiPEVO.

(4) Ano Tnv kaptéha Home kai Tnv opada Clipboard, eniAéyoupe Tnv evtoAn Paste (1)
XpNolKonoloUle Tov auvduaopod nAnkTpwv Ctrl + V).

8. MeTakivnon Keipévou oTo id10 £yypa@o 1N HETAEU aVOIKTOV EYYPAPWV
MnopoUE va WETAKIVIOOUKE PEPOG EVOG KEIPEVOU WG AKOAOUBWG:
(1) EmA&youpE TO PEPOG TOU KEIPEVOU MOU BEAOUIE VA WETAKIVIOOULE.

(2) And Tnv kaptéha Home kai Tnv opdda Clipboard, eniAéyoupe Tnv evioAn Cut (N
XPNOIHOMNOoIoUKE Tov ouvduaouo nAnkTpwv Ctrl + X).

(3) MeTakivoupe Tov OpOUEA OTO GNHEI0 TOu gyypdPou nou BEAoUPE va TonoBeTnOei To
KEIJEVO.

(4) Ano Tnv kaptéhAa Home kai Tnv opdada Clipboard, sniAéyoups Tnv evToAr Paste (1)
XPNOIKONOoIOUKE Tov auvduaopod nANkTpwv Ctrl + V).

9. EvToA£g avaipeong (Undo) kai akupwong avaipeong (Redo)

e Av Katd Tnv ene€epyacia evoG KEIYEVOU KAVOUPE KAMOIO AABOG, HE TNV €VTOAR
avaipeonc (Undo) pnopoUME va avalpECOUPE TNV TEAEUTAIA EVEPYEID NATWVTAG TO

€lkovidlo N Tov ouvduacuo nARkTpwv Ctrl + Z.

e Ta akUpwon TNG avaipeong MNOpoUME va NATACOUME TO E€IKovidlo n Tov
ouvouaouo nAnkTpwv Ctrl + Y.
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10. Eupeon A£Eng N ppaong (Find)

Ma va BpoUpe pia AEEN 1 ppdaon oTo €yypapo pac, akoAouBoUpe Ta Mo KaTw BHuaTa:
(1) And Tnv kaptéha Home kai Tnv opada Editing emAéyoupe Tnv evrohr Find # ™ ~ |
(2) ZTo nAdioio Navigation nAnkTpoAoyoUpe Tn AEEN ) @pAacn Nou WAXVOULE.
(3) 'OAa Ta anoTeAéopaTa papKAPOVTAl OTO KEIMEVO pac. MnopoUpe va PeTakivnOoupe

avapeoa oTa anoTEAEOUATA XPNOIHOMNOIMVTAC TA KOUMIA ==,

11. AvrikataoTraon AEEng n ppaong (Replace)

Ma va avTikataoTnooUupe Pia AEEN N ppaon pe aAAn akoAouBoUpe Ta nio KAaTw BruaTa:
(1) Ano Tnv kaptéAa Home kai Tnv oudada Editing snmiAéyoupe Replace.

(2) Z10 nAdioio Find what ypagoupe Tnv apxikn A&En/@paon.

(3) Z10 nAaicio Replace with ypagoupe Tn vea AEEn/ppaon.

(4) Kavoupe kAik oTo koupni Replace yia avrtikataoTtaon Miag AéENG N ¢paong kabe
(opa n kavoupe kAik oto koupni Replace All yia avtikataoTaon OAwv TwV AEEEWV N

(PPACEWV TAUTOXPOVA.

=

gpIypagn

21 [

EIEIEIE™

(o]
o
=5
+

+ + o+

-+

+ 4+

+

EIEIEIEIEIEIEE
+

‘l_'b'_ | —

(] | -

0
i
=

+ || Backspace

Ynopvnua
Evépyeia
TonoBeTei Tov dpopéa £va XapakTrpa nNpoc Ta aploTepd

TonoBeTei Tov dpouea &va XapakTnpa npog Ta Oe€ia
TonoBeTei Tov dpopéa NAvw katd Pia Ypapun

TonoBeTei Tov dpopéa KATW KATA HIa YPAUMn

TonoBeTei Tov dpopEa oTnv apxn TNG YPAUKNG

TonoBeTei Tov dpopéa oTo TEAOC TNG YPAWKNG

TonoBeTei Tov dpopéa Navw katd pia obovn N pia ogAida
TonoBeTei Tov dpopéa KATw katd pia obovn n pia oghida
TonoBeTei Tov Opouéa oTnV apxrn TOU KEIPEVOU

TonoBeTei ToV dPOPEA OTO TEAOC TOU KEIUEVOU

TonoBeTei Tov dpoyéa aTnv apxn TN NponyoUpevng ogAidag
TonoBeTei Tov dpouea oTo apxn TNG ENOPEVNC OeAIDAC
TonoBeTei Tov dpopéa pia AEEN apioTepd

TonoBeTei Tov dpopéa pia AEEN delia

TonoBeTei Tov dpoyéa nAvw kaTd pia napaypago

TonoBeTei Tov dpouéa KATw KATd pia napdypapo

Alaypagel Tn AEEN nou BpiokeTal oTnv deEIG NAEUPA Tou dpopEa

Alaypagel Tn A£EN nou BpioKeTal oTNV apioTePr) NAEUPA Tou OpopEa
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SToIXiEl TO ENIAEYMEVO KEIMEVO WC NPOG To YECO TNG oeAidag (Center)

SToIXilEl TO EMINEYUEVO KEIPEVO WC Mpo¢ TO aploTepd nepiBwpio (Align
Text Left)

>T0IXiCel TO €MIAEYPEVO Keipevo wg npog To Oeio nepibwpio (Align  Text
Right)

MAApNG oToixion (Justify)

Evrovn ypagn (Bold)

MAayia ypaer (Italic)

Ynoypappion (Underline)

Anokonr) (Cut)

Avtiypagn (Copy)

EnikoAAnon (Paste)

Avaipeon (Undo)

AkUpwaon Avaipeonc (Redo)

Eupeon keipévou (Find)

AvTikataoTaon kelpevou (Replace)
ExtUnwon (Print)

MeTdBaon oe oehida (Go To)

Alakonn| oehidag (Page Break)

EriAoyr) oAdkAnpou Tou kelpévou (Select)
Apaipei TN HOPPONOINGTN TOU KEILEVOU

AUEnon | Meiwaon peyeboug ypappaTooelpdc (Grow & Shrink Font)

AMayn ypappaTooeipdc (Change Font)
OpBoypaikog kai MpappaTikoc leyxoc (Spelling & Grammar)

AMayn ypappdTtwv Tou kelevou (Change Case)

BonBsia (Help)
AnoBnkeuon wg (Save As)
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A4.3 Mopponoinon Keipevou

Ti1 6a paboupe onpepa:

Na aAAaloups Tn ypaupaTooslpd ToU KEIPEVOU

Na aAAaloups To pEyeBoC Kal To XpWHA TNE YPAUUATOOEIPAC TOU KEIPEVOU

Na epapuoloupe OTO KEIJEVO HOPPONOoINan e EVTovn YA, 7Adyia yparj kal unoypaupion
Na evepyonoloUpe TNV avTiypa@r HOpPOonoinong KEIYEVOU and To MIVEAO HOPPONoinong

Na epapuoloupe autopaTo cuAapIoud

Na kpivoupe kai va epapuoloupe TNV KaTarlnAn Jop@onoinon o€ dIapopETIKA £idn eyypaPpwv
Na divoupe napadeiypara ano Tnv kaénuepivr) {wn yia HOpPONOINCEIC PE DEIKTEC KAl EKOETEG
Na pyop@onoloUpe Keigevo og deikTn 1 EKBETN

Na epappoloupe eval\ayn XapakTripa oTo KeEiYeVo

Na diakpivoupe Tn diapopa Xprnong evog OTUA TOU KEIPNEVOYPAPOU

Na eilodyoups, va enefepyaldpaoTe Kal va analoipoupe unepoUvoean

Na epapuoloupe €va UPIOCTAPEVO OTUA OTO KEIPEVO.

GOOOHOHOOOOHOHH

=

Mépocg A: Eicaywyn

1.1 Tpauuarooeipec (Fonts)

'OTav ypagoupe, 0 kabévag pacg €xel Tov OIKO TOUu ypagikd XapakTnpa. Me Tov
UMOAOYIOTI) MMOPOUUE va €MAEYoUpE OIAPOPOUC YPAPIKOUC XApAKTAPEG, OnAadn
TPOMNO EUPAVIONG TWV YPAKHATWV. AuToi ovopalovtal ypapHaTooesipég (Fonts).

Kanoleg ouvnBeIg YpaUHATOOEIPEG KEILEVOU €ival Ol aKOAOUBEG:

Arial Times New Roman  Courier  Comic Sans MS  Monotype Corsiva

Yndapxouv €niong ypauuaTooEIPEG OUUBOAWY ONWE oI aKOAOUBEC:

X & UMM IpappaTtoosipad Webdings
B OB »V Ipappatoosipd Wingdings

1.2 MeyeBoc ypauuarooeipdc (Font Size)

Eniong, eivar duvatd va emAéyoupe OIAQOpa HMEYEON YPAUMATWY TnG KAaBe
YPAUUATOOEIPAC, NMou PeTpoUvTal o onueia (points, pt):

Arial 8pt Times New Roman 8pt Courier 8pt

Arial 10pt Times New Roman 10pt Courier 10pt

Arial 12pt Times New Roman 12pt Courier 12pt
Arial 14pt Times New Roman 14pt Courier 1l4pt

1.3 Evrova, nAdyia ka1 unoypauuioueva (Bold, Italic & Underfine)

MnopoUpE va ouvOUACOUE Ta MO NAVW Hadi PE évrovn ypan, midyia ypagi, vioypdumon, N
ouvduaopoUg, N.X. évrovy — midyla, Evrovy — midyia — vIoypduuic, XPWHA K.AM.

1.4  Xpawa ypauuarwv (Font Color)

MnopoUle va XpNnOILOMOIOUKME HIa WEYAAn noikiAia anod €Toida XpwHaTa n akoua kal va
ONMIOUPYROOUKE dIKA PAC XPWHATA YIa TA YPAWKATA TOU KEIMEVOU Wac.
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1.5 [livéAo Avriypapric Mopgoroinong (Format Painter)

MnopoUpe apoU €PAapuUOCOUNE KAMOIEG OPPONOINTEIG OTO KEIWNEVO, N.X. évrovy — midyia —
vroypauuien, XPWHA, HEYEDOG YPAUUATWY K.AM. va TIG avTIypAWOUNE O€ KAnolo aAAo THRMa
TOU KEIYEVOU.

2. MNMwg HOPPONOIOUHE XAPUKTHPEG
(1) EriAéyoupe TO Keipevo nou BEANOUE va HOPPONOINCOULE.

(2) And Tnv kaptéda Home kai Tnv oudada Font | enIAéyoupe TO
€1K0VidI0 TNC PopPonoinang Nou BEAOUE va XPNOIKOmMOINCOULE.

2.1 [lac¢ dnuroupyoule dIKd Hag xpwuara

Matape To BeAaki dinAa oTo eikovidio Font Color £ ° yia va napouciacTei pia NioTa pe
OAa Ta nBava XpwpaTta kal akoAoUBwg, enIAéyoupe Tnv evioA More Colors...

Custom

Colors:

4

3. Nwg avriypapoupe Tn popponoinon (Format Painter)
(1) EriAéyoupe To KeipeVo Tou onoiou n Hop@onoinan BEAOUE va avTiypagei.

53 Cop
Paste
- Format Painter

(2) Ano Tnv kaptéha Home kai Tnv opada Clipboard s | gMIAEYOUME TO
eikovidio Format Painter. O JeikTr¢ Tou rovrikiou najpver poppri S1 mvéou.

(3) AkohoUBwc, emAeyoupe dladoxikG Ta onueia OTo KeEievo oTa onoia BEAoupe va
avTiypagei n popponoinan nou emAéEape oto Bripa (1).
4. Nowg epappoloupe auTopaTo cuAAapIoHO

Eav pia A€En eival noAU peydaAn kai dev xwpda oTo TENOC HIAC Ypauung, n Microsoft Word Tn
METAKIVEI OTNV apxn TNG ENOHPEVNG YPAUKAG avTi va kavel cUANaBIoNO. Q0T000, UNopoUE va
XPNOIHJONoINoouKe T duvaToOTNTA TOU AUTOMATOU GUAAABIOHOU akoAouBwvTag Ta nio KATwW

Bnuara:
(1) EmAéyoupe Tnv kapTéha Layout.
(2) Ano Tnv opada Page Setup, natoupe Tnv emhoyry Hyphenation.
(3) EmAéyoupe auTopaTo cuAaBiopo (Automatic).

Ma Tnv agaipeon Tou autopaTou cuAAaBiopoU natoupe otnv emioyr None.
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5. Mépog B: Eicaywyn
5.1 EKGETNG ka1 AEIKTNG KEWEVOU

O €kBETNG kal o0 JeikTNG avagepovTal o apiByoUc nou eival TonoBeTnuevol eAagpd
wnAOTEPA 1 XapuNAOTEPA anod To Keipevo aTnyv idia ypauun.

5.2  EkBETNC KeWEVoU
TonoBeTei To xapakTnpa f Tov apiBpo eAappd wnAdTepa ano —@
TO Keipevo oTn i01a ypaupn. n.x. o apliOuoc Napanounng HIac

unoonueiwong f onueiwong TéE\ouc, n X2. Y

5.3 Asiktne kepévou memE2 %@

TonoBeTei Tov xapakThpa n Tov apiOud eAa@pa XapnAoTepa
anoé TO Keipevo oTn idla ypapun. n.X. €vac enoTnuovIKOC
TUNOG €VOEXETAI va XPNOILOMNOIEI KEINEVO O Hop®n OEikTn
H,0, As.

1

5.4  Evalayri yapakrripa
Mniopoupe va aAMa€oupe and Tn Hia HOPPr TOUC XAPAKTAPEC O AAAN, M.X. anod HIKpA o€
KE®AAAIA 1} ano KE®AANAIA o€ pikpd K.AM.

5.5  STUA KeEVoU

Eival pia opada and npokaBopIoPEVEG HOPPOMOINUEVEG NAPAYPAPOUC Kal XAPAKTNPEC Ol
0roiol JNopoUV va £(papUOCTOUV OE £va £YYPAPO, £TCI WOTE VA EEOIKOVOUNTOUKE XpOVO OTaV
popponoioUue &ava kal &ava PE TO XEPI KAMOIO Keipevo. To €yypa@o MPac anokTa &va
OMOIOOP(PO GTUA.

6. Nng popPonoloUNE To KEIJEVO O deikTNn N ekOETN (Superscript / Subscript)
(1) EmAéyoupe TO KeiEVO NOU BENOUE va HOPPOMOINCOULE.

Tahoma 12 v AW =

B I g~ese Sw.A-
(2) And Tnv kaptéha Home kai Tnv ouydda Font Fon EMAEYOUUE TO

elkovidlo Tou ekBeTn (Superscript) 1 10 eikovidio Tou Oeiktn (Subscript) nou
BENOUE Va XPNOIKOMOINCOUE.

7. Nwg evaAlacooupe xapakTnpa (Change Case)

(1) EmAéyoupe TO Keipevo 0TO 0Moio BEAOUNE va KAVOUKE TNV evailayr XapakThipwv

Tahoma 12 v AN A E
B 7 U ~abe x, x* A
(2) Ano Tnv kaptéAa Home kai Tnv opada Font EMAEYOUPE TO
elkovidio evalhaync xapaktipwv (Change Case) kai emAEyoupe Wia anod TIG €EAG
pubpioeic:
e Sentence case. = ypaupara npotaoncg (7o npwTo ypduua e KA6e npoTaonc
Kepaalo).
e lowercase = pikpd ypaupara. l“
e UPPERCASE = kepaAaia ypaypara. UPPERCASE

Capitalize Each Word

e Capitalize Each Word = ypdupata TiTAou (70 rnpwro

tOGGLE cASE
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Ypauua NG KABe AeEng kepalaio).

e tOGGLE cASE = sval\ayn HIKpwV — KEQaAaiwv (7@ wikpd LETATPENOVTAl O
Kepalaia ka1 Ta kepalaia o€ LIKPa).

8. Eioaywyn, eneEepyaonia, analoipn ungpouvdeong (hyperlink)

Ma sioaywyn unepoUvOeanC He I0TooeAida 1 apxeio akoAouBoUE Ta nio KaTw Briyara:

(1) EruAéyoupe To Keidevo 1 Tnv €ikova oTnv onoia Ba sioayBei n ungpoUvdeon.

(2) And Tnv kapTéAa Insert kal Tnv opada Links eniAéyoupe Link.

(3) Nartoupe Existing File or Web Page.

(4) 1o nAaioio Address nAnkTpoAoyoUpe Tn diEUBUvVON TNG I0TOCEAIDAC Kal NaToUpe
OK. Av Béloupe n unepoUde0n va pag avoiyel KAmolo apyeio, evroni(loupe Tov
(pakeAo oTOV 0Moio PBpiokeTal To apyeio and To pevou Look in kai akoAoUBwg
EMAEYOULE TO APXEIO.

MNa eneEepyaaia ) anahoipry unepalvdeonc:

(1) EmAéyoupe To Keipevo i TNV €1kOva oTnv onoia Ba eiloaxBei n unepouvoean.

(2) And Tnv kapTéAa Insert kai Tnv opada Links eniAéyoupe Link.

(3) Natoupe Existing File or Web Page.

(4) Z1o nhaioio Address TporonoioUpe 1 diaypdapoupe Tn SIEUBUVON TNG 1I0TOCEAIDAC
kal natape Ok.

EvaAakTIkG PnopoUpe ene€epyacToUe N va ANAAEIWYOUKE HIa UNEPOUVOEDN NATWVTAG g
KAIK oTnv unepolvdeon kal akoloubwe enidéyoupe Edit Hyperlink yia ene€epyaocia iy
Remove Hyperlink yia analoir).

9. Nwg epapuoloupe oTUA KEIPEVOU (Styles)

(1) EmAéyoups ToO KeipeVo Nou BENOUKE va EQAPHOCOUE TO OTUA.
(2) Ano Tnv kapTeAa Home kai Tnv opada Styles eniAéyoupe €va anod Ta gikovidid Tou
OTUA nou BEAoUE va XpnoiHoMnoINCOoULE.

Ynopvnua

MpwTa €MIAEYOUE TO KEIPEVO NOU BEAOUE VA HOPPOMOINCOUKE Kal PETA:

Nepiypapny Kaptéha Eikovidio Ouada MapaBupo AiaAdyou MAnkTpa

(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
EI'II)\OYT'] Tahoma 12 v AN A | B —

YPAUUATOOEIPAG Home Tahoma - B I U-kem | B WA m.;._,_ﬂ

(Font)

MeyeBog Thoma -2 " A a7 Aa- | B = - | ol [l

ypapparooeipdg Home 12 |- B LU dox [ WA

(Font Size) - W s —— @+ +
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A.4.M6-M7

‘Evrovn ypaen
(Bold)

MAayia ypaon
(Ttalic)

Ynoypappion
(Underline)

Xpwua
YPAUHATOOEIPAG
(Font Color)

Mveho
AvTiypagrig
Mop@onoinong
(Format
Painter)

SUuMaBIopog
(Hyphenation)

EKOETNG
(Superscript)

AeikTng
(Subscript)

EvaAhayn
Xapaktipa
(Change Case)

STUA KEIMEVOU
(Styles)

YnepoUvdeon
(Hyperlink)

Home

Home

Home

Home

Home

Fage Layout

Home

Home

Home

Home

Insert

=

f Format Painter

b2 Hyphenation -

&, Link ~

Tahoma ~12 - A AT Aa

&

B I U -ahe x, X WA

Font £}

Tshoma 12 v A A Aem | B
B I U-~dex x|[A~W-A-

Font [F}

Tahoma 12 v AL A | B

B 7 U -ahe x, X WA

Font w
Tahoma 12 v AN A | B +Body
s b e T o P e i e
B I U -ahe x, X WA
St ] (et ) e
Font W
“’E] # cut
“— 3 cop
Paste
- Format Painter
Clipboard o
IERERR
¥3 Line Numbers -
Margins Orientation Size  Columns
o > ° i Hyphenation =
Page Setup Il
Femt T
T
e
o
ol ol
w |
S|
Tahoma 12 v AN A | E -
B I U x[x A-¥-A- o
o
Font W -
oty
T By B o o v e il i o b .
[sm et | [Fncn..| o] o
Tahoma 12 v A A A | B

B I U -aelxx | A-¥-A-

3

Tahoma 12 v A A Aa

q

B I U-~ahe x, X cWeA-

Font [F}

AaBbCcd AoBiCcl 1 AaBhbi 11 Aaf %

TCaption  Emphasis  Heading1 THeaging2 _ Change
i P 0 92 S Stfese

Shles

B Link -
|“ Bookmark
E|_§| Cross-reference

Links

Sentence case.
lowercase
UPPERCASE
Capitalize Each Word

tOGGLE cASE

el

el

=]
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Ad.4 Mopponoinon Napaypapwv

Ti1 6a paboupe onpepa:

Na dnuioupyoUpE Kal va GUYXWVEUOUUE Napaypapoug

Na npooBéToups/diaypapoupe un autopatn ariayr ypapuns (line break)

Na aAAaloupe Tn oToixIon TV NApaypapwyv

Na aAAaloupe To dIA0TNHA PETAEU TwV YPAPH®V KAl TwV Napaypa@wv

Na dnuioupyoUuE E00XEC Kal va avayvwpiloupds Ta SIAPOpPETIKA €idn E0OXWV

Na dnuioupyoUpe oTNAOBETEC kal va avayvwpiloupe Ta dIaPopETIKA €idn oTNACBETWV
Na avayvwpiloupe KAAEG NPAKTIKEG OTOIXIONG KEIJEVOU: XPrON OTOIXIONG, E00XWV, GTNAOBETWV avTi
£10aYyWYNG KEVQV XapakTnpwv

Na avayvwpifoUpEe KAAEG MPAKTIKEC YIa TIG ANOCTACEIC NApaypapwV

Na TonoBsToUpE Nepiypaypa kai okiaon oTiC Napaypapouc

Na npooBETOUNE KOUKKIOEG Kal apiBunon oTig napaypa@ouc,.

OO ©O&OOHOHH

1. Anpioupyia napaypa@ou Kai GUYX®VEUCN Napaypapwv

KaBe veéa napaypapog dnuioupyeital natwvTac To NANKTPo Enter oTo onpeio nou eniBupolpe
va aA\a&oupe napaypago. MNa va ouyxwveuBouv dUo 1 NePICOOTEPEG NAPAYPAPOI NPENEI va
dlaypayoupe Ta onuadia aA\ayng napaypdpwv HEXP! AUTEG va ouyXwveuBouv. MnopoUpe va

EPPaviocoude Ta onuadia alkayng Twv napaypapwv 1 EMPAavVICOVTAc TOUG HN EKTUNWGIKOUG
XAOPAKTAPEC.

2. MpooOnkn kai diaypa®n pn autopaTng aAAayng ypappng (line break)

H pn autopatn ahhayn ypapung (line break) xpnoiponoigital yia aA\ayn YPappng Xwpic OpwG
va OnuioupynBei vea napaypagog. lMa Tnv €icaywyn Hn autopatng aAAayng ypaupung
TonoBeToUpE Tov OpopEéa OTO onueio akpiBwg nou BeAoupe va aANA&oupE ypapun Kai
naTtoupe Tov ouvduaouo nAnkTpwv Shift + Enter.

Ma va dlaypayoupe pn autopaTtn aAlhayn ypauung 6a npénel va €PQAVICOUME TOUG MN
EKTUNGOIHOUC XOPAKTAPEC Kal va diaypayoupe Tov xapaktipa *

3. Zroixion (Alignment)

Opioydc: n oToixion napaypdpwv opilel Tov TPONO ME TOv Onoio ol napaypagol
TonoBsTouvTal HETAEU Twv NEPIBwpIwV Hiag oeAidac.

(1) And Tnv kaptéha Home eniAéyoupe Tnv oudda Paragraph Kal
OTn OUVEXEIa EMIAEYOURE ano Ta gikovidia oToixiong (Alignment) auto nou BEAouUpE
va XPnoILOMnOINCOUE.

Align Text Left: O1 ypaupéc oToixilovral OTO apioTEPO NEPIBWPIO TNG

oeidag,

Center: O1 ypaupEG oToixiovTal 0To KEVTPO TNG oeAidac,.

Align Text Right: O1 ypappeEg oToiyidovTal aTo Je€I0 nepiBwplo TnG oeAidag,.
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]

Justify: o] YPAUMECG oTolxiCovTal NANPWC kal oTa duo NEPIBwPIA TNG

oehidac.

(2) XpnoigonolwvTag Toug ouvduaopouc NANKTPWY ONwE N0 KATW:

cri| +

Ctrl| + E = Center

ctri + [R]

Ctrl| + m = Justify

= Align Text Left

= Align Text Right

4. AigoTnpa peTadl TwV Ypapp®@V Hiag napaypagou-AiaoTixo (Line Spacing)

(1) Ano Tnv kaptehAad Home eniAéyoupe Tnv oudda Paragraph Paragaph O kal

OTN OUVEXEIQ EMNIAEYOUPE TO €IKOVIOIO HE TO dlaywvio BeAdKI |:| oTnV Katw Oe&ia
ywvia.

(2) 210 napabupo nou Ba avoifel kavoupe KAIK 0T AioTa Tou Line spacing: n onoia
napoualadel TiC Mo KATw EMIAOYEG:

Single: yla Yovo dIdoTnUa HETAEU TWV YPAUHWV.

1,5 Lines: yia 1,5 ypappn 81aoTnpa YeTa&l TwV YPAPHWV.

Double: yia 3InAS diIdoTnua PETAEU TwV YPAHHWV.

At Least: yia d1G0TNUa TOUAAYIoToV i00 PE Tov apiBuo nou kabopiloupe
oTO KouTi At:

Exactly: yia diaoTnpa akpiBwe ico Pe Tov apiBpod nou kabopiloupe oTo
kouTi At:

Multiple: yia didotnua TO omnoio €ival NoAAnAdcio Tou  Hovou

dlaoTAPATOC, OUMPWvVA HE Tov aplBud nou kabopiloupe OTO
KouTi At:

5. AiaoTnua peTa&u napaypapwv (Spacing)

Indent
Eleft 075cm

Spacing

N Ii Before: 6 pt

S%Right: 0 cm Dt After [0pt

(1) And Tnv kaptéha Layout kai Tnv opada Paragraph
eMAEyoupe éva anod Ta eikovidia otn AioTa Tou Spacing, n onoia napouaialel TiG nio
KATW EMIAOYEG:

Before: kaBopiloupe To dIGOTNKA NPV TNV NApaypago.
After:  kaBopiloupe To dIACTNMA PYETA TRV Napaypago.

(Znueiwon: H xprion twv BeAwv avéousiwons aAAdaler Tnv Tiur Tou dlaoTiuaroc kard
6 OTIYUEG KdOe Popd. 12 OTIYHEG aVTIOTOOUV EPINOU OE Lid YPaUMI.)
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6. Eooxég (Indents)

Opiopodc: O1 ecoxec kabopilouv Tnv andéoTacn TnS napaypdgou and To aploTepd f and To
0e€16 nepiBwplio TNG oehidac. MMopoUPe va AQUENCOUYE N va WEIWOOUUE TNV €00XN MIAG
napaypagou 1 Piac opadag napaypapwy.

[ARIL
1= | By -

(1) Ano6 Tnv kapTéAa Home kai Tnv opdada Paragraph g [F] EMAEYOULE TO

€lkovidlo pe To diaywvio BeAdkI |:| oTnv KaTw Oe&d ywvia. 10 napdbupo nou Ba
avoiel kavoupe KAk oTn Aiota Tou Indentation, n onoia napouciadel TIC MO KATW
EMIAOYEC:

Left: KaBopiloupe Tnv andoTaon yia apioTepn E00XN.

Right: KaBopiloupe Tnv andoTaon yia de€ia egoxn.

Special: - EniAéyoupe To First Line yia £ooyr povo TnG nNpwTng YPAuUnS TNG
napaypagou (kabopifoupe TNV andoTacn oTo kouTi By:).

- EmIAéyoupe To Hanging yia npoegoxny TNG MNpwTnG YPAMMUNG TNG
napaypagou (kaBopiloue Tnv anooTaon oro kouti By:).

(2) XpnoigonolwvTag TOuG ONUEIWTEC MEOw Tou Xdpaka (Ruler) pnopoupe va
ONMUIOUPYOUHE E00XEC I} NPOEEOXEC OUPOVTAC TOUG WE TO MOVTIKI avaloya, HEXP! va
¢pTaoouv 0To ENBUPNTO oNneio:

|1|(T‘“:‘-| TR S S SO O O SO B RS TR N VAR IS - IR LY -
o e g o’
First Line Indent Hanging Indent Leftindent Right Indent
=-ER == 2| T
=s==8|=- | b-HF-
(3) Ano Tnv kapTeAa Home kai Tnv oydda Paragraph Paragraph = ermiAéyoupe

TO €IKovidio Twv ggoxwv (Indent) nou BEAOUPE va XPNOIKOMOINGOUE.

=

Decrease: Meiwon €00xNC Kata 1,27 cm npoc Ta aploTepd.
Increase: = AuU&non eooxnc kata 1,27 cm npocg 1a de&id.

(4) XpnoigonoiwvTag To NANKTpo [Tab| pnopoUpe va OnUIOUPYOUUE €00XN YPAMHAG

kata 1,27 cm npog Ta de€ia. Xpnoiponolwvtag To NANkTpo [Backspace! punopoupe

va agaipoupe egoxn kata 1,27 cm npog Ta apioTepd.

7. ZTnAoOErec (Tabs)

Opiopoc: O1 Béoeic oTNAOBETN pag OleukoAUvVouv va €uBUYPAUMIOOUME KEIJEVO MPOC Ta
apiotepd, Ta Oe€id, To KEVTPO, O€ XApAKTNPA PE aToiXIon oTnV unodiaoToAn N 0€ XapakTipa
ME PQavion ypapung. Or oTnAOBETEC ival onpeia Navw oTov opifovTio XApaka ToU KEIKMEVOU.
Ynapxouv 5 €idn (agpiorepds, Je&i0g, kevipikog Oekadikog kal ypauuric). OploBeTouvTal npiv
TNV NANKTPOAOYNGON KEIPEVOU Kal N PETAKivnon anod €va otnAoBETN o AAO eniTuyxaveral Je

TO NANkTpo | Tab.
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S-S etize EEE LT
SEl===l= &-m-

(1) And Tnv kaptéAa Home kai Tnv oudada Paragraph

EMIAEYOUUE TO EIKOVIDIO PE TO diaywvio BeAAKI

otV KAatw Oefid ywvia. XT0

napadupo nou Oa avoifel kavoupe KAIK OTO Koupni Twv oTnAoBeTwv (Tabs)
Kal ENIAEYOUPE TOUG OTNAOBETEC Nou BENOUE va XPNOILOMOINCOUKE:

Tab stop position: KaBopiloupe Tnv andoraon and To dApioTEPO NEPIBWPIO OTNV

Alignment:

Left:
Center:
Right:
Decimal:

Bar:

Leader:

onoia 6a oTapaTrosl 0 oTNACBETNG.

KaBopiloupe Tnv €uBUypAPMION TOU KEIPYEVOU OTO OnNEio
0oTAoNG TOU OTNACBETN.

[v| EuBuypappiCel To keipevo oTa apioTepd.
EuBuypappilel To Keipevo 0ToO PEDO.

(4] EuBuypappiCel To Keipevo oTa SeEid.
EuBuypappilel Toug apiBuouc oTnv unodiaoToAn.

(1] Kataywpei pia kaBetn ypauui oTo onpeio oTdong Tou
oTNAOBETN.

KaBopiloupe kdanolo €idog ypaupng via va Yepifel Tov Kevo
XWPO OTN YPAPMN NPOG TO GNUEIO TOU GTNAOBETN.

(2) XpnoigonolwvTtag Touc oTNA0BETEC PEow Tou Ydpaka (Ruler) upnopoUpe va
kaBopiooupe TNV andoTacn euBUypAPMIONG TOU KelpEVou (apou narnBei To nArkrpo

Tab|) Yexpl va ¢TACOUV OTO EMIBUPNTO ONEIO.

Z TNAOBETECG

ADIOT‘EDOQ K EevTpIKGE Asmlémég Aséwlég

T
R S TR R ERE T DR R DR O T s . |

T -
4 api A
AglkTng .

5 1916 Apmotag
Gotag IH 13 Mépiag
1 B2 185 ok Kahdc)

8. KaA£&g NnPAKTIKEG OTOIXIONG KEINEVOU

Ma Tn oToiXIoNn ToU KEIPEVOU Ba NpeEnel va XpnoILOnoIoUKE Ta EpyaAsia oToiXIoNG, TIG ETOXEG
Kal TOuG OTNAOBETEC. MpeEnel va ano@eUyeTal n OTOIXION APRVOVTAG KEVA HE TO MANKTPO

Spacebar.

9. KaA£&g NPAKTIKEG yIA TIG ANOOTACEIG NAPAYPAPWV

‘'Otav BéAoupe va unapxel anooTaon PETA&U Twv napaypapwv €ival kaAd auTtd va yiveral
kaBopifovrag To dIACTNUA MNPIV KAl MKETA TNV napaypa@o kai Oxl apnvovTag KEVEC
napaypapouc NaTwvTac To NANKTpo Enter.

10. Nepiypappa (Border)

Opiopdc: Ta neplypdupata €ival ypaupeg S1apopwv HeyeEBWV Kal OXNMATWV Ol Oroieg
nePITPIYUpiCouV Kanolo Keipevo, oehida N nivaka. O OTOXOC TOUG €ival va TO KAVOUV va
Eexwpiel and To unoAoino Eyypa@o. MnopoUle va BAAOUWE NepiypaPa PECA OE KEIJEVO, O
0AOKANPN TN ogAida kal o nivaka.
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Eioaywyn anAou neplypdupaTog o€ napdypago:

(1) EmAéyoupe Tnv napaypago.

T
fl

i
~E
i

=

Pr3
i
&

H

Il i
[
1

I

2O
!

ragra

(2) And Tnv kapTéha Home kai Tnv oudda Paragraph naToUpE OTO
glkovidlo nepiypapuartoc (Border) kal €NIAEYOUUE TO MEPiyPAUMA NMou BEAOUME va
XPNOoIKonoINooupE. Me Tov idlo TPOMo, YIa va apalpECOUKE ONoIodANOTE NEPiIYPAUKa
enAéyoupe To No Border.

Eioaywyr oUvBeTOU NEPIYPAPNATOC OE NAPAypapo:

(1) EmAéyoupe TNV napdaypago.

i
i
4 N
e
-

Il”l [
i
]
O
s
&

5}

naToupE OTo

(2) Anod Tnv kapTéha Home kai Tnv oudda Paragraph
€lkovidlo nepiypapparog (Border).

(3) ZTn ouvéxeaia kavoupe kAik oo Borders and Shading... kal oTo napabupo nou Ba
aVvoIEel EXOUE TIG MIO KATW EMIAOYEC:

Setting: eMAEyoude TO nepiypappa nou Ba npooTebei (yia va agpaipeooue
Eva upIoTauevo nepiypaua emAsyouus None).

Style: €MIAEYOUE TO OTUA TOU MEPIYPANHATOG.

Color: EMNIAEYOUE TO XPWHA TOU MEPIYPANMATOG,

Width: €MIAEYOUNE TO NAATOC TWV YPAMUKWY TOU NEPIYPANMATOC.

Apply To: eniAéyoups nou Ba £QappooTEi TO NePiypappa.

Options: yia va aAa&oupe Ta nepiBwpia Tou NePIypapaToc.

11. Zkiaon (Shading)

(1) Ano Tnv kapTéAa Home kal Tnv opada Paragraph EMIAEYOUE TO
elkovidlo Tng okiaonc (Shading) kai emAéyoupe Tn okiaon nou BOEAoupe va
Xpnoidonoinoouds. Me Tov idl0 TpOMo, yia va agalpéooupe onoliadnnoTe okiaon,
enAeyoupe To No Color.

12. Koukkideg kai ApiOpnon (Bullets and Numbering)

“r
= i,
e

(1) Ano Tnv kapTéAd Home kai Tnv opada Paragraph EMIAEYOULE TO
lkovidio Twv koukkidwv (Bullets) ) To gikovidio Tng apidunonc (Numbering) nou
BENOUE va XPNOILOMOINCOULE.
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A.4 Noyiopiko Epappoymv/EngEepyaoia Keipévou

Yno

HvNua

MpwTa €MNIAEYOURE TIC NApAypAPOUG Nou BEAOUKE va HOPPONOINCOUKE Kal JETA:

Nepiypamn
(Description)

ZToixion
KEINEVOU
(Alignment)

AlaoTIX0
(Line Spacing)

AlaoTnya
WETAEU
napaypagwv
(Paragraph
Spacing)

MNepiypappa
(Border)

KaptéAa

(Tab)

Home

Home

Layout

Home

Eikovidio
(Icon)

IE Before: 6 pt
*:
"

= After. |6 pt

vl

Ouada
(Group)

Paragraph

‘

Paragraph

Indent

3=left 075cm

Z€Right: 0 cm

Spacing
* 1=Before: 6 pt
I tSAfter Opt
paragraph

Paragraph

Napadupo AiaAoyou
(Dialog Box)

[ | [sesepeim | [ ok ][ o
— T Tl
s .| Lne s Esge e
o
Agprect: TR
[ |
st
s B speoat: s
e £ e 3]
Soucrg
[ T C—
Adter: wot & e =] us B

Dors 52 spage betwen procgagh of o same s

NANkTpa
(Keys)

Ctrl +E

ApioTepn

Ctrl +ﬂ

KevTpikn

Ctrl +ﬂ

Ji¥adle

Ctrl +E|

MAARpNgG

Ctrl +E

Movo

Ctrl +E

AInAO

Ctrl +E

Evapiol
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A.4.M8-M11

Skiaon
(Shading)

Koukkideg
(Bullets)

Apibunon
(Numbering)

Ecoxég
(Indentation)

>TNAOBETEC
(Tabs)

Mn auTtouarn
aMayn ypappng
(line break)

Home Q M
Home EE %
=
Home a=|-
3Eleft 0cm
Layout

=€Right: 0 cm

Page Layout

Pl

Paragraph

t=.
W=

Paragraph

=
Paragraph [F]
Indent Spacing
3= left 075cm efore: 6 pt :
Z%Right: 0cm D ¥ After Opt R
paragraph n

= & m-

Paragraph

Theme Colors
H EEEEEEN

Standard Colors
am EEEER

E] Mo Color

% More Colors..

Bullet Libeary N

hee @ O W b
F v
Domentsute

&

Define e Dutet

1 —| | }—

Hone. 2 2

3 3
—||a a)
I B 5)
m—c <

Dowment Number Formats
)
@)
(&)

Define New Number Format...

-,
e = e o
o oen s =

b e

somg
Bee ow e s -
Ao om e o]

[ | [mmsmn] [ ] [ cons

1

Tabs AR
e sop poston: Defauit teb sope:
8,75 12em
i * | Tabsiops o be ceareds
Hdgrment
@ ek center ) Biht
O peanal 1%
Lencer
® Lhone D 2. —
D1
= | [ oo |[ cews |
o ][ e |

Shift |+

Enter
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A4.5 Mopgonoinon ZeAidwv

Ti1 6a paboupe onpepa:

Na avayvwpilouls kal va TpononoloUE Ta NePIBwpIa EVOG EyypAPoU

Na aAAaloups Tov npooavaToAiopo-dIaTagn evog eyypapou

Na aAAaloupe To peyeBog Tou XapTioU

Na eilodyoupe /d1aypAa@OUE U auTOPATEG aAAayeC 0£AIdAg o€ £va Eyypago

Na avayvwpiloule KaAEC MPAKTIKEG YIA TNV €10AYWYT VEWV OEAIDWV

Na elodyoupe Kal va apaipoUupe apiBpouc aeAidac anod To Eyypago

Na eioayoups kal va apalpoule Keigevo kal diagopa nedia atnv Kepahida kal To UNooeNIdo VoG
£yypagou.

OO OOoe

1. Nepibwpia (Margins)

Opiopoc: Ta nepiBwplia o€ €va €yypapo KAavouv nio €UKOAN Tnv avayvwaon Kai nio euxapioTn.
Mapexouv ToV XWPO YIa va KPATAUE TO €yypago OTA XEPIA PAC XWPIC va KAAUMTOUME TO
KEIMEVO Kal UNOPOUME €MICNG VA ONMEIWOOUKE HE TO OTUAO HAG ENINPOCOETEC NANPOPOPIESG
Kal ONMEINOEICG, TIC OMNOIEC BEWPOUNE XPNOIHEC.

To nNAGTOC TWV NEPIBWPILV PAivETAl NAVW OTOV XApaka, OnwG PAEMOUME TO Eyypago OTnv
000vn. ZTo PEPOG TOU €yyPAPOU Nou BAENOUKE NIO KATW, TO NAVW NEPIBWPIO €ival nepinou 3
EKATOOTd, €V TOV APIOTEPO 2 €kATOOTA. Av 0 Xapakac dev eugavileTal, and TNV KApPTEA
View eniAéyoupe Tov Xdpaka (Ruler).

(] 2o g
- ¥ ApICTEPO MePIB®PIO (2 EKATOOTA)

MNavw nepibwpio (3 ekatooTa)

MnopoUpe va aAagoupe Ta nepibwpla e dUO TPOMOUG:

(1) Z0povTag TO novTikl YETAEU TOU OKOUPOU WNAE KAl TOU AEUKOU XpWHATOC OTOV

14 1 15T | 7

xapaka

By [j =) Breaks ~
= £31Line Numbers -
Margins| Orientation  Size  Columns ~_
- - - ~ b Hyphenation -

(2) An6 Tnv kapTéha Layout kai Tnv oudda Page Setup
eMIAEyoule To gikovidio Twv nepIBwpiwv (Margins) kal oTn cuvexela kabopiloupe Ta
nepiBwpia nou BENOUKE va XpnoIHOMNOINCOULE.

2. MpooavaTtoAiopog-Aiaragn (Orientation)

Opiopoc: O npooavatoAiopog (AIGTagn) evog eyypd@ou HAG ENITPEMEl VA EKTUMNWOOUME
Keipevo pe OUO npooavaToAiopouc: katd nAdrtoc-tonio (Landscape) kal katd MNKOG-
noptpaito (Portrait) Tnc oehidac. Me Tov npooavatoAiopo Katd WNAKOG, TO KEIPEVO
EKTUNQVETAI, ONWC Ba EKTUNWVATE WA €MNIOTOAN 0Tn 0€Aida, n oeAida sival JakpuTepn avTi
yia @apduTepn. Me Tov NpooavaToAioPO Katd NAATOC, TO KEIMEVO EKTUNWVETAI £TCI WOTE N
oehida va eival apdUuTepn avTi yia pakpuTePN.

MJ _'5 [j J ;jfi:::u;nbers'
S ' Ly s‘fe mu.m bl Hyphenation -

(1) Ano Tnv kapteha Layout kai Tnv ouada Page Setup

EMAEYoule TO €ikovidlo Tou npooavatoAiopou (Orientation) kai oTn ouvéxela

EMIAEYOUE TOV NPOCavaToAIoHO Nou BENOUE va XPNOIKOMNOINCOULE.
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3. AAAayn HeyEOouG XapTiou

Ma va aAa&oupe To pEyeboc Tou xXapTiou:
(1) EmA€youpe Tnv kapTéAa Layout.
(2) NaToupe To €ikovidlo Size.
(3) EnmAéyoupe To pEyeBOC XapTIoU nou BéAoupe. MnopoUpe €niong va NAaTiOOUKPE TV

enAoynl More Paper Sizes kai va kaBopiooupe akpiBwg TIC OIACTACEIC MOU
€MOUPOUE.

4. Eicaywyn kai diaypa@n pn autopaTng aAAayng oeAidag (Page Break)

H Microsoft Word npooBétel autopata allayec oeAidag oTo TEAOG KABe oeAidag. Av
emBupoUpe va alagoupe oghida npiv n ogAida yepioel, JNOpoUE va XPNOIUONOINCOUKE TN
unN autopatn ahhayn oglidag (Page Break).

(1) TonoBeToUpE Tov dpopEa aTo anEeio nou BEAoupE va aAa&oupe oeAida.
(2) EmAgyoupe Tnv kapTteha Insert.
(3) Ano Tnv opada Pages sniAéyoupe Page Break.
Ma odiaypagr TG MN AUTOMATNG a)\)\ayr']g oehidag ep@avioUPe TOUG M EKTUNMOIHOUG

X(]pCIKTI"]pEQ Kal 6|(]chll(p0Up£ 0 O'L'J|JBO)\O SRR - -1, 13 -1 1] "SR,

5. KaA&G npakTIKEG yia TNV E10AYWYN VEWV OEAIdwV

Eav Béloupe va eicayayoupe veéa oeAida npiv autn aA\a&el autopata, 6a npenel va
XPNOIHOMNOINCOUKE [N autopatn alAayn ogAidag kai Ox1 va naTtape To NARKTpo Enter péxpr va
aAlAagel n oehida.

6. ApiIOpOG oeAidag (Page Number)

Opiopog: Or apiBuoi oghidag pag Bonbouv va evronifoupe EUKOAA HIA OUYKEKPIYEVN OeAida
nou BEAOUE, evw OIaTNPoUV TAEIVOUNUEVEG TIG OEAIOEG EVOG EYyPAPOU.

Header Footer| Page

(1) Ano Tnv kaptéha Insert kai Tnv ouada Header & Footer |_r:=i | ENIAEYOUUE TO
eikovidlo Tn¢ apibunong oeAidac (Page Number) kal 0Tn GUVEXEId €MIAEYOUME TO
onueio TNE ogAidac 6nou BEAOUPE va el0ayayoupe Tnv apibpnon oeAidac.

(2) MNa va agaipégoupe TNV apibunon Tng oeAidac (Remove Page Number) lll/}
dINnAonaTtoUPe NAvw oTov apiBud oeAidac kal pnaivoupe otnv Ke@aAida :

(Header) 11 oto unooeAido (Footer). EmiAéyoupe TO KOUTAKI Tou apiBuoU Kai

Kavoupe KAIK 0To NANKTpo |Delete].

AkoAoUBwc, yia va NAye niow oTo KUPIWG KEIPEVO Pac, dInAoNaToUpE OTO KEVTPO TNG
oehidag pac.

7. Ke@alida kai Ynoo£Aido (Header & Footer)

Opiopoc: H kepalida (Header) csival To NAv® KEVO KOMHATI TNG OAidag kal To
unooeAido (Footer) To KATW KEVO KOHMATI TNG O0€Aidag. Auta Ta dUo PEPN XpPNOILEUOUV
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yla va ypa@oupE PECA KAMOIEG NANPOPOPIEC TOU EYYPAPOU Ol OMNOIEC ival MOAU BonONTIKEC.
>TnVv KepaAida ouvnBwC YpapOoUPE OTOIXEId ONWC O TITAOC TOU KEPAAQIOU MOU avaPEPETAI N
oehida (av eivar os BiBAio) 1| 0 ouyypa®eag TN oeAidac. 2To unooéAido YpaPoupe GuvhOwg
ap1Bpouc oghidac kal oTIdONNOTE AAO WNopEi va (pavei Xprioigo. ‘Onwc Ynopeite va deiTe Kal
o€ auTtd To PUAAADIO MoU KPATATE, 0TV KEPAAIda €ival ypappPEVOG O TITAOG TNG EvOTNTAG Nou
OI10A0KEDTE Kal 0TO UNOOEAID0, 0 aplBuoC TG oeAidac.

MnopouUpe va eMAEEOUPE TNV KEPAAiIda f TO UNOoEAIdOo peE dUO TPOMOUC:
(1) Av unapyel Rdn keigevo oTnv kepaiida r; oTo unoceAIdo, dINAONATOUWE NAVK TOU.
53 B

Header Footer|
= N h

(2) And Tnv kapTéAa Insert kai Tnv ouada Header & Footer ‘| emINéyoupe TO
gikovidlo TnG kepaAidac (Header) ) Tou unoogAhidou (Footer) ava)\ova HE TO nou
BENoupe va kavoupe al\ayec.

(3) EnmiAeyoupe Edit Header 1y Edit Footer.

(4) NAnkTpoAOYyOUE KEiPEVO 1 NpooBETouNE Kanolo nedio. Mepika nedia ivai:

e Page Number — ApiBunon oeAidag

e Date and Time — Huepounvia kai wpa

e Document Info -> Author — ouyypagéag

e Document Info ->File Name — évopa apxeiou
e Document Info ->File Path — diadpoun
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Ynopvnua

Mepiypagn Kaptéha Eikovidio Ouada NapaBupo AiaAdyou MAnkTpa
(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
R 1= Breaks +
NepiBopia ] 0B 5 E g ‘
(Margins) Layout L Vs O e Coms 'i'-*"’ =
- Page Setup
FrTy| o ]| e
[s..;s‘m E
e
3 T 1= breaks “7_\7 A
eoomaronouss [ L O 13 & 5 ‘ -
(orientation) et Mar'gms DV\rnvtalwn S\fe Columns o oo e 1
- Page Setup
— T P
MéyeBog XapTioU ID @ DD O = gDEr::k,:mbe,y
(Size) I'ZE ) i P:-;ge Selupv
o T
o =
Mn autopatn L ﬁ D L
. : [
G)\)\GYF] UE)\Iaaq Insert ’—| Cover Blank Page
Page Page - Page Break
(Page Break) Break B
ApiBpoi ZeNidag F— # ERE @
(Page Number) Page fteznet Foote R Enaem
Mumber ~ Header & Footer
Kepahida & E g5 =
YnooéhiSo Insert s o
(Header & Footer) E oo il
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A4.6 Mivakeg

Ti1 6a paboupe onpepa:

Na neplypd@oupe Ta Bacikd XapakTnpeIoTIka (Ypauur, oTnAN kai KeA) evog nivaka

Na dnuioupyouUls évav nivaka

Na eilodyoupe kai va diaypd@oupe YPaPHEG/OTAAESG

Na pgop@onoloUpE To NEPIEXOUEVO EVOC NivaKa (Ypauuarooeipd, LEYEBOC ypauudTay, oToixion ...)
Na npooB&Toule Kal va kaTapyoUUE Nepiypappa Kal okiaon o évav nivaka

Na ouyxwveloupe kai va diaipoUpe keAId o€ Evav nivaka

Na aAAaloupe To UWOG KIAG YPAPMAG Kal TO MAGTOC HIAg 0TAANG

Na popgonoloUe Evav nivaka XpnoidonolwvTac TNV EVTOAR auTopaTng Hop@onoinanc.

OO OOoO

1. Nivakag (Table)

Opiopoc: MOAEG POpEG OE KAMOIO EyyPaPo XPEIAlETAl va OpyavWOOUE TIG AEEEIC ) TOUG
apibpolc oe ypappéG kal oTAAeG OnAadn oe nivakec (Tables) (dnwc¢ yia napddeyua To
wWPOAOYIO rpoypauua, 10 nEOYPauLa €EETAOEwWY, Ta OTATIOTIKG OEATIa, ia [HoBodOTIKI
Kardoraorn, karaoTdoeic BaBuoAoyiac k.Am.).

EkTOC OpwG and Tnv opydvwaon MNou MapeXouv ol Mivakeg pnopouv va Tpapnouv Tnv
NPOCOXM TOU avayvwaoTn Kai va Kavouv nio eAKUCTIKA auTa nou BEAOULE va NAPOUCIACOULE.
'Evac ene€epyaoTnG KeIévou, napéxel aTov xpnoTn Tn duvatoTnTa va €i0dyel nivakeg oTo
KEIPMEVO TOU Kal va TOUG TPOMonolei Onwe autog BEAel divovTdag Tou €Tl NOAEG duvaTOTNTEC,

2. XapakTnpioTiKa evog nivaka

'Evac nivakag anoteleital and €va oUVOAO KEAIWV Mou eival JIEUBETNUEVA O OTNAEC
(Columns) kai ypaupec (Rows). MNa napadeiyda o mio KAaTw nivakag anoTeAeital and 5
OTAAEC Kal 4 ypappEG nou oxnuatifouv Eva aUvolo 20 KeAwv.
KeN (Cell) TMAN (Column)
|

¥

Mpappr (Row)

L

¥

O1 nivakeg pag divouv Tn duvaToTnTa va napouacialoupe NAnpo@opiec o€ NapaAAnAeg OThAES,
WOTE Ol NANPOPOPIEG va €ival TAKTOMOINUEVEG O OUYKEKPIMEVEG MEPIOXEG. OI NMANPOPOpIES
€l0ayovTal oTa KeAId kal gnopouv va popgonoindouyv, Onwe Kai To KavovIKO KEIEVO.

MMopoUlE va NPOOHETOUNE VEEC YPAWMEC 1) OTHAEC KAl VA CUYXWVEUOUKE 1 va d1aipoUlE TIG
noON unapxouoes. H npooBnkn neplypaupdTwy Kal okiaong KAavel Toug nivakes aAAa kal Tad
KEIPEVA MIO EuavayvwaoTa Kai nio EAKUCTIKA.

3. Anpioupyia nivaka (Insert Table)

MnopoUE va dnMIoUPYROOUKE nivaka Ye U0 TpOMNouC: Insert Table il
j Table size
= Number of columns: 5
(1) Ano tnv kapteha Insert kar Tnv opada Tables | .. Mmber of ons: |2
enIAéyoupe To eikovidio Tou nivaka (Table). 3T ouvéxeia, |“77=0"
Kavoupe KAIK oTnv evioAry Insert Table... kai oTO Autofit o contents
napdbupo SiaAdyou eioaywync nivaka kabopiloupe Tov o
' v N Remember dimengions for new tables
apiBpo otnAwv (Number of columns:) ka ypappwv o] o
(Number of rows:) nou B£Aoupe va XpnoiJonoICOULE.
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>Tn ouvexela kabopidoupe To NAaTog Tou nivaka (Autofit behavior):
Fixed column width: Opilw T0 NAdTOC TWV OTNAWV TOU Nivaka

AutoFit to contents:  AuTopaTto NAATOC O OXEON HE TO KEIUEVO

AutoFit to window: AuTopaTo NAATOC 0 OXEoN ME TO NAATOC TNC OeAIdAC

TTTTT

(2) Ano Tnv kaptéAa Insert kai Tnv ouada Tables | -.c.. | emIAéyoupe TO €Ikovidio Tou
nivaka (Table). >Tn ouvéxeia, oUpoupe Tov OEiKTN, KPATWVTAG TO APIOTEPO KOuWni
naTnUEVO yia va enIAEEOUPE TIC OTNAEC Kal TIG YPAUUEC anod TIC onoiec 6a anoTeAeiTal
0 nivakag nou BEAOUKE va XPNOIUOMNOINCOULE.

T — — — =

B @3 & M4 A= T Q

Eicaywyn ypapune o€ nivaka
(1) TonoBeToUpe Tov Opopea ndvw n KATW and TO Onueio oTo ornoio BeAoups va
€10aydyoulE vEa yPapn.

(2) An6 tnv kaptéha Table Tools — Layout kai Tnv opada Rows & Columns
enmAeyoupe Insert Above 1 Insert Below avd\oya pe TO NOU EXOUME TOMOBETNCEI
Tov OpojEa.

Eicaywyn oTAANG O€ nivaka
(1) TonoBeToUpe Tov Opopea apioTepd n Oe€id and To onueio oTo onoio BéAoupE va
€10ayAyouUE VEQ OTNAN.

(2) Ano tnv kaptéha Table Tools — Layout kai Tnv opada Rows & Columns
emAeyoupe Insert Left i Insert Right avaloya pe 1o nou €xoupe TonoBeTAOEI TOV
OpopEa.

Alaypa®n ypapunG/oTNANG o€ nivaka
(1) EriAéyoupe Tn ypaupn n oTAAn nou BEAoupE va diaypayoullE.

(2) An6 Tnv kaptéAa Table Tools — Layout kai Tnv opada Rows & Columns
emieyoupe Delete Rows av Béloupe va diaypawoupe ypaupes 1 Delete Columns
av BENoupe va dlaypayoupe OTAAEG.

BAOIKEG EVTOAEG HOPPONOINONG NIVAKWV

Tahoma 10 - AT AT Al &

(1) An6 Tnv kapTeAa Home kai Tnv oudda Font EMAEYOUPE TO
€1KoVidI0 nou BENOUPE va XPNOILONOINCOUWE (7O MEPIEYOLEVO EVOC MIVaka MIMopEl va
LopporoiNBel e TIC I0IEC EVTOAEC roU XPROWIOMOIOUUE yia T LIOPPOroinon
KEIEVOU).
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A.4 Noyiopiko Epappoywv/EneEgpyaaia Keipévou

A.4.M14-M16

8. Mepiypappa (Border) o€ nivaka

Opioyodc: Ta nepiypdupaTta €ival Ypappes O1apopwv HEYEBWV Kal OXNUATWV Ol OMoiec
nepITpiyupiCouv Kamolo Keipevo, oghida n nivaka. O oTOXOC TOUC €ival va TO KAVOUV va
Eexwpilel anod To unoAoino £yypago. Mnopoule va BAANOUKE NEPiYpAPUA PECA OE KEIYEVO, O

napaypago, g oAOkANpn Tn oeAida kal o€ nivaka.

MnopoUe va pubpicoupE To Nepiypaypa e dUo TpOMNouG:

(1) And Tnv kapTéeAa Home kai Tnv oudda Paragraph

EMIAEYOUE TO

€lkovidlo Tou neplypappatoc (Border) kal eNMIAEYOUUE TO MEPiyPAPHA nou BEAOUPE
va XpnoIhonoInooupde. Me Tov idlo TpOMO yid va a@aipECOUHE  OMnolodnnoTe

nepiypappa emeyoups 1o No Border.

=+
S

(2) Ano6 Tnv kaptéAd Home kai Tnv ouyada Paragraph

EMIAEYOUE TO

€lkovidlo Tou neplypdupatoc (Border). 2Tn ouvéxela kavoupe kAik oto Borders and
Shading... kal oTo napddupo nou Ba avoi&el £XOUE TIC NIO KATW EMIAOYEC:

Setting:  enmiAéyoups To nepiypappa nou Ba npooTebei (yia va apaipeooue va
u@ioTauevo nepiypaua emAgyouue None).

Style: EMIAEYOUE TO OTUA TOU MEPIYPANMATOC.

Color: EMIAEYOUE TO XPWHA TOU NEPIYPANMATOC.

Width: EMAEYOUE TO NAATOG TWV YPAUH®Y TOU NEPIYPAMHATOC.

Apply To: enIA&youpe Nou Ba QApUOOTEi TO NEPiypapia.

Options:  aA\aloupe Ta nepIBWPIA TOU NEPIYPANKATOC,

Zkiaon (Shading) oz nivaka

(1) And Tnv kapTéeAa Home kai Tnv opdda Paragraph

EMAEYOULE TO

elkovidlo Tng okiaong (Shading) kar emA&youpe Tn okiaon nou BéAoupe va
Xpnoidonoinoouds. Me Tov idl0 TPOMO, Yyid va APAIPECOUHE OMOIadnMoTe okiaon

eniAeyoupe To No Color.

10. Zuyxwveuon keAiwv (Merge Cells)

Opiouodc: MnopoUpE va GUYXWVEUCOOUUE-EVOMOINTOULE £va 1) NEPICOOTEPA KEAIA €VOC Mivaka,
Ta onoia PBpiokovtal oTnv idla ypaupn i OTAAN, O €va kal POVO KeAi. AUTO Wnopei yia
napadelypa va gpavei xpnoigo otn dnuioupyia Miag ypapung enikepalidag oe évav nivaka.

(1) EmAéyoupe Ta KeAIG Nou BENOUPE VA OUYXWVEUOOULE Kal...

(2) An6 Tnv kapteha Table Tools — Layout kai Tnv ouydada Merge

EMIAEYOUE TO €IKOVidIO TNG guyxwveuong keliwv (Merge Cells).

====]

&= R

Merge  Split  Split
Cells | Cells Table

Merge

o1




A.4.M14-M16 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

11. Awaipeon kehiwv (Split Cells)

Opioudc: Mnopouye enionc va dlIaxwpioouue £va KeAi 0 NePIOOOTEPA KeEAIG vOC mivaka, Ta
oroia BpiokovTal aTnyv idia ypauun r oThAn.

(1) EmAgyoupe Ta kKeAIG nou BENOUKE va dIaXwPITOULE Kal ...

HE =
(2) And Tnv kaptéha Table Tools — Layout kai Tnv opyada Merge |~ o
EMIAEYOUE TO €IKOVidIo Tou diaxwpiopou keAiwv (Split Cells).

12. KaGopiopoG nAdToug oTHANG
(1) EmAéyoupe Tn oThAn ) TIG GTAAEG NOU ENIBUPOULE.

(2) And TnVv kaptéAa Table Tools — Layout kal Tnv opada Cell Size nAnkTpoAoyoUpe
oTo nAaiolo Width 1o nAdToc nou BéAoUpE.

(3) NaTtoupe To NANkTpo Enter.

13. Ka®opiopog Upoug YPauHnG
(1) EmAéyoupe Tn ypauun N TIC YPAUKES NOU ENIBUHOULE.

(2) Ano6 Tnv kaptéha Table Tools — Layout kai Tnv opdda Cell Size nAnkTpoAoyoupe
oTo nAaioio Height To Uyoc nou BéAoue.

(3) NaTtoupe To NANkTpo Enter.

14. AutopaTn popgponoinon nivaka (Table Style)

Opiopoc: O eneepyaoTnc KelWevou pag divel Tn duvaTtoTnTa va dnuIoUPYROOULE Ypriyopa
NiVaKeg JE ENAYYEAUATIKR EMPAVION XPNOILONOIWVTAC onoladnnoTe and TIG EVOWUATWHEVEC
HOPQEG Nivaka.

(1) EmAgyoupe Tov nivaka nou BEAOUME va JOP@ONOINCOULE Kal ...

(2) An6 Tnv kaptéda Table Tools — Design kai Tnv oudda Table Styles

Table Styles

ENIAEYOUPE €va anod Ta €lkovidld PE TIG ETOIPEG JOPQPOMOINTEIG Mou BeAoupe va

XPNOILOMOINOCOULE.
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Mepiypagn
(Description)

Anpioupyia
Mivaka
(Insert Table)

Eicaywyn
TpappAG/ZTHANG

Liaypagn
TpappAG/ZTRANG

Mopponoinoeig
YPAUHATOOEIPAG

Mepiypapua
(Borders)

Skiaon
(Shading)

SUyx@Vveuon
KENIGOV
(Merge Cells)

KapTtéla
(Tab)

Insert

Table Tools,
Design | Layout

Table Tools
Design | Layout

Haome

Table Tools.

Design | Layout

Table Tools.

Design | Layout

Table Tools,

Design | Layout

Eikovidio
(Icon)

Table

= ¥ (B

Insert  Insert Insert Insert
Above Below Left Right

Delete

r shading ~

Merge
Cells

Ynopvnua

Ouada
(Group)

EE

Table

Tables

e R

Delete | Insert Insert Insert Insert
~ | Above Below Left Right
Rows & Columns

e

Delete | Insert Insert Insert Insert
~ | Above Below left Right
Rows & Columns

Napadupo AiaAoyou
(Dialog Box)

Insert Table | ¥ % |
Table size
MNumber of columns: 5 =
Mumber of rows: 2 z
AutoFit behavior

(@) Fixed column width:  |Auto
() AutoFit to contents

() AutoFit to window

[] Remember dimensions for new tables

Tahoma 12 v A A A |
B 7 U -abex, x| [{-%-A-

Font

Lrshading
-

Table Styles

Tahoma

Thes 5 8 TroaType Rt T font vl be used ory both prner and screen.

O shading -

 Barders ~

Table Styles

Bl = &=

Merge Split  Split
Cells  Cells Table

Merge

Barder o Shasiog T il
s |t | 300
- -
—
o T‘ .
e .
[ =
(-] = L=

NANkTpa
(Keys)
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A.4.M14-M16

A.4 Noyiopiko Epappoymv/Eng&epyaoia Keipévou

MAGToG 0TNAANG

"Yyog ypapung

Algipean KeNIMV
(Split Cells)

AuTOuaTN
Hop@oroinon
nivaka
(Table Styles)

Enihoyr) keAioU,
oTAANG,
vpagur']c" Kai
nivaka
(Select)

Eioaywyn
Ypappng kar
oThANG
(Insert)

Aiaypaen
keNioU, TAANG,
vpal{uﬁc. Kai
nivaka
(Delete)

ANayn

Uyoug ypappng
(Row Height)

ANayn
nAaToug oTAANG
(Column
Width)

_Table Tools,
Design | Layout

oy Width: |5 cm N

_Table Tools,
Design | Layout

Table Tools,
Design | Layout

Design Layout

_Table Tools,
Design | Layout

_Table Tools,
Design | Layout

Table Tools,
Design | Layout

_Table Tools,
Design | Layout

% [|Height 0.52cm  ©

Split
Cells

Select

Delete

Auterit

1T Height: 052 cm

o Width: 5 om

cell size

11 Height 052<m
widte 5 cm

el Size

EHE &

Merge  Split  Split
Cells | Cells  Table

Merge

. [ pistribute Rows.

- [ Distribute Rows.

| Distribute Columns

| Distribute Columns

5]

Table Styles

Qshadmg'

Borders

ML

Select  View Properties
- Gridlines

Table

= &l R
Insert Insert Insert Insert

Above Below Left Right
Rows & Columns £l

-
Insert Cells

L9l

) Shift cells right

Insert entire row

() Insert entire column

[ ok

] [ Cancel

@

AutoFit

Cell Size

-:JU Height: 0,76 m 7 de\stnbuteRuws

= width: 35em 5 | Y Distribute Columns

Table Properties. M
e [ g | coym | ca | sttent|

E‘“WM T Y e
i

|| B8 "

e

—

=

[re—

(i) (o)
- e
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A4.7

Ailaxeipion MNpa@ikwv Z€ ‘Eyypagpo

Ti 6a padoupe onpepa:

G OO0 Hd

1. Eicaywyn

1.1 Moppec apyeiowv ypapikawv

Na elodyoupe €ikOva and apyeio oTo Keipevo pag
Na €l0ayoule YpaQIkda KeiJeva kal avTiKeieva oxediaong aTo Keievod pag
Na aAAaloupe To pEyeBOC ypagIkoU Kal EIKOVAC

Na avTiypd@oupe Kal va PHETAKIVOUUE avTIKEIMEvVa

Na aAAaloupe To oTuh avadindwong eikovag (Wrap Text)
Na diaypa@oupe ypagika Kai EIKOVEG.

MnopeiTe va €10ayayeTe NOAEG ONUOPIAEIC MOPPEC aApXEIWV YpaAPIKWV OTO €yypapo oag
onwg yia napadeiypa:

e Apxeio Graphics Interchange Format (.gif)
e Apxeio Joint Photographic Experts Group (.jpg 1 .jpeg)
e Apxeio Portable Network Graphics (.png)
e Apxeio Bitmap Twv Microsoft Windows (.bmp, .rle, .dib)

e MeTa-apyeio ypagikwv Twv Windows (.wmf)

e Apxeio poppng Tagged Image File (.tiff)
e Apxeio Encapsulated PostScript (.eps)

1.2 Ztul avadinAwong (Wrap Text)

KaBopilel Tn didTagn Tou ypagikoU N TNG €IKOVAG O€ OXEON HE TO Keigevo. Yndpyouv didagopa
OTUAN avadinhwong, Ta onoia avadinAwvouv TO KEiMEVO, HE Ta MIO ONUAVTIKA vd

NEPIYPAPOVTAl OTOV MI0 KATW nivaka.

In Line with Square Tight Behind Text In Front of
Text Text
To ypaQiko To Keipevo To Keipevo Aev gxel Aev gxel
OUMNEPIPEPETAl | avadinAwveTal avadinAwveTal nAaiolo yUpw | nAqioio yUpw
oav va givai yUpw ano OAeg | yUpw anod To ano To ano To
MEPOG TOU TIG NAEUPEG TOU | YPAPIKO O€ €va YPAPIKO. YPAPIKO Kal
KEIPMEVOU, opBoywviou nou | akavovioTo oxnua, | Epgavideral eupaviteral
METAKIVEITAI Kal oploBeTei TO kaTahapBavovrag | nicw anod To MMNPOOTA ano
oToixiCeTar padi YPAPIKO. TOV KEVO XWPO KEIPEVO. TO KEipEvo.
ME TO KEeipevo. yUpw ano tnv
npaypaTtikn eikova.
aliguip e x-ea- cotamods -consequat - Dhas arodo- consecuat. Duis- auter: vel: s irim ;‘.\::&: S LTSI L AL U ado consequat. Digg- autern vel- ewrn ird | do- consequat. Du{z autern vel e ird
sulputate velit-esee-molestie-consecpat, e-mnlestie conseguat, vel iludolore-en-fong | o yiolectie c:nse'qmlwl redolore-en fengiat wlegtie-consequat, el dhure-dolore g1 fer nlegtiz-consequat, xél-ﬂlum-dulme-eu-feu
D » | et Iusto st fusto o % dignisstfh quilc usterodio -diguissitsqui Lorern- ipstita-de Elg'ﬂdln'dle,mf e Lover l_psg_imdf
it amet, radipiseing elit, sed iz liare: nopotergr b enisrond: tmcidunt- | 2T nopsfeena® =7 tmeidunt-
Farn nonw ut-laorest- dolore mag i Ut wisi- enitn ad- s veriar- f | - Ot eman, o
,}ﬁ oreet %ﬂ x \;Tp?;‘ J? “m]?“?c‘l!]:: [ig;m:.pjsiu]m.a]tj;“jpﬂ eﬂnmmntd_u-c ig;}n '7\*1?11:(;?&:‘
e im L | e =Wy | 1t E I Sl e | K 3 B
%’%{f x: & 7 4 gjolﬁmr; :t;qua(, %ﬁf—/ xﬁﬁ ul de]fenit augue duis” dol te‘kaug;it p| A 3 4 gbn
iy rinre i dolor | eeroset TEIE aom tetuer alipigcingelit, sed dinqoniy | ETUEL Sy, I
w2 b foug LEE{E Yo ;ﬂn}fa{ g: ﬁul?lﬁ:glhsl Laorem 1pcs)um-d.olur sn-amgll“-lzj\:; e -Ut-\’ﬁsLé.uFrn-ad-m ;le]gau:;lpn-lnhﬂmbmsl-m a:n;:: ;i:‘t
adio-digrissir-gui- Lorer- ipsura-dolors nudjo-dlgmssim qu1-bland.it-praesem-lupt:tcur:1- Emm;nirdnrﬂna‘l:?Y\:Isvr:\:&:ﬂniﬂ\:nﬁn\g}:ﬂrgiﬁlmnﬁf p;ﬂ?ﬂfﬁpﬁzﬁﬁﬂm‘ﬁ;m‘:&%zﬁ dolor- in- hendrerit- in-vlputate g'e]it £33

willa- facilisi Lorera-ipsumedolor-sit-amet, -cons
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A.4.M17 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

2. Eicaywyn gikovag ano apxeio (Insert Picture From File)

(1) And Tnv kaptéAa Insert kai Tnv ouada Illustrations sniAéyoupe To gikovidlo TNG
gloaywync sikovag (Pictures).

(2) Avoiyel To nAaioio diahoyou Insert Picture.

(3) EmAéyoupe Tov (PAKEAO MOU MEPIEXEI TO APXEID TNG €1KOVAC, KAl EMAEYOUME OTN
OUVEXEIQ TNV €IKOva nou BEAOUPE va XpnOIKOrOINCOULE.

(4) Kavoupe kAik aTo koupni Insert kai n €ikova sygavileral oTo £yypago Pac.

3. Eilcaywyn ypa@ikouU keipévou (WordArt)

(1) And Tnv kapTeAa Insert kai Tnv opada Text eniAéyoupe To gikovidlo vid €l0aywyn
ypaikoU keipevou (WordArt). (Ga supaviotel pia Aiora pe ta diabeoia oTuA ¢
ouAoyric WordArt).

(2) Kavoupe kAik 0To GTUA Mou BENOUE va XpNOIKONOINOOULE.
(3) EpaviteTal va nAaiolo pe To evOEIKTIKO Keipevo Your text here.

(4) Alaypa@oupe TO eVOEIKTIKO KEIMEVO Kal MANKTPOAOYOUHE TO KEIUEVO NMOU BEAOULE.

4. Eioaywyn avTikeipévou oxediaong (Shapes)

(1) Ano tnv kapteha Insert kai Tnv opada Illustrations emA&youpe To €ikovidio yia
€loaywyn avTikelpevou oxediaonc (Shapes).

(2) ZTnv nTuCCoOpEVN AiOTa MOU €UPAVICETAl EMIAEYOULE TO AVTIKEIMEVO NMOU BEAOUPE va
0XeDIA00ULIE.

(3) Kavoupe KAk 0€ onolodnnoTe GNUEI0 TOU €yypagou kal oxedIAlOUKE TO AVTIKEIMEVO
Hag,.
(Znueiworn: a va onuioupyricoulE Eva TEAEIO TETPAYwWVO 1} Evav TEAEIO kUkAO (17 yia
Va nepIopIcoulE TIC JIAOTAOEIC AWV OXNUATWV), NATOULE KAl KPATOUUE MATHLEVO

70 nArikTpo |Shift. kabwg oupoule.)

5. AAAayn HEYEOOUG HIAG EIKOVAG I EVOG YPAPIKOU
(1) Na va ah\a&oupe To PEYEBOG HIAG EIKOVAG 1} EVOG YPAPIKOU, MPWTA TNV EMIAEYOULE.
(2) Na va auffooupe N va WEIWOOUPE TO HEYeEBOC npoG Hia n

NEPIOCOTEPEC KATEUBUVOEIG, oUPOUME HIa AaBr aA\ayng peyedoug
ano 1 Npoc To KEVTPO, VW KAVOUHE £va ano Ta €ENc:

e [a va diIaTnProOoUKE TO KEVTPO TOU AVTIKEIMEVOU OTNV idia BEon,

NAaTAye kal KpAaTape naTnuevo 1o NANKTPo |Ctrll, v oupoupe TN AaBry aAhaync

HeyEBouC,

e [ia va JiaTnPROOUPE TIC AVAAOYIEG TOU QVTIKEIWEVOU, MIECOUME Kal KPATAWE

natnuevo To nAnkTpo [Shift] evw oupoupe Tn Aapn aAayng peyébouc.
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A.4 Noyiopiko Epappoywv/EngEepyacia Keipévou A.4.M17

e [a va diaTnpriooulE TIC avaAoyieg TOU aVTIKEIMEVOU Kal KABWGE Kal TO KEVTPO TOU

oTnv idla B€on, NaTape kal KpaTaye natnuéva Ta nAnktpa |Ctrl] kar |Shift], evo

oUpoupe Tn AaBr aAayng peyedouc.

6. Merakivnon / AvTiypagn evOG AVTIKEIPEVOU

(1) EmA&youpE TO AVTIKEIYEVO NOU BEAOUKE va PETAKIVAOOUE 1N va avTiypAWouUE.

db Cut av BENOUWE va PETAKIVIIOOUKE TO

(2) Ano Tnv kapTéha Home naTtdpe To KOUnNi
AVTIKEIYEVO 1) TO Koupni "B Copy gy BEAOUME VA TO AVTIVPAWOULE.

(3) Natape oTo onpeio nou BENoupe va TonoBeTNOei To avTikeipevo (oTo idlo | og AAo
EYYPAPO).

o

(4) Ano Tnv kapTéAa Home NaTape To Koupni

7. Aiaypa@n ypa@ikou/eIkovag
(1) EmAéyoupe To avTIKEIPeVO nou BEAoupE va dlaypayouE.

(2) NaTtape 1o koupni Delete and To NANKTPOAdyIO.

T =
= [y Bring Forward = |2

8. AAAayn oTul avadinAwong (Wrap Text) Y & e Bockowera - 21

(1) EmAéyoupe Tnv €IkOva TnG onoiac BEAoupe va aAAG&oupe Tn
d1GTagn o€ OXEON KE TO KEIYEVO.

In Line with Text
Square
Tight

Through

(2) An6 Tnv kaptéAa Picture Tools — Format kai Tnv opada
Arrange €niAeyoupe TO €lkovidlo yid va dAMA&oupe 10 OTUA
avadinAwong Tng sikovag (Wrap Text).

Top and Bottom

Behind Text

In Front of Text

Edit Wrap Points

B R R R R

More Layout Options...

(3) Z10 napabupo nou ep@avileTal, EMNIAEyoupe avaloya To OTUA

avadinAwong nou BEAOULE va XPNGCIKOMOINCOULE.
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In Front of Text

More Layout Options...

A.4.M17 A.4 Noyiopiko Epappoywv/EneEepyaoia Keipgevou
Ynouvnua
Mepiypaen , , , . , NANkTp
- KaptgAa Eikovidio Ouada MNapaBupo AiaAoyou
(Description ™= ) (Icon) (Group) (Dialog Box) a
) (Keys)
Eioaywyn o .
€IkOvVag ano L | Dd™@E D ™2 Ml e
EE(DTEDIK(') Insert g pictures ;)(r;:wj::s sna‘pp-; Icons Mo:;s-manm Chart inpp'nmm
CIpXEiO Pictures Ilustrations
(Picture) =
A A A
. . AAAAA
Ioaywyn
1 ag) [ & Signature Line ~ A A AAA
rpG(p'IKOU Insert 4 Q\%K wﬂm — (5] Date & Time A A
Kelpévou WorvdArt Box+ Pamsw| v | Csp- ' Obect~ AAAA
(WordArt) e
Your text here
E|0‘C|Y(13Yr'] }J o LA ,7 :’a = II o+
QVTIKEINEVWV Insert Pictures Online Shspes kons 3D SmertArt Chart Screenshot
oxediaong Shapes = e )
(Shapes) - 5288772528
Eioaywyn
KEINEVOU OF NN g 3 @] Ezdit s:a;:
oxediaong Inert Shapes
(Add Text)
] InLine with Text
] Square
€ Tight
ZTUA Picture Tools D @ =5 g Fonvard [ Algn - Through
Avadinhwong 2 us o~ oo ] Top and Bottom
EIKbvaq Wrap Giton mﬁ‘i Sy Selection Pane S Rotate ~ -
Format Text = Arange ;
(Wrap Text) i Behind Text
2
1]
g
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A4.8 "EAEYXO0C Kal EKTUNWON EYYPAPOU

Ti1 6a paboupe onpepa:

© Na eAéyxoupe opBoypagikda €va £yypapo

© Na dlopBwvoups opBoypadikd £va £yypapo
©  Na TUNWVoUPE &va Eyypaqgo O EKTUNWT.

1. EkTéAeon OpOoypagikoU EAEyyxou
(1) EmiAéyoupe Tnv kapTéAa Review.

Spelling &

(2) MatoUpe oTnv emioyry ==,

2. AiopOwon
(1) EmAéyoupe Tn owoTn opBoypaikd AEEn pEoa and Tnv opdada AEEewv nou
npoTeiveTal kal kavoupe kKAIk oto Change. Av eniAé€oupe To Change All, OAeG ol
OMOIEC AéEEIC Ba aANGEOUV O€ OAN TNV €KTACT TOU €yYPAPOU.
(2) Av n AEEN ival opBoypaPikd owaTrn aAd ONUEIOVETAI W opBoypaPika AavBaouevn
kavoupe kAik oto Ignore Once. Av eniAe€oupe To Ignore All, OAeG 01 OpOIEG AEEEIG
Ba ayvonBouv g 6Ao TO £yypago.

(3) To diaBeoipo Ae€ikd TnG Microsoft Word dev pnopei va nepiexel OAeG TIG AEEeIg pIag
yAwooag, yI' autd unapyouv eAAEIPeIC. Ynapxel n duvaTtoTnTa €l0aywyng oTo AEIKO
VEWV AEEEWV NoU Bewpei 0 xpnoTng OTI gival opBoypa®ikd owoTEC aAAd AOyw Tou OTI
Oev nepiexovTal oTo Ae€IkO egavifovtal navra Aadog. AuTo PNopei va yivel kavovTag
KAIK oTnv emAoyr Add.

(4) EminpdobeTa, n Microsoft Word npoo®epel Tn duvatoTnTa Kadbwe NANKTPOAOYOULE,
ol AavBaopévec opBoypa@ika AEEEIC va onuEIWVOVTAl e KOKKIV unoypauuion. Ma
apeon d010pbwon auTwv Twv opBoypaPikd AavBaouevwy AEEEwV, KAvoupe OeEi KAIK
OTNV UMNOYPAUMIOUEVN HE KOKKIVO XpWHa AEEN kal and Tn AioTta nou eugavidetal
EMAEYOUE TN OWOTH AEEN.

3. EkTUnwon keigévou o€ npoeniAeypévo ekTunmTh (Print)

Ia va EKTUNWOOUE TO KEIPEVO WA O€ NPOEMIAEYHEVO EKTUNWTH ENIAEYOUE anod TNV KAPTEAD
File Tnv evtoAn Print i pe Tov ouvduaouo Twv nANkTpwv Ctrl+P. EpgavileTal n napakatw
000vn yia va enIAEEOUE TIG PUBHICEIG EKTUNWONG:

e Insert  FPagelayout  References

Mailings  Review

(1) ZTnv nepioxn Settings, eniAeyoupe noleg oeAideqg 2 L e
Ba exTunwBoUV: o B e
o Print All Pages = OAeg o1 ogAideg, wio prnar

; HP Color Laser)et CP4005 PCL6(AkakiLabla)

- ' ' Recent ‘% esdy
 Print Current Page = n Tpéxouoa oehidq, -

Settings

e Print Custom Range = nAnkTpoAoyoupe ENE ...

Print the entire document
Save & Send

TIG OeAideg nou BeNoupe (r1.x. 1,3,7 yia Tig

Help

oelidoeg 1, 3 ka1 7 1j 1-7 yia 1i¢ OEAIOEG 1 | & oonen = o i e e
Collated
/JgXp/ AI B eat 0 s 12
 Print Selection = To eni\eypévo keipevo f

(Ba npener va 1o Exouue ion emAE&eD).
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A.4.M18 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

(2) ZTo nAaioio Copies, kabopiloupe o€ ndoa avriypapa (avrituna) 8a ekTunwdouv ol
0eNIDEC Nou eMIAEEaE.

(3) ZTo nAdioio Printer, €nIAéyoude TOV €KTUNWTN ME TOV 0OMoio BEAoupe va
EKTUNWOOULE 1) evepyonoloUpe Tnv emioyn Print to File sav 6\oupe n ekTUnwon
va dn Vivel OTOV €KTUNWTN, GAANG Of €va gpyelo EKTUAWOT)S. %€ AUuTh TNV
nepintwon, ©a npénel otn ouvexela (woAic narrioouue 10 Kouuri OK) va
kaBopiooupe To Ovopa kal Tn 6£on anoBriKeuonc Tou apyeiou ekTunwons (onwg
oTo rnapdbupo Save As).

(4) Na va TUNWOooUKE NAToUKE aTo €lkovidio Print.

Ynopvnua
Mepiypagn Kaptéha Eikovidio Ouada Napabupo AiaAdyou MAnkTpa
(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
ABC
OpBoypa®Ikdg m ‘/
. . F7
EAeyX0G Spelling &
Grammar

Print

=

Printer

CTRL+P

eyypapoU File

1 Page Pes Sheet
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A4.9 Zuyxmveuon aAAnAoypagiag

Ti1 6a paboupe onpepa:

Ti €ival n ouyxwveuon aAnAoypagiag kal oe TI XpnoiueUel

Ti €ival To KUPIO €yypago Kal Ti €idouc MANPOPOPIEC NEPIEXEI

Ti €ival eva apyeio dedoPEVWY Kal NWGE €ival OpYavVWUEVO

Ti €ival Ta nedia kai Ti ol EyyPAaPES

Na xpnoiponoloUde kal va ektedoUpe Tn diadikaoia ouyXxwveuong aAnAoypagiac pe Tn Bonbeia
Tou odnyou Bnua npog Briua (Step by Step Mail Merge Wizard).

©OOOd

1. Zuyxwveuon aAAnAoypaiag

Eivalr pia autoparonoinuévn diadikacia OTOV €MNEEEPYAoTN) KEIMEVOU, MOU ENITPENEl Vd
ONMIOUPYOUHE HE €UKOANIA ENIOTOAEG, ETIKETEC VIO (PAKEAOUG, WNVUMATA NAEKTPOVIKOU
Tayxudpopeiou kal Fax yia noAAoU¢ napaAnnTeg, 6Tav To Bacikd NePIEXOUEVO TNG ENIOTOANG,
TOU MNVUMATOG, K.AM. €ival napopoio yia GAoUG TouG NapaAnnTe.

21N Zuyxwveuon aAAnAoypagiag evwvouls To KUPIO £yypago, ouvidwg Hia enioToAn,
EVa (PAKENO, N ETIKETEC HE €va apxeio OEDOHEVWV yia va ONMIOUPYNOOUHE €va TEAIKO
CUYXWVEUHEVO £yypao:

2. To kuUpio ‘Eyypa®o
To KUpIO £yYpapo NEPIEXEL:
(1) NAnpoopiec nou enavaiauBavovTal, ONwG To KUPIWG KEIEVO T€ WIa ENICTOAN.
(2) Media, dnhadn onueia kpPATNONG B€onG, OTIC OMoie¢ Ba MPMoUV Ol POVAJIKEG
NANPOPOpIEC.

>Tnv eikova katw de€ida, napoucialeTal To KUPIO £yypagpo, Nnou gival Jia npookAnon yia eva
napTi yevebAiwv. MepiExel TO Keipyevo TnG npOokAnong, nou eival idlo yia OAoug Toug
NapaAfqnTeG.

Mepiexel enionc kal nedia nou kpatouv BEon yia va Pnouv apyoTepa Oedopeva Mou Egival
povadika yia kabe napaAnnTn, onw¢ 1o Ovoua, n 0dog o T. K. , n lMoAn kar n
lpoopwvnor,.

Apxsio Asdopfvv

] 1]

Kapro §yypago

dvopin

058G
wTHe, b ) «Ovopes
[{oL.ll=N

/
aflpompénmTys ( :
| «TE>, «I16AT

aTIpoogdvmarg

Eivar Ta yswiSiia pou kai
05 MepIuEvL va yiopTaosic pali pou.

Zupxeovsupive )/

fyypape
1

Tarvipinng Kibora Srtoc: 5
Mipou 10 Ténog:  TTawwidéronog Happy Days

1010, fepeeri KquépCL jaauonmn 24 Mapriou
o :

Wépiog Cewpyion
e —aLi
s

Ta Tpia oToixeia (KUpio ‘Eyypa®o, Apxeio AcdopEV®Y,
Suyxwveuan AMnAoypa®iag) nou eunAékovTal aTn
dladikaaoia Tng Zuyxwveuong AAMnAoypaiag

Mapaderypa kupiou
£yypapou
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3. TiNepigxel To Apxeio Aedopévmv (nnyn)
Mepiéxel NANPOPOPIES yia KABe napaAnnTn EEXwPIOTA, OPYAVWUEVEC OE HOPPN MIVaKd.

A B C D E

'Eva apxeio 0edopévmv WNopeEl va gival &vag
nivakac otn Word, otnv Excel, otnv Access
N o€ napopola npoypauuara. Eniong, pnopei
va xpnoidonoinBei nMoAéG @OpEG kal yia
dlapopeTikouc okonouc. [a napadeiyua, Eikova 35: Mapadelypa apyeiou dedopévwv (Mivakag oTnv
oTn ypauupaTeia Tou oxoAsiou TO apxeio Excel)

OEDOPEVWV HE TIC NANPOPOPIEC TwV HadBNTWV

MMopei va xpnoiydonoinBei yia va dnuIioupynooupde KaTaAdyoug THNHATWY Kal NapoudioAdyia,
€AEYXOUC Kal anoAuTnpia, ENIOTOAEC YIa TOUG YOVEIC, KABWC kal pakEAOUC Pe dIEUBUVOEIC yia

TIG ENIOTOAEG AUTEG.

1 [Mpoggiivnon
2 Mooy Koarg MNdpou 10 1010 Aepegdg ik

3 Muapyapita Nohapd Mdtou 20 1011 Aepemd  Bidn

4 | Mikog Kamiang Eppoi 2 2020 Adpvaka | Zddshgs

5 | Aéva Maprden Krvipa B 2121 Mdgoe  Zubshyn

4. nMNe&dio ka1 Eyypapn

s .-:"-.l'| I LOTPLIVTTT
1010 Aspeadc $ike
1011 Aepemac | dikn
20207 Adpvoka | —doshgs
2121 Mdyog —aBéhgn

1 W

2 10 1nc Kagig
3 F-flupvctpim MoAopd
4 [Mikog Kammiong

5 |Adva Maprdkn

(1) KaBe oTnAn NeEPIEXE! Ia KaTnyopia NANPOPOPIWV Kal avTINpoowneUEl Eva nedio.

(2) KaBe ypapun nepIEXEl OAEC TIC nAnpoQopiec yia Evav rnapalrinrn Kai avTinpoowneUEl
Hia eyypaeij.

5. ZUYXWVEUHEVO £yypapo

Eival To €yypago nou npokUNTEl and TN CUYXWVEUGN TOU KUPIOU ﬁ
EYYPAPOU OUYXWVEUONG aAAnAoypagiac, Je To apxeio OEDOHEVWV. gt

MnopoUpe va To anoBnkeUooule f va To oTeiloupe ansubBeiag wol oo ”
OTOV EKTUNWTA. e

e B2, "
ey s

Eivaita

"

Mapadelyua CUYXWVEULEVOU EYYPAPOU

6. EkTEéAeon Zuyxwveuong AAAnAoypaiag
ApoU avoifouye TO €yypapo Mou MPOKEITAl va XPNOIUOMOINOOUKGC wC KUPIO €yypago,
€MIAEYoUuE TNV KapTeAa Mailings.
BrRpa 1: ‘Evapin cuyxwveuong aAAnAoypagiag/emAoyr TUNouU eyypapou
1. >10o pevou Start Mail Merge, cniAéyoupe Letters. 'Etol, 6a pnopéooupe va
OTEINOUPE EMIOTOAEC OE [Ia OMAdA ATOPWV Kal va NPOCAPHOCOUNE TA ANOTEAEOHATA
TNG €NIOTOANG nou Ba AdBel kabe aTopo.

TNV NEPINTWON Nou ENIBUPOUKE va dNUINOUPYNOOUE ETIKETEC enIAEyoupe Labels.
Brpa 2: EmAoyn napaAnntwv (Select Recipients)
1. EmiA&youpe To eikovidlo Select Recipients.
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2.

Mag divovtal ol enihoyéc Type a New List yia va nAnkTtpoloynooupe Aiota pe
napahnntes, Use an Existing List woTe va xpnoIUONOINCOUUE ETOILO APXEIO
(nivaka) pe Ta otoixeia Twv napaAnntwv, kai Choose from Outlook Conatcs yia
va XPNOIMOMOINCOUKE WG NApPAAnnTeC TIG ena@ec pac oto Outlook. ZuvhBog
emAéyoupe Use an Existing List. Z1n ouvéxeia oto nAaigio OiaAdyou mou
eppavileral, evroniCoupe kal ENIAEYOUE TO APXEIO WE Ta OTOIXEIA TwV NAPAANMTWV.

BrApa 3: Eicaywyn nedinv (Insert Merged Fields)

1.

2.
3.
4,

TonoBeToUpe Tov OpopEa OTO onueio nou BENoupe va epgavileTal To NPwTo nedio
nou BEAOUPE va €10ayayouE.

EriAéyoupe To eikovidio Insert Merged Fields.

Ano Tn AioTa nediwv Nou ep@aviceTal ENIAEYoUpE To Nedio Nou eNBUPOUE.
EnavalapBavoupe Tn diadikaaoia PEXPI va il0ayayoups OAa Ta nedia nou enBUPOULE.

Bripa 4: OAokAnpwon TngG cuyxwveuong (Finish and Merge)
270 BriMa auto ouyXwveuovTal ol HETABANTEC MANPOPOPIEG HE TN POPHA EMIGTOAWV.

1.

ErmiAéyoupe To eikovidio Finish and Merge.

MnopoUle va OAOKANPWOOUKE TN CUYXWVEUON aAnAoypagiac XpnoiPonolwvTag pia ano Ti¢
aKOAOUBEC TPEIC EMIAOYEG:

O

Ene&epyaocia pepovmpévav eniotoAwv (Edit individual documents): Kavoupe
auTh TNV €mAoyn yia va EPQAVICOUHE TO CUYXWVEUHEVO €yypago oTnv oBdvn pac.
‘Otav kavoupe KAk oTnv enihoyr| Eng&epyacia pepovopévamv eniotoAwv (Edit
individual letters), sugaviletar To napabupo OlaAOyoU ZUYXWVEUCT OE VEO
gyypapo (Merge to New document). 210 napadupo diaAOyou ZUYXWVEUGH OE
véo gyypago (Merge to New document), pnopoUpe va €emAEEOUHPE MOIEG
eyypapec 6a ouyxwveutouv. ‘OTav kavoupe kAIKk oTo koupni OK, Ta €yypaga
ouyxwvelovTal o€ £va veo £yypa®o Tou Word. MNa va EKTUNWOOUKE TO apxeio, anod To
pevou Apxeio (File), kavoupe kAik oTnv evtoAr; EkTtonwon (Print).

ExTUnwon (Print documents): Kavoups autriv Tnv €nmiloyn yia va OTEIAOUKE TO
OUYXWVEUMEVO €yypa@o daneubeiac oTov ekTUNwTr. Agev 6a WNOPECOUME va
npoBdaloupe To £yypago oTnv 00ovn pac.

'Otav kavoupe kAik atnv emidoyn ExkTonwon (Print documents), epgavietal To
napabupo diahoyou Zuyxwveuon otov ektunmT (Merge to Printer). 1o
napabupo diaAdyou Zuyxwveuaon oTov ekTunmTh (Merge to Printer), pnopoupe
va eNMINEEOUPE MOIEG EYYPAPEG Ba ouyXwveuToUv. ‘OTav KAvoupe KAIK oTo koupni OK,
eppaviletal To napdbupo diaNoyou EkTUnwon (Print). Kavoupe KAIK OTO KOupni
ExkTUnwon (Print) yia va ekTunwOei To €yypapo TnG GUYXWVEUONG,.

AnooToAn eNICTOA®MV HE NAEKTPOVIKO Taxudpopeio (Send Email Messages):
Me auTh) TNV €MIAOYN TO ANOTEAECUA TNG OUXVWVEUONC aAAnAoypa®iac anooTeAAETal
OTOUG NAPAAANTEC JE NAEKTPOVIKO TaXUdpPOUEio.
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A.4.M19

A.4 Noyiopiko Epappoywv/EneEepyacia Keipévou

Zuyxwveuon
alAnAoypagiag:

Kupro Eyypago:

Apxeio Asdousvav:

ZUYXWVEUUEVO
Eyypago:

ledio:

Eyypaoij:

Baoikég ‘EVVoIEG

H diadikacia yia Tn ouvévwon evoc KUPIOU €yypagou WE €va
apxeio OedopEVwV, WOTE va Onuioupynbouv EMIOTOAEC Kal
(PAkehol, pnvupata nAekTpovikoU Taxudpopeiou kai Fax yia
noAAoUC napaAnnTec o€ NoAU Aiyo xpovo.

To apxikd €yypago nou NePIEXEl TIC NANPOPOPIEC MouU Eival
KOIVEC Vyia OAOUC TOuG napaAnnTeg, kabw¢ kal nedia
OUYXWVEUONC OTa ornoia 6a pnouv ol NAnpogopiec and To
apxeio NPoEAEUONC,.

To apxeio nou nNepPIEXEl TIC MANPOPOPIEG NOU €ival POVADIKES
yla kabe napaAnntn.

Eival To anoTéAeopa TnG ouyxwveuong aAnAoypagiac, Tng
évwong OnAadn TOU KUpIWG €yypagou We TO apxeio
NPOEAEUONG MEOW Twv Nediwv ouyXwveuons. To TeAIKO
EYYPAPO MOU NEPIEXEI TIC KOIVEC MANPOQPOPIEC and To KUPIo
EYYPAQO Kal TIG MOVadIKEG NAnpoQopieG and To apxeio
OEDOUEVWV.

Kabe otnAn oe évav nivaka OedOMEVWV, MOU MEPIEXEl HIa
povadikn nAnpogopia yia évav napaAnnTn, n.x. To OVOUa Tou.

Kabe ypaupn o€ €vav nivaka OedOPEVWV MOU MEPIEXEI ONEG TIG
NANPOPOPIEG yia Evav Napainmnrn.
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ENOTHTA A5 AikTua YNOAOYIOT®WV
ka1 AiadikTuo

Ma TNV NPOETOINACIa Kal ouyypadr Tou UAIKOU auTic TNG EvOTNTAC pyAcTnkav ol akoAoubol
KaBnyntég MAnpo@opikng kai EnoTAung HAeKTpovikwv YNoAoyIoTwV:

AvTwviou Avtavng A. ©codwpou HAiag MavTeAn] NikdAag

AvTwviou Avtavng O. Kaléhn Zopia ManaAucdavdpou AAEEQVDPOG
BUpa ©&pIg Kaaioupn Euyevia (ZUpBouAog)

FahaTonouAog Napng Kwpodpouog Aoukdag >aPpBidou ZTUNIGvN

lewpyiou Avtovng MakkouAa MoAa Xapahapnoug XapaAaunog
Alovuaiou MixaAng (Z0pBouloc) Mnehékag AvTmvng XatinAoifou Mapia
Zayyouhog NikoAaog (ZUpBouloc) NeogUTou Avtpn Xeipapidou XpioTiva
Zaxapiou Kupidkog ZeVOPWVTOG ZEVIOC
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A5.1 ®ulAlopeTpnTinC IoToU
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A5.1.1 Baoikeg 'Evvoieg AIKTUWV Kal
A1adikTUOU

Ti 6a padoupe onpepa:

Na €&nyoUpe i €ival To dikTuO

Na avapepoupe Tov €I0IKO EEONAIOUO/OUCKEUEC Nou XpelaleTal €va JiKTuo
Na €€nyoUpe Ta NAEOVEKTHUATA KAl TA PEIOVEKTANATA TwV SIKTUWV

Na €&nyoUpe 11 gival AiadikTuo

Na ovopaloupe TIG BAOIKEG UNNPETIEG NMOU NApPEXEl TO AladiKTUO

Na €€nyoUpe 11 XxpeialeTal yia va anokTnoouye npooBacn oto AiadikTuo.

©OOOeé

1. AikTua
1.1 Ti&var Oiktuo H/Y

AikTuo YnoAoyioTtawv (computer network) cival pia opdda and duo R
NEPIOOOTEPOUG UMOAOYIOTEG NMou ouvdEovTal WETAEU TOug HE okond va
avtahl\accouv Oedopeva 1 va Hoipalovral KOIVEG NEPIPEPEIAKEG

OUOKEUEC Kal AOYIOMIKO (ONWG EKTUNWTEC, OAPWTEC, aPXEIa Kal Atktuo H/Y

npoypaupara).

7 Q -

>

2. TMAeovekTRHATA KAl MEIOVEKTAHATA TOV JIKTUWV
2.1 [lAsovektrjuara:

e AIGUOIPACHOG TWOV YNPIAKWV NOPWV TOU guoTnpaTog: O XpnoTeg, avaloya
ME Ta OIKAIWPATA MOU Toug divovTal, €xouv npooPacn oc apxeia, (PpakeAoug Kal
npoypdupaTa nou pnopei va Bpiokovral o€ GANOUC UNOAOYIOTEC,

o Koivi) Xpon NEPIPEPEIAK®V CUOKEUWV: Ol XproTEC UNopoUV va XpnaoiKonolouV
anod koivou TIG IBIEG NEPIPEPEIAKEG OUOKEUEC. EAv 0g KAMOIO XWPO €pyaciac ExeTe
0€ka unoAoyloTeG, O XpelaleTal va EXETE Kal OEKa EKTUNWTEC. Méow Tou BIKTUOU, O
KABe XproTNG KMNopei va £xel Npoofaon O€ £va KOIVO EKTUNWTH.

e Alapoipacpog piag ouvdeong Internet oe OAOUG TOUG UNOAOYIOTEG TOU
OiIkTUOU: e éva OIKTUO NMou undapyouv noAAoi unoloyloTeg, dev €ival anapaitnTo
yla kGBs unoAoyioTh va undpxel kal pia ouvdeon oTo 01adikTuo. Me pia kar povo
oUvOeon, MECW Tou OIKTUOU, OAOI Ol UMOAOYIOTEG WMNopouv va ouvdeBolv oTo
d1adikTuo.

o AvaBaOuICHEVEG HOPWPEG EMIKOIVWVIAG: MEow Tou dIKTUOU JiveTal n
duvaTtoTNTa yia ApeDn enikoivwvia Pe pnvupaTa, govn kai Bivreo kabwg eniong kai n
duvaToTNTa ENIKOIVAVIAG XPNOIKONOIWVTAC TO NAEKTPOVIKO TaXUDPOpEIo.

2.2 Meovektrjuara:

e OikovopikO Kootog: Tla Tn Onuioupyia &vog veéou OIKTUOU UMAPXEl €va
eMnpOoBETO KOOTOC YIa TNV ayopd Kal EyKATaoTaon Twv anapaitTnTwy CUCKEUWY Kal
NPOYPARHATWV.

e TMoAunAokoTnTta: H cuvtrpnon kai diaxeipion €vog JIKTUOU €ival MOAUNAOKN Kal
ouvnBwc¢ anairolvTal ol YVWOEIG EIDIKWV.

e E&anAwon 1wv: Meow evog dikTUou, €av Oev napBolv Ta avaykaia NPooTATEUTIKA
METPA, VIVETAI NOAU €UKOAN N HETAd0ON IQV.
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A.5.1.M1 A.5.1 ®uAopeTpnTiG IoTOU

3. AiadikTuo

To Aiadiktuo (Internet) cival éva dikTuo dIkTUWV. Eival To peyaAuTepo
OIKTUO UMOAOYIOTWV OTOV KOOMO. OI UNOAOYIOTEC OUVOEOVTAl METAEU TOUG HE
TNAEPWVIKEG Kal AMEG ypappeéc. Eivalr éva nAéypa and  ekatoppupia
Ol1aoUVOEDEPEVOUC UMOAOYIOTEG MOU EKTEIVETAI OXEDOV O KABE ywvid Tou
nAQvhTN Kal Napexel TIC UNNPECIEC TOU OE eKATOPPUPIA XPOTEC.

3.1 Ynnpeoisc nou napexel To AiadikTuo
»  [laykoopiog Iotdg MAnpogopiwv (WWW)
»  HAekTpovikd Taxudpopeio (e-mail)
»  HAekTpoVIKEG opadeg oulnNTAoEWV (Nnewsgroups)
»  Juvopihia o€ npaypaTikod xpovo (Facebook, MSN, Skype)
»  HAekTpovikd Eynopio (e-commerce),
»  Exnaideuon kal Empoppwon and anootaon (e-learning kai
e-training)

Ynnpsq A|06|K+Uou

3.2 T xpeialopuaoTe yia va EYoule rpooBaon oro AiadikTuo

MNa va ouvdeboupe oTo dladikTuo, EKTOG and Tov H/Y pag Ba xpeiacToupe O@
Kal Ta €ENC:
* Mapoxéa Ynnpeoiwv Aiadiktuou (ISP): Eival n eraipeia nou

0a pac napexel Tnv unnpecia d1adIKTUOU NAPEXOVTAC HAG Hid @
YPauun ouvdeone. TeEToleg eTalpeieg eivar n CYTA, OTENET,
PRIMETEL k.a. Mapoxeic

* Modem (drapoppwrrc/anodiauoppwriis) ka1 Router
(ApopoAoynTig): To Modem €ival pia GUOKEUN NOU PETATPENEI TIG
nAnpogopiec and Tov H/Y og avaloyikd onua (HWeTaBaildpevo
pelpa) yia va Jnopei va PeTa@epBei pPeoa and pia TNAEQWVIKA
ypauun (kar avtiotpoga). O Router (dpopoAoyntng) eivar n Modem
ouoKeun nou dlacuvdéel dUO N Kal NEPICOOTEPA dikTua N TUAKATA
OIkTUWV. Aappavel TIG nAnpogopieg kal TIG dlapiBalel OTOUG MPOOPICHOUG TOUG
XPNOIKONOIWVTAG TNV Mo oUvToun Kai diabéaiun diadpour). To Modem/Router pac
TO MAPEXEI N €TAIPEia e TNV onoia kavoupe Tn oUVOEon Hag.

PrRoETES >

=  ®@uAropeTpnTiG IoTou (Web Browser) : Eival To npoypauua pe
TO OMOoI0 PNOPOUKE va avoifoupe oeAidec and Tov NAykOoWIo 10TO.
TeTola npoypdaupara ivai To Internet Explorer, Firefox, Safari k.a.

®uNOPETPNTAG
IoTou
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A.5.1 AixTua YnolAoyioTwv kai AiadikTuo/DuAlopeTpnTiG IoTOU A.5.1.M1

AikTvo H/Y (Network):

Aradikruo (Internet):

Mapoxéacg (ISP):

Modem:

Router:

Web Browser:

Baoikég ‘Evvoleg

>Uvdeon dUo 1) NePIoaoTepwV H/Y peTa&l Toug Pe okonod Tnv
avtalhayn nAnpoQopInv

AikTuo nou anoteAsiTal and noA\a OikTua mnou BpiokovTal
OKOPMIOPEVA GE OAN TN YN

H etaipeia nou avaAauPavel va pag napéxel TNV Unnpecia
d1adIkTUOU, NAPEXOVTAG MAG KIa Ypaupn olvoeonc

JUOKEUN MOU gival anapaitTnTn yia va yiveral n ouvdeon Tou
H/Y oTto 01adikTuo HEOW TNC TNAEPWVIKNAG YPAUMAC TOu
napoyea

AapBavel TIC nAnpogopieg kar TG dlapiBalel  oToug
NPOOPICUOUC TOUC XPNOIMOMOIOVTAE Tnv nio cUvToun Kai
dl1a0&aiun diadpopn

Mpoypaupya pe TO onoio pac diverar n duvatoTnTa va
avoiEoupe oehidec nou BpiokovTal oTo dladikTuo.
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A5.1.2 EvToniopog, AvakTnon Kai
AnoOnkeuon NMAnpo@opiwv ano
TO A1adikTUO

Ti 6a padoupe onpepa:

@ VOO H6H6 0O

Na eniokenTOPacTe £va JIKTUAKO TOMo £av yvwpiloupe Tn dielBbuvar) Tou (URL)

Na xpnoiponoioUue TIG evToAég Apxikn (Home), MponyoUpevn (Back), Enopevn (Forward),
Aiakonn ®opTwonc (Stop) kar Avavewon (Refresh) Tng 1oTooeAidag

Na €€nyoUpe TI gival n unxavn avalitnong

Na xpnoipgonoloUpe pia pnxavn avaltnong yia va evronifoupse NANPOPopIEG

Na aAAaloupe Tnv apyikr 10TooeAida/I0TooeAida EvapEng Tou QUAAOUETPNTH 10TOU

Na kataxwpiloupe Yia 10TooeAida oTa ayannueva

Na anoBnkeUoupe pia 1I0TOOEAIDa O CUYKEKPIMEVN B€an o< pia povada dioKou O Hopgr) apxEiou
anhoU keipévou, apyeiou html

Na AauBavoupe apxeia KeIPEVOU, €IKOVAG, MXou, BivTeo, AoyIopIKoU and CUYKEKPIWEVN I0TOOEAIDA
Kal va Ta anoBnkeUOUPE O OUYKEKPIPEVN BEON Hovadag diokou.

MeTaBaon o€ dIkTuakO TONO £av yvwpiloupe Tn dicubuvon Tou (URL)

Eav yvwpiloupe Tn dielbuvon (URL) kdnolou dikTuakoU TOnou, HnopoUpe va PETABOUME
o€ autov OakTuloypapwvTtag oto Tunua «Address» (AicUBuvon) Tou napabupou
(PUAN\OPETPNTN 10TOU, TN OuyKekpipevn dielBuvon. Ma napdadeiyua, €av EEpoupe OTI N
IoTooeAida Tou Ynoupyeiou Maideiac kai MoAimopou TnG Kumpou €xer T Oi1eUBuvon
«http://www.moec.gov.cy/», TOTE TO POVO nou XpelaleTal va KAvouue €ival va
OAKTUAOYPAPROOUKE TN OUYKEKPIYEVN OleuBuvon oTo TuAua «Address» (AicuBuvon)
ONw¢ PaiveTal NapakaTw.

@ http:/fwww.moec.gov.cy/ L-BdX

Xpnon Twv evroAwv Apxikn (Home), NMponyoUpevn (Back), Enopevn (Forward)
Aiakonn ®opTwong (Stop) kai Avavéwon (Refresh) Tng 1oTooeAidag

AuTEG €ival o1 BAOIKEG €VTOAEG Mou Ba XPNOIKOMOINCETE yia Tnv NAonynorn oag oTo
01adikTUO. Ba CUVAVTNOETE TIG CUYKEKPIUEVEG EVTOAEG OE OAEG TIG EPAPHOYEG NAOHYNONG
ME MIKPEG dlagoponoinoeiG. MapakaTtw, diveTal pia cUVTOUN NEPIYPAPN Yia TNV KaBeuIa
ano auTEG TIG EVTOAEG:

Eikovidio 'Ovopa Mepiypagn
ApxIKn . . . .
EmoTtpegete otnv Apxikn (Eiloaywyikn) ZeAida
J (Home) PEP nv Apxikn (Eioaywyikn)
° {g I'Ipo(r]B\gZUkL)JEVI’] >ag odnyei TNV Nponyoulevn oeAida nou enIOKEPONKaTe
_ Endpevn Jag odnyei oTnv enopevn 10TooeAida. Av n Tpéxouod Oe€Aida eivalr To
° (5] d TeheuTaio oToIXEiO OTN AOTa TNG I0TOPIAG, TOTE TO €IKOViIdIo aAUTO eival
(Forward) avevepyd
Aiakorin
° X ®OpTWONG  AlakonTere T diadikacia KAONG pia EI0EPXOHEVNG I0TOCENISAG
(Stop)

. AvaveqVveTe Tnv IoTooeAida. Eival xprijoido, av undpxel €va npoowpivo

G‘ Avavewon  npdBAnua enikovwviag pe Tov EEUNNPETNTH NOU MPOCQPEPEI pia OeNida Kal
(Refresh)  aum eppaviCetar ateAng f} undpxer n unowia OTI EVR N TPEXOUOA OEAIdA EXEl

aAAGEel, otnv 0006vn NpoBAMETal N Nponyouuevn €kdoan.
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A.5.1.M2-M3 A.5.1 ®uAopeTpnTiG IoTOU

3. Mnyxavég Avaintnong

Mia pnxavn avalnTnong cival Jia epapuoyn Nou eNITpENEl TNV avalnTnon KEIYEVWY Kal
apxeiwv oTo AladikTuo. MepIkEC anod TIC NEPICOOTEPO YVWOTEC UNXAVEG avalnTnong ivai:
e Google -> http://www.google.com/

e Yahoo -> http://search.yahoo.com/
e Bing -> http://www.bing.com/

Ma va evroniooupe MANPOQOPIEG XPNOILONOIWVTAG HWIa pnxavn avalitnong npénel va
KAVOUME Ta akoAouba:

1. > ypappn OieuBlvoewv Tou DUANOPETPNTH NANKTPOAOYOUUE Tn OlEUBUVON HIag
unxavng avalitnong, n.X. www.google.gr kai natoups Enter.

e G https googlegr - - @C | Search. o~
le

o ~
Gmail Images i m

Google

Google Search I'm Feeling Lucky

Google offered in: EMnvika Tarkce

v

2. 210 nAdiolo nAnkTpoAoyoule TIG AEEEIG - KAEIBIG Mou OxeTiCovTal Ye Tnv avaldnTnon
pag.

3. MatoUpe oTo koupni Avalitnon. Epgavifovral Ta anoteAéopara Tng avadrtnong nou
paivovTal onwg oTnv €IKOva nio KATw:

4. Ano Ta anoTeAéoparta TnG avaldnTnong EMNIAEYOUPE auTo Nou NANolalel NEPIOCOTEPO O€
auTd nou NTApe.

4. AAAayn apxikng 10TooeAidacg/10TooeAidag Evapéng:

EmAéyoupe To eikovidio Tools

KAk oTo Internet Options

KAk oTo General

370 nAgiolo Tou Home Page nAnkTpoAoyoUPe Tnv I0ToogAida nou eniBupoUpe va
KaBopIoTei w¢ n 10TooeAida Evapenc

e KAk oTo Apply

5. Kataxwpion iotooeAidag ora Ayannuéva (Favorites):
AQOU POopTWOOUKE TNV I0TO0EAIdA Nou enIBUPOUE:

e [atape T0 €ikovidio Favorites

e KAk oTo Add to Favorites

e 370 nAdiolo OlaAdyou, €av BENOUPE MANKTPOAOYOUUE €va AAAO Ovopa yia Tnv
IoToogAida ) anodexopaocTe auTtd nou pag diveral
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A.5 AikTua YnoAoyioTwv kai AiladikTuo A.5.1.M2-M3

e EmAéyoupe Tov AkeAo nou niBupoUpE
e KAk oTo Add

6. AnoOnkeuon I0TOOEAIBAG:

A@oU QOpTWOOULE TNV 10TOCEAIDA NOU €MNIBUPOULE:

e Ano To sikovidio Tools enmiAéyoupe File
e KAIK 0TO Save As
e 370 nAdiolo dIaAOyou €MAEYOUNE/TPOMONOIOUE:
e TOV XWpPO nou Ba anoBnkeuTei n 1oTooeAida (C:, F:....)
e TO Ovopa e To onoio Ba anobnkeuTei n 10TooeAida (File name)
e TOV TUMNO e TOV onoio Ba anobnkeuTei n 10ToogAida (Save as type)
e KAk oTO Save

7. ANYn apxeinv KeEipévou, €IkOvag, nXou, Bivreo, AoyioHIkoU ano 10ToogAida kal
anoBrKEeUOT) TOU O€E CUYKEKPIHEVN B€on povadag diokou:
'Otav AauBavete éva apyeio, oTnv oucia TO HETAPEPETE AN &€vav UMOAOYIOTH Mou
BpiokeTal ouvOedEPEVOC 0TO OIAdIKTUO OTOV UMNOAOYIOTN oac. Ta apxeia nou AayBavovrai
ouvnBw¢ €ival NPoypAUKaTa, eVNUEPWOEIC 1 AAAa €idn apxeiwv, onwg demo naixvidiwy,
apxeia MOUTIKAG Kal BIvTeo 1) Eyypagpa.

A@oU eniokepBeiTe TNV 10TO0EAIDA Nou Ba oac dwael TNV €UKalpia va AABETE To apxeio,
Ba npenel va kavete KAIK O€ KAMola unepoUvOEDn KEow TNG omnoiag Ba evepyonoinbei n
Awn.  EvaMakTika, o KAMOIEC NEPINTWOEIC N ARWnN €vOG apxeiou MMopei va
evepyonoinBei kavovTag Oe&i KAIK OTOV UMEPOUVOECHO Kal OTN GUVEXEID KAIK OTO Save
Target/Picture As. ZTn ouvéxela, apou gugavioTei va nAaiolo diaAOyou Kal KAVETE
KAk 0TO Save yia va anoBnkeuTei To apxeio, 6a oac 6o0B&i n eukaipia va kabopioeTe Tov
XWPO OTOV 0Ornoio BEAETE TO APXEIO VA ANoBNKEUTEI.

y Skype
Eav yia napdadeiypa BéAeTe va AaBete To npdypapua Skype, agou G Free _
XPNOILOMOIRCETE PIA PNXAVF) EPEUVAC YIA VA EVTOMIOETE TNV IOTOCENDA | - - :
nou oag divel Tn duvaToTNTA va To AABeTe, Ba NpEnel va KAVETE: - Fiesnaing

e KAik oto Download Skype
e >T70 nAaiolo diaAdyou kAik oTo Save

e 3XTO €nOMevo nAdiolo JlAAOYoU va €MIAEEETE TOV XwpPOo OTovV | il
ornoio Ba anoBnkeuTei To apxeio s e Buines verien

Do you want to run or save Skype-8.40.0.70.exe (0.7 ME) from download.skype.com? Run Save |~T Cancel

e KAk oTO Save
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A.5.1.M2-M3 A.5.1 ®uAropeTpnTiG IoTOU
Baoikég ‘Evvoleg

Baoikés EvioAég 1 Apxikn (Home)
MAorjynong: & Mponyoupevn (Back)

(5] Enopevn (Forward)

X Aiakonn ®opTwonc (Stop)

] Avavéwon (Refresh)
Mnyavij Avadiitnong  E@appoyn nou eniTpénel TNV avalitnon KEINEVWV Kal apxXEiwV
(Search Engine): oTo AiadikTuo.
Apyxixn IorooeAioa/ H 1oToogAida nou ep@avileTal KaBe popda Nou EKKIVOUUE TOV
IoroocAioa Evapéng:  QUANOUETPNTH) I0TOU
Ayannueva dakeAog aTov 0noio kaTaxwpi(oUpE TIC JIEUBUVOEIC TWV
(Favorites): IOTOOENIDWV MOU ENICKENTOUACTE GUXVA Yia Ypryopn npocpacn
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A5.2 HAekTpoviko Taxudpopeio
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A5.2.1 Baoikeg ‘Evvolec HAEKTpOVIKOU
Tayxudpopeiou

Ti 6a padoupe onpepa:

Na opiloupe Ti €ival To NAekTpovIKO Taxudpopeio (e-mail)

Na neplypd@oupe Ta MNAEOVEKTAPATA MOU MPOKUMTOUV and Tn XPNAoNn TOU NAEKTPOVIKOU
TaxudpopEioU

Na ovopdloupe Ta €idn TwV NANPOPOPIWY MOU HPNopoUV va anooTaAoUV PECW TOU NAEKTPOVIKOU
TaxudpOEIOU

Na nepiypapoule Tn ouykpdTnaon Kai Tn doun piag 8ielBuvanG NAEKTPOVIKOU TaxudpouEgiou

Na OnuioupyoUds pia dielBuvon nAekTpovikoU Taxudpopsiou HECW TOU MAYKOOMIOU 10TOU
(webmail).

e © 4o

1. HAekTpoviko Taxudpopeio (e-mail)

1.1 Ti&lvai To NAEKTPOVIKO TaYUOPOUEIO
To NAEKTPOVIKO TaXUDIPOHEIO, Lia anod TIG BACIKOTEPEG UNNPETIEG MOU : \
npoo@epel To 81adikTuo, €ival pia PpEBodOG ouyypagnc, anooToAng, Anyng | \
Kal ano®nkeuonc WNVUMATWV PE T XPron NAEKTPOVIKWV OUCTNHATWY
TNAEMIKOIVWVIWV.

1.2 [AeovekTriuara nAekTpovikou TayuOpouEioU e-mail

To nAekTPOVIKO TaXUDPOUEIO NPOOQEPEI O ATOMA Kal ETAIPEIEC &vav

EVAMOAKTIKO TpOMO  EMNIKOIVWVIAG, O OMnoiog HETAMOPPWVEI TA MEIOVEKTAUATA TOU
napadooiakoU Taxudpopeiou O NAEovekTAWATa. Ta PaAcIKOTEPA MAEOVEKTAMATA MOU
NPOKUMNTOUV anod Tn XpHon Tou NAEKTPoOVIKOU Taxudpopeiou eival Ta €EAG:
ApeooTnTa/TaxuTnTa

EukoAia (oTnv anooToAn peyahou apiOuou YnvupdTwy Tautoxpova)

XapnAd kOoTOG

AuvatoTnTa anooToAng MOAUHETIKOU UAIKOU

Opyavwaon enapwv

1.3 Eidn nAnpopopiwv rou UrNopouv va OTaAlouv UECW TOU NAEKTPOVIKOU
TaYUOPOLEIOU
e &va NAEKTPOVIKO MAVUPA MMOPOUME va €MICUVAYOUHRE OAa Ta €idn NANpoQopIwV.
SUYKEKPIMEVA, HEOW TOU NAEKTPOVIKOU TaXudPOEeiou, HETAEU AAAWYV, HNopoUlE va oTeiAoupE
apxeia:
KEIPEVOU
fAxou
€IKOVAG
KIVOUHEVNG €IKOVAG
Bivteo

1.4 Suykpornon kai dour dIEUBUVONG NAEKTPOVIKOU TaxYUOPOLEIOU

Ma va MPNopoUde va OTEAVOUME Kkal va AapBAavoupe
NAEKTPOVIKA unvUpaTa Ba npénel va £xoupe Tn Ik Hag K_Kosta@hotmail.com
Movadikn nAekTpovikny dlelBuvon (email address). H dimitriou@yahoo.gr
KGBe nAekTpovikn dleuBuvon, anoTeAsital and U0 PEPN | sotiriou_s@cytanet.com.cy
nou €ival Xwpiopéva Pe To Xapaktnpa @ (nandki). XTo
NPWTO PEPOG, OTA aploTePd and To @ PpiokeTal To OVOPA TOU KATOXOU TNG dlEUBuvaong
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nAekTpovikoU Taxudpopeiou. XTo deUTEPO PEPOC, oTa Oe€ia anod To @, paiveTal KaTapxag
0 «IOTOXWPOC» Mou (PIAoEevei Tn dilBuvon nAekTpovikoU Taxudpopeiou (Napoxeac) Kai
OTN OUVEXEID paivovTal Kanolol XapakTAPES ol onoiol NPoadIopifouV EiTe TN XWPA EITE TO
€idoc Tou opyaviopou.

2. Anpioupyia AigdOuvong HA&ekTpOVIKOU
Taxudpopeiou Mapadeiypata Sieubivoeny
, , . NAEKTPOVIKOU TaXUOPOHEioU
MNa va pnopEcoupe va dnuioupynooupe pia dieubuvon = v
nNAekTpovikoU Taxudpoueiou Oa npEnel npwta va Iﬂhﬁ}q}- ®

EMNIOKEPOOUPE TOV I0TOXWPO TOU MAPOXEA Kal va

OUMNANPWOOUKE Hia NAEKTPOVIKA (Opua divovTag TIC G .
anapaitnTec NANPOPOPIEC ONWE yia Napadslyua To Ovoua i"l - | I I
Kal TO €nWVUMO pag, To Ovopa nou Ogloupe va '
XPNOIKONoIoUKE (user name), kal Tov KwdIkO acpaleiag

nou BéAoupe va xpnaoiponoloupe (password).

Kanolol and Toug Mo yvwoTouG I0TOXWPOUG MOoU Hag

napexouv Tn OuvatotnTa va OnuIOUPYNOOUUE Hia ToToX@P0! I NAEKTPOVIKD

dleuBuvaon nAekTpovikoU Taxudpopeiou (webmail) €ival ol Taxudpopsio
€&ng:

* Yahoo Mail

»  Gmail

»  Hotmail

Baoikég ‘Evvoleg

HAexrpovixo MpoopépeTal pEow Tou dladikTUou, yia Tn ouyypaoen,
Taxudpoucio: anoaToAn, Afyn kai anoBnKeUan PNVULATWY.
Webmail: HAEKTPOVIKO TaXUDPOUEIO HECW TOU NAyKOOUIOU 10TOU.
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A5.2.2 Alaxeipion HAEKTpOVIKOU
Tayxudpopeiou

Ti1 6a padoupe onpepa:

@ © V66 Voo

=

Na anooTéAAoupe kal va AapBavoupe anAa nAekTpovika unvipaTa

Na diaypd@oupe éva univupa

Na xpnoiponoloUpE TIG AsiToupyiec anavrnon otov anootoAga (Reply), anavrnon os 0Aoug (Reply
all)

Na npowBoUpe (Forward) €va privupa

Na emiouvanToupe (Attach) éva apxeio og éva privupa

Na xpnoiponoioUye koivonoinon (cc) 1 kpu®r koivonoinon (bcc) evoc PNvUPATOC OE WIa 1) MOAAEG
OIEUBUVOEIC

Na avoiyoupe kai va anoBnkeUoUPE ENIOUVANTOPEVA APXEIQ OE CUYKEKPIMEVN BEan o€ pia povada
diokou

Na npoaBéToupe kal va diaypa@oupe hia nAekTpovikn dielBuvon o AioTa dIEUBUVOEWV.

Eicaywyn oto HAekTpovik0 Taxudpopeio Héow TOoUu Maykoopiou IoToU
(Webmail)

Ma va JNopECOUNE va XPNOIUOMOINCOUKE TO NAEKTPOVIKO
Mag TaxudpoEIo HECW TOU Naykoapiou IoTou (webmail) Ba
npénel  NPpWTA VA  EVEPYOMOINOOUME HIA  €PAPHOYN
(PUANOHETPNTN 10TOU Yia va petapepBolpe otn dielbuvon
TOU I0TOXWPOU MOU HAGC NAPEXEl TO  NAEKTPOVIKO
TaxudpouEio.

Eav yia napadeiyya o Aoyapiacpog Tou NAEKTPOVIKOU Hag
Tayxudpopeiou €ival pye TO Yahoo Mail 6a npénel va
MeTapepBoupe otn BleUBuvon http://www.yahoo.com/ kai
a@ou kavoupe kAIk oTo Mail Ba npenel va dakTuloypaprnooule To dvoua xpnoTn (user
name) kalr Tov KwdIkO (password) pac. A@ouU yivel MOToMnoinon Twv OTOIXEIWV HaG,
anokToUpE NpOaBacn os OAEC TIG AEITOUPYIEC TOU NAEKTPOVIKOU Hag Taxudpopeiou.

MapoAo nou undapyouv dIAPOPEC PETAEU TWV I0TOXWPWV MOU HAC NAPEXOUV OWPeav
NAEKTPOVIKO TaXUOPOWEIO, TO AEKTIKO Kal n AOYIKR Mou XPnoIKOMOIEITal O auToUG TOUG
IOTOXWPOUG €ival MOAU Opola. AMOTEAECHA AUTNG TNG OMOIOKOPPIag gival n QIAIKOTNTA
oTn XpNnon OAwV auTwV TWV I0TOTONWV.

ARnyn Mnvupgarwv

'ONa Ta €l0epyOpeva pnvupaTa eugavifovral oTov (PAkeAo Twv
Eioepxopévmv (Inbox). lNa va pynopécoupe va diaBacoups éva
MNVUKA NpEnel va Kavoupe Ta €&NG:

1. KAk oTa Eiogpyopeva (Inbox).

2. ZTn AioTta nou eugavifeTal pnpooTd pag Kavoupe dINAO KAIK )“gf. INBOX ;
OTO WNAVUKA Mou Jag evOIapEPEL.
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3. Anpgioupyia kai AnooToAn Mnvupdarwv
Ma va JnMIoUPYNOOUE Kal va anooTEIANOUHE £va WNVUKA NpENEl va Kavoupe Ta €ENG:
1. KAk oto Néo (New).
2. 3Tn GOpua nou gugaviferal unpooTa pac dakTuloypa@oUpe Ta €ENC:
>70 nedio Mpog (To) Tnv Taxudpopikn dieUBuvon Tou NApaAnnTn.
>70 nedio @€pa (Subject) To 6£pa Tou PnvUPATOC,
>TOV XWPO TOU UNVUPATOC TO WAVUMA.
3. KAk oto AnooToAn (Send).

) AmooTohi | AmoBrksuon we Mpdxaipo | AkUpwon 10 TMPOXEIpo amobnkeuTnke TeAsuTaia popd oTig 11:38

Eigaywyn SieuBovoswy (daxwpilovTal JE KOUPA) Euwmdvion I18iaiT. korv.

) Mpoc: @_andreou@gmail.co m|

Koiv.:
—) @épa: Znpaiwoag MabipaTog
# Ematvayn apysiuy Arthos KelLiévou

e 4B 1 U 9@ & — <a

[
i
+
[Inl
¥
[l

‘ Kuwora Ba f8cha va o TapakaAiow v Jou atrooTeiAEIg TIC anueIwoEg yia To palnpa e
MNAnpogopikng.

m

EuyapioTul

Mapdadeypa yia TNV anooToAr NAEKTPOVIKOU UNvUHATOC

MeTd TNV anooToAn Tou WNVUMATOG, TO WAVUMa 6a epgaviletal otov  (pAakeho
AneoTtaApéva (Sent).

4. Aaypa®pn Mnvuparnv
MnvUpaTa PnopoUpe va diaypdywoupe and OAOUC TOUG (PAKEAOUG TOUG NAEKTPOVIKOU HaG
Taxudpoyeiou. MNa va diaypayoups éva pnvupa Ba npénel va kavoupe Ta €&E/G:
1. KAk oTov ®AkeAo Nou NEPIEXEI TO PNVUKA Nou BEAOUPE va dIaypAYOULE.
2. EmAéyoupe TO PAvUla.
3. KAk oto Alaypa®n (Delete).
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5.

Anavrnon otov AnooTtoAéa (Reply) & Anavrnon o€ ‘OAoug (Reply all)

'OTav AaBoupe €va PAvUPa kal BEAOUPE va anavTrooupE OToV

anooToAéa, MMOPOUHE VA  XPNOILOMOIRCOUKE TNV  &vroAny  AnavTran
Anavrtnon (Reply). Mg auTto Tov Tpono, oto nedio Mpocg (To)
TonoBeTeiTal autoyata n nAekTpovikn OlelBuvon To aTolou
nou BEAOUPE va anavTrOoUlE.

Anavtnaon o ‘Chouc

Reply / Reply all
Eav To prjvupa nou AaBape €xel kai GAouc napaAnnTec kai 6a

B€Aape Tnv anavrnon nou 6a dwaooupe va Tn AdBouv kai auToi
Oa npénel va XpnOILOMOINCOUUE TNV €vTOAl ANAVTNON O€
‘OAoug (Reply all).

Mpow6Onon Mnvuparog (Forward)

e KANOIEC NEPINTWOEIC, aAPOU NApaAdBoupe KAMoIO MAVUMA, €niBupoUhE va TO
NPowONOCoUKE O€ Kanolo Ao aTtopo. TMa va PnopEcoupe va NpowbnoouUE TO PRvVUNa
o€ a\\o dtopo Ba npénel va KAvouue Ta €ENC:

1. Epgaviloupe TO  pAvuhga  nou  Béhoupe  va
NPOwWONOCOUE.

2. KAk oto MpowOnon (Forward).

‘ 3. Z10 nedio Mpog (To) OdakTuhoypa®oUpe TNV
Tayxudpouikn dlelBuvon Tou aTOPOU OTO onoio BEAoupe va

NPOWONCOUNE TO UAVUHQ.

- 4. KAk oo AnooToAn (Send).

Emouvayn (Attach) apxeiou o€ pvupa

2€ KAMOIEC NEPINTWOEIC, ENIBUUOUKE va ENICUVAYOUE OE €va PnRvupa
Kal kanoia apyeia. 'Onwg AExBNKE kal NPONYOUUEVWG, AuTa Ta apxeia
Mnopei va eival diagopeTikou TuNou. Ma napddeiypa, Pnopei va eivai
apxeia kelgévou, e€ikdvag, nyxou n akopa kai Bivreo. Ta va
EMNICUVAYOUME OTO PNVUMA Pac &va apyeio, apoU NANKTPOAOYNOOUHE
TO Urvupa, Ba npénel va kavoups Ta e&NgG:

1. KAk oto EmouUvayn Apxeiwv (Attach n Attachments).

2. e PePIKOUG I0TOXWPOUG aUECWS napoucialeTal eva nAaioio diakdyou nou pag divel
TNV €ukaipia va emAEEOUPE Ta apxeia nou BENOUPE va ENICUVAYOUME. € KAMOIOUG
aM\oug, yia va napouciacTel TO MAdiolo JIAAOYOU MPENEl va KAVOUUE KAIK OTO
Mepinynon (Browse).

3. XpnoigonolwvTac To NAgiolo dIaAOyou EMIAEYOUHE TOV XWPO MOU €ival anoBnKEUPEVO
TO apyxeio Nou BEAOUME va €NICUVAYOUE Kal KAVOUKE KAIK OTO Ovopa TOU apyeiou.
Y& KAMOIOUC ICTOXWPOUG MMOPOUKE va eMAEEOUPE TauTOXpOova NOANG apxeia, Evw O€
aMouc agou emouvaPBei To apyeio enavalappavoupe &ava To PBriga 2 yia va
emAe€oupe aAo apxeio.
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8.

9.

4. Kavoupe kAik oto ‘Avolypa (Open) yia va eniouva@pBei To apxeio. Avaloya pe Tov
IOTOXWPO MOU XPNOIHOMoIoUKE gival mbavo va xpeldletal kal KAk oto EmioUvawpn
Apxeinv (Attach i Attachments) yia va ohokAnpw®Osi n enicuvayn.

5. KAk aTo AnoaToAn (Send).

Koivonoinon (Cc) kai Kpugpn Koivonoinon (bcc) pnviuparog

>e KAMOIEG NEPINTWOEIC, €MOUPOUUYE va KOIVOMOINOOUKE €va WNnvupa pad pe Ta
EMIOUVANTOUEVA TOU Kkal 0 GAAG aTopa. T’ autd Tov AOYO €XOUME TIC EMIAOYEC
Koivonoinon (Cc) kai Kpugpn/Idiaitepn Koivonoinon (bcc) pnvupartoc. Ynapxel
pia Baoikn dia@opd PeTa&u Twv dUOo €I0WV KOIVOMoinong.

= 3710 nedio Koivonoinon (Cc) Baloupe dtoua nou NpeEnel va evnuepwBouv yia Tnv

napouaoa enikoivwvia. ‘OAol oI NapaAnnTeC Tou PnvupaTog Ba sival og B€on va douv
nola aTtopa €xouv AdBel avTiTuno Tou e-mail péow Tou Cc.

= 310 nedio Kpugn/Idiaitepn Koivonoinon (bcc) TonobBeTtoupe Ta ATOMA Mou
npénel va evnuepwOoUv yia Tnv napoloa enikoivwvia alAa Béhoupe va eival
"adpatol" aToug UNOAOINOUG NAPAARMTEG,.

MNa napadeiypa:

Eigaywyn dizubivoewy (SaywpilovTal P KOPUa) Amaipeon 18imir. kow.

Mpog: kostas@kapou.com

Koiv.: maria@kapou.com
151aiT. Kolv.: €leni@kapou.com, christos@kapou.com

@épa: MNapadeiypa Koivonoinong

>To napandvw napadeiypa:

O Kostas pnopei va del nwg To pnvuda niye otn Maria.
H Maria pnopei va del nwg To idlo Prfvupa napélaBe kal o Kostas.

OuTe o0 Kostas oUTe n Maria aAa oute kai o Christos pnopouv va douv 0TI TO
MAVUda nAye kai otnv Eleni.

Oute o Kostas oute n Maria aMa oute kai n Eleni pynopouv va douv OTI TO
prvupa nnye kar ato Christos.

H Eleni kai o Christos pnopoUv va douv 0TI To Yrvupa nrye otov Kostas kai omn
Maria.
Ma va KOoIVOMOINOOUWE TO MNVUMA Hag ot éva N MEPIOOOTEPOUC MAPAAnNTEG anAd
dakTuAoypapoUpe TNV NAEKTPOVIKN diEUBUVON TwWV NAPAANNTWV Tou PNVUPATOC EITE OTO
Koivonoinon (Cc) cite oo Kpugpn/Idiaitepn Koivonoinon (bcc).

‘Avoiypa kai Anofnkeuon Enicuvantopevov Apxeinv

Kanoia and Ta pnvuparta nou AagPavoupe mibavd va ocuvodeUovTal kai and kanoia
enouvanTopeva apyeia. MnopoUpe €iTe anAd va avoiEoupe eva eniouvanTopEVO apyeio,
€iTe va To anoBnkeUoOUKE yia PEANOVTIKN Xprion. Baoikn npolnobeon yia va avoioupe
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10.

TO OrMoIOdNAMNOTE EMNICUVANTONEVO APXEIO €ival VA £XOUKE EYKATEOTNHEVO OTOV UMOAOYIOTN
Mac To anapaiTnTo AoyIoHIKO.

la va avoi&oupe €va eniouvanToPevo apxeio npénel va Kavoupe Ta €ENG:

1. Epogaviloupe To pAvupa.

2. KAIK 0TO OVOM@ TOU ENICUVANTONEVOU apXeiou nou BEAOUME va avoiEouE.
3. KAk oTo ARYNR (0€ KAnoloug I0TOXWPOUC auTo To Brida Oev €ival avaykaio).
4. 70 nAqioio diaAdyou kavoupe KAk oTo Avorypa (Open).

Ma va anoBnkeUOOUKE €va EMICUVANTOUEVO APXEIO OE OUYKEKPIYEVN BEon o€ pia povada
OioKou npénel va Kavouue Ta €ENG:

1. Ep@avifoupe To HRVUHA.

2. KAk OTO OVOMa TOU EMNICUVANTOMNEVOU APXEIOU NMou BENOUKE va avoiEoule.

3. KAk oto AQn (o€ KAnoloug I0TOXWPOUG auTo To Brida dev ival avaykaio).

4. Z70 nAaioio dia\oyou kavoupe kAIk oTo AnoBnkeuon (Save/Save as).
5

. 270 veo nAaiolo diaAdyou emIAéyoupe Tn Hovada Jiokou kal Tov (PAKEAO HECA
OTOV 0Moio BEAOUNE va anoBnKeUGOUE TO apXeEio.

6. KAk oTo Ano@nkeuon (Save).

MpooBeon kai A@aipeon nAekTpovikwv Ol1euBivoewv ané Tn AioTta
O1euBlvoswv

To PiIBAio/ANioTa dleubUvoswv/ena@wv €ival dia Aiota nou oupnepIAPBAvel OAEG TIG
NAEKTPOVIKEG DIEUBUVOEIC TwV ATOUWV/OPYaVvIOPWV NOU EMIKOIVWVOURE ouxva. ‘OAol ol
IOTOXWPO!I NAEKTPOVIKOU TaxudpopEio pac divouv Tn duvatoTnTa va NpooBECOUNE, va
dlaypAWoupE Kal va TPOoMnomnoInooulE TIG MANPOPOpIEG TNG AioTag enapwv ac.

MNa va npooBecouple pia nAekTpovikn dleUBuvon oTn AioTa enagwv pac npeneslr va
KAVOUE Ta €ENG:

1. KAk oto Enagég (Contacts).

2. KAk oo MpooBnkn Ena®ng/Anpioupyia.

3. TN @OpKa nou su@aviletar dakTuloypa®oUpe TIG avaykaieg nAnpogopiec (‘Ovopa,
Enwvupo, AielBuvon HAekTpovikoU Taxudpopeiou, TnAEPpwvo...).

4. KAk oto Ano@nkeuon (Save).

Ma va diaypdyoupe/apaipecoUpe HIa NAEKTPoviKn dleuBuvaon oTn AioTa enagwv pag
npénel va Kavouue Ta €ENC:

1. KAk oto Enagég (Contacts).

2. EmiAéyoupe Tnv Enagpr) nou BAoupe va diaypayoue.

3. KAk oto Alaypa®n (Delete).
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A.5.2 HAekTpoviko Taxudpopeio

Eroepxoueva (Inbox):
AneoraAuéva (Sent):

Anadvrnon orov
AnooroAéa (Reply):

Anavrnon o€ OAoug
(Reply all):

lMpow6non (Forward):
Emouvayn (Attach):

Koivonoinon (Cc):

Kpueir/Ioiaitepn
Korvonoinon (bcc):

BiBAio/ANioTa
AigvBuvoewv/Enapov:

Baoikég ‘Evvoleg

dakeAoc nou cupnepIAauBavel Ta unvupaTa nou Aapape
dakeAog nou cupnepIAauBavel Ta unvUPATa Nou anooTeIAaUE

AndavTtnon oTov ANooToAEa HOVO

Anavtnon o€ 6AouC TOUC NAPAANNTEG TOU PINVUPATOC

Mpow6non Tou PnvUpaTog o€ aAAo/aAAoug
EnicUvayn apxeiou/apxeiwv o€ Eva pnvupa

>t0 nedio autd TonoBeToUME TIC OleuBUVOEIC  AGANwV
atopwv/opyavioywv nou Oa Béhape va napalapfouv TO
pAvupa.  O1 aMol napaAinTec punopouv va douv auTouc Mou
£X0oUV TonoBeTnOei oTO NEdio ccC

>t0 nedio autdo TomnoBeToUE TIC OleUBUVOEIC  AANwV
atopwv/opyavioywv nou BOa Beéhape va napalapBouv To
pnvupa.  Or ahol napaAnnTeg dev Unopouv va douv auToug
rnou €xouv TonoBeTnBei oTo nedio bec

AioTa nou oupnePIAaUBAvel OAEC TIG NAEKTPOVIKEG DIEUBUVOEIG
TWV ATOMWV/0PYavioPWV MoU ENIKOIVWVOUHE ouxva
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A5.3.1 Kivduvol ano tn Xpnon Tou
A1ad1KTUOU Kal N AVTIHET®NIOT
Toug

Ti1 6a paboupe onpepa:

© Na avayvwpi(oude kal va nePypAaQoUlE TIC MO YVWOTEG KATNyopieg KIvVOUVWY Mou MMopei va
npokUWouv anod Tn Xpron Tou OIadIkTUou, KakOBOUAA mpoypdupaTa, avemeuunta unvupara
(Spam), unokAonn Mpoownikwv Agdopévwv (Phishing), npooBaon oc akataAnNAo NEPIEXOUEVO,
napanAnpo@opnan, napapiacn NVEULATIKOV SIKAIWKATWY Kal €81I0UOC aTo d1adikTuo

© Na avTigeTwni{oUPE TIC MIO YVWOTEC KATNyopieg KIVOUVWVY NMOu WMopei va npokUWouv and n
Xprion Tou J1adikTUoU, kakOBouAa npoypduuarta, avemeuunta pnvupata (Spam), unokAonr
Mpoownikwv Asdopevwv (Phishing), npdoBaon oe akatdAAnAo nepieXOPEVO, nNapaninpo@opnon,
napapiacn NVEUUATIKQV JIKAIWUATWV Kal €B10UOC aTo dladikTuo.

1. Kivduvol nou npokunTouv ano Tn XpRon Tou AiadikTUou

AdiappioBnTNTa, To 01AdIKTUO Kal Ol UMNNPECIEC Nou CUMNEPIAAPBAVEI, NPOCPEPOUV OTOUC
XPNOTEG APKETA NAEOVEKTAMATA. TauTtdxpova OpWG, APKETOI €ival kal ol Kivduvol nou
eAMoxeuouv and Tn xpnon Tou d1adikTUoU. Oa NPENEl va €iHacTe ENAPKWE EVNUEPWEVOI YIa
va JUnopoUuE va avayvwpiloupe Kal va avTigeTwnioupe autolc Toug KIvOUVOUG.

O1 ouvnBeIg Kivduvol MoU UNOPEI va NPOKUYOUV HE TN Xpnon Tou 81adIKkTuou &ival:

e KakoBouAa npoypappaTa

e AvenOupnTta Mnvuuara (Spam)

e Ynokhonn Mpoownikwv Agdopevwy (Phishing)
e [lpooPaon o€ akaTaANAo nNepIEXOUEVO

e [apanAnpopodpnon

e TapaBiaon MveupaTikwVv dIKAIWHATWV

e EBiIoMOG 0TO AladikTUO

o Ek@opiouog (Cyberbullying)

e [apanoinon MNwooag

e  ®uolkeg Mabnoeig

2. KakoBoula Mpoypapuara

Juxva akoUPE yia UnoAoyloTEC kal dikTua mou poAuvBnkav and 100G, doUpPEIOUG innoug N
okoUuAnkia (viruses, Trojan horses, worms). AuTtd e€ivar O1IGQopol TUMOI KAKOBOUAWV
NPOYPAUKATWY NMou dpouv KATaoTPOPIKA HE SIAPOPETIKO TPOMO Kal ouvhOwd:

e «MoAUvouv» GA\a nNpoypAaupaTa Tou UNoAoyIoTr HAC.

e Alaypagouv fj aAalouv apxeia oTov UNoAoyIoTH HAG XwPic va To KaTAAGBOULE.

e MeTagpépouv oTOV UNOAOYIOTH HAc aAAa eniBAaBry npoypaupara.

e [epiouv TOV UMOAOYIOTN Wag WE AxpnoTa npoypduuara, Ta onoia empBpaduvouv N
akopa oTapaTouv evTeAwG TN AeIToupyia Tou.
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Ma va npooTaTeuboUle anod TIG OUVENEIEC TWV KAKOBOUAWY NPoypaupaTwy, NpoAnnTikd, 6a
npenel va akoAouBoUpE TIG €ENRC 0dnyiec:

Eridoyn evog kahoU npoypdupaToc KatanoAéunong 1wv (antivirus program) To onoio
Oev Ba eniITpénel o€ PoAUOHEVA apxeia va eloBAalouv oTov UnoAoyioTn Pac. Ynapyxouv
noAAa@ TéTola npoypduuata (Kaspersky, Panda, Nod32, Norton, Avg, Avira, k.d.),
OpIOUEVA NPEMEI VA Ta ayopdoelC eV Kanoia aAha npoo@epovTal dwpeav.

Juvexnc avaveéwon (update) Tou NpoypdupaToC KATanoAEUNoNG IV Yid NPooTacia
ano VEouc 10U ol onoiol epgavifovral kabnuepiva.

Trnpnon avTiypapwv acpaheiac (back up) oAwv Twv apyeiwv oac.

Eridoyn TnG nARpoug eeaviong Twv TUNwv apxeiwv otov H/Y oac. Towg kanoiog va
oac oTeilel pia «pwToypa®ia» w¢ photo.jpg.vbs. Av dev £xeTe TNV NApaAnavw €nIAOYN
EVEPYOMOINUEVN, Ba eKTEAECETE TO apyeio To ornoio Ba nepiéxel oTIONNOTE GANO napa
pwToypaia.

'0O00 NIo auoTNPEG PUBUICEIC aopaAesiag evEPYONOIEITE GTOV UNOAOYIOTH 0ag, TOOO Mo
auoTtnpn npooBacn o oehideg Tou diadikTUou Ba €xete. H ouvABng pubuion
ao@aAeiag oToug PUANOUETPNTEG €ival N «deoaia».

Ma va avTigeTwniooupe moavy poAuvon and kakdBoula npoypdupaTta, HMNopoUpe va
OOKINAoOUE Ta €ENG:

Av 0 UnoAoyIOTAG HaG €xel HOAUVOEI anod 10 Kal EXOUHE €YKATEOTNUEVO NPOYpauia
KaTanoAEUNoNG 1wV, To Baloupe va kavel NAnpn EAeyxo 6Aou Tou okAnpou pag diokou
(full system scan). Av Bpel Tov 10, 6a npoBei auTopaTa oTIG KATAANAEG EVEPYEIEG, EiTE
Olaypa@ovTac Tov, €iTE aNOPOVWVOVTAG TOV anod To UNOAOINO ouoTnua.

Z€ NEPINTWON NOU TO NPOYPANKA KATANOAEUNONG 10V Kag aduvaTei va anokaTaoTHoEl
™ {NMIG, dOKIHAJOUKE HE KAMNOIO GANO NPOYPAKa KaTanoAEUnong 1wV, iowg auto va
EXEl KAAUTEPA anoTeAéopaTa.

Mpoonaboupe va Bpoupe and To AladikTuo To NPOYPAUMA arnopakpuvong Tou 1oU
(virus removal tool) eniokenTOpevol TIG KATAAMNAEG OleuBuvoelg (edw npénel va
YVwpIiCoupE TNV akpipr ovopacia Tou 10U, NPOKEINEVOU va BpoUpe To kaTaAAnAo yia
auTov NPOYpapa) Kai, agpou To KAaTERACOULE O Wia «kabapr)» OIOKETA, TO TPEXOUME
OTOV UMNoAOYIOTN Hag navw ano pia gopa.

MVWOTEG ETAIPEIEC NPOOPEPOUV TN OUVATOTNTA EAEYXOU KAl AMOPAKPUVONG TWV WV
TOU unoAoyIoTr pag on-line.

3. AvemOupnTa pnvupara (Spam)

Ta avemBuunTa pnvUpaTa e€ivar pnvopata Ta onoia anooTéNovtal paldika, ouvniwg
apopolv Tuxepd naixvidla kai dlapnuiosi npoidvTwv 1N UnNnpeoiov,  Kal ouvhoiwg
aneubuvovTal o€ €va Peyaho oUvoAo NapaAnnTwv, Xwpig auToi va To emBupolV Kal Xwpig va
€XoUV ouveIdNTa npokaleoel TNV aAAn\oypagia he Tov ev AOyw anooToAEa.

Ma va avTIHETWNIOOUHUE TO OUYKEKPIKMEVO MPOBANUA WnopoUpEe va akoAouBoUpe TIC €ENC
OUMPBOUAEG:

Aev Bivoupe MOTE TNV NAEKTPOVIK pag Oleubuvon o€ opyaviopoug nou Oev
EUNIOTEUOMAQTTE.

Aev anavToUpe NOTE O TETOIA PNvUKATA.

PuBpifoupe Tnv unnpeoia QIATPAPIONATOC TOU NAEKTPOVIKOU HAG Taxudpopeiou ETOl
WOTE VA anoppinTel QUTOPATA TETOIA PNvVUKATA.

130



A.5 AikTua YnoAoyioTwv kai AiladikTuo A.5.3.M1-M2

4. YnokAonn NMpoownikwv Asdopévmv (Phishing)

H unokAonn npoownikwv OedOPEVWY OXETI(ETAI PE TNV napanAavnon €vog XpRoTn HEoW
NAEKTPOVIKOU UNVUMATOG £TOI WOTE va dWOEI NPOCWNIKES NANPOPOPIEC ONWC €ival 0 apiBPog
TQuTOTNTAG, O apIBuoC Tpanedikou Aoyapiacpou kai diagopol Kwdikoi npdoBaonc. To
NAEKTPOVIKO WNVUMA OuvhBwC Napanéunel Tov XpAOTN O€ HIa «nAAoTh» I0ToogAida onou
{nTeiTal n kataxwpnon dIAPopwV NPOCWIKWY OTOIXEIWV.

Ma va avTIHETWMIOOUPYE TO OUYKEKPIMEVO MPOBANUA WNOpoUUE va akoAOUBOUUE TIC £ENC
OUMPBOUAEC:
e EAéyYoupE MAVTOTE TOV AMNOCTOAEA OMOIOUDAMNOTE MNVUPATOG nou Mag ¢nta va
OWOOUKE NPOCWNIKEG NANPOPOPIEC.
e Aev divOUME NOTE NPOCWNIKEC NANPOPOPIEC HECW NAEKTPOVIKOU TAXUDPOUEIOU.

5. MpoopBaon os AkaTtaAAnAo MNepiexopevo

>TO akaTaMnAo nepieEXOPEVO oupnepIAapBavovTal onoleodnmnoTe NANPOPOPIEC Ol OMoieg
Npoayouv TO PAToIONO, TN &vogoBia, Tnv nopvoypagia, Tn Bia, Ta Tuxepd naixvidlia kai
aMeC eniBAaBeic ouPNEPIPOPEC.

Ma va avTINETWNIOOUNE auTd Tov KivOuvo PNopoUE va KAvVoUE Ta €ENC:

e KatayyéAN\OUupe 10TOOEAIOEG ME  akaTAANAo  nepiexdyevo  oTnv  I0TooEAIda
www.cyberethics.info | oto TnNAé@wvo 1480 (Mpapun BonBeiag kair Katayyehiwv)
/kal oTnv aoTuvouia.

e EykaBioToUhe AOYIOMIKO  (IATPAPIONATOC MNANPOQPOPIWY OE  UMOAOYIOTEC MOU
xpnoidonoiouvtal and naidia (n.x. “Safe Internet” Tng Apxng TnAEMIKOIVWVIQV
Kunpou).

e Edav kaTI pag kavel va viwBoupe apoAa n apnxava, KAEIVOUpE Tov QUANOUETPNTR Hag
KAl TO avapEPOUE APECWE O€ KANOoIoV eVNAIKA.

e JUMPBOUAsUOUaCTE TIG €VOEIEEIC TOU OUCTAPATOC NAIKIGKWV O1aBABUICEWY PE TNV
ovopaoia Maveupwnaikd Zuotnua MAnpo@opnong yia Ta HAektpovika Maixvidia (Pan-
European Game Information -

PEGI). O emonuavoeslg PEGI

eugavidovrtal oTo EUNPOC Kal OTo

niow PEPOC TNG  OUCKEUAGIAG o info | wer

npoodiopilovtag €va anod  Ta

akoAouBa nAikiaka enineda: 3, 7, 12, 16 kai 18. O1 nepiypagikeg evOeiEelg 0To Niow

MEPOC TNG CUOKEUAOIAG avapEPOUV TOUC KUPIOUC AOYOUC YId TOUC OMoiouc £va naixviol

éAaBe pia opiopévn nAikiakn O1aBaduion. YNdpXouv OXT® TETOIEG NEPIYPAPIKEG
evoei€eic: Bia, xudaia yAwooa, ¢popoc, vapkwTika, oe€, diakpioeig, T(COyog Kal online
naixvidl ue GAAa aTopa.

MoAAoi dikTuakoi TOMOI Kal online UNNPECIEG NEPIEXOUV HIKPA naiyvidia.
Mpokelyévou va KaAugBei autdC O TAXEWG AVANTUOOOWMEVOG TOMEQG,
Onuioupyn6nke n enionuavon PEGI OK. ‘Otav éva pikpd online naixvidl o  [EGa
€vav OIKTUaKO TOno @épel Tnv enmionuavon “PEGI OK”, auto onpuaivel 0TI Ynopei va
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naixTei anod NaikTeg OAWV TWV NAIKIGKWV opadwv, kabwg dev nepiAappavel duvnTika
akaTaANAo MEPIEXOUEVO.

6. NMapanAnpo@opnon

MapanAnpo@opnon oto AiadikTuo eival duvaTtd va oupBei Pe Tnv napouciacn dlaPpoOpwv
Weudwv i avaAnbwv f TPoNonoINUEVWY NANPOPOPINV O I0TOOEAIDEC, e NIBavo okono Tnv
napanAavnon pac. MapanAnpo@dpnon cupBaivel kai 0Tav ol NANPoPOpIES gival EANINEIC, HE
anoTEAeopa va odnynoouv o AavBaouéva cupnepaopara.

Ma va avTiHETWNIooUPE ToV KivOuvo TNnG napaniAnpo@opnong UnopoUpe va akoAouBoups Ta
gng:

e AfioAoyoUpe TIG MANpoQoOpieC nMou PBpiokoupe oTo AIGdIKTUO Kal €AEYXOUME Tov
ouyypagea, TNV NPogAeuan TnG aeAidac, Tn BiIBAIoypagia TnG nAnpogopiac.

e XpnoiponoloUPe NOAAANAEC NNYEC MANPOPOPIWV KAl dIA0TAUPWVOULE TIC NANPOPOPIES
nou Bpiokoupe oTo AladikTuo.

e EmokenTopaoTe PIBAIOBNAKEG, Ox1 HOVO To AIadikTUO, Kal XPNnOIUOMNOIOUKE MoIKIAia
nNywv, onwe¢ epnuepIdes, neplodika kai BiBAia.

e MabBaivouge nw¢ Asitoupysi To AiadikTuo, Onw¢ TO OTI O KABEévag pnopei va
onuioupynoel pia d1adikTuakn TonoBeaia, XwpiG va Tov EAEYXEI KAVEIC Kal e PEYAAN
€UKOAIQ PMOpEi KAMOIOC va avapTnoel AavBaopEVEG NANPOPOPIEC KAl ATEKUNPIWTEC
anoyeig,.

M’ autd Tov AOYO anaiTeiTal va XPnOILOMOIOUKE MNNYEC MOU YeVIKA BewpouvTal
EYKUPEG.

7. NapaBiaon NveupaTik®V AIKAQIOHATOV

l'evikd, n napapiacn NVeURaTiKwV JIKAIWHATWY EXEl OXECN HE TNV avTIypagn TnG Epyaociag
aA\ou aTopou Xwpig TNV adeld Tou. AnayopeUsTal Yevika n OnUocieuon UAIKOU TOU oroiou
KAnolog TPITOG €XEl TA MVEUMATIKA OIKalwWaTa, akopn kai otav Ta dlavepel dwpeav. H
napaBiacn Twv NVEUPATIKWV OIKAIWPATWY EVOC ATOPOU 1 ETalpeiac anoTeAei noivikd adiknua
Kal ol €voyol JIWKOVTal MoIVIKA.

Ta OdikaiwpaTa €vOoC €pyou Ta €XEl AnokAsIoTIKA o dnuioupyoc (akohouBouv pepikd
napadeiyuara)

e O ouyypagéag evog BiBAiou, apbpou, K.An.

e O ouvbeTng evog TpayoudioU.

e O oKnNVOBETNG €VOG Epyou.

e O NpoypaupaTioTG EVOG NPoypAPHaToG.

SAMEpa ME TN Xprnon Tou Oi1adikTUoU n napafiaon Twv NVEUPATIKWV JIKAIWUATWV NNAPE
MeyaAeg OlaoTdoelG. Mepika napadeiyyata napafiaonc MNVEUUATIKWV OIKAIWHATWY HECW
d1adikTUOU €ival Ta akoAouba:

e Xpnon napavopwv npoypappdtwv (avtiypappéva npoypdaupuara — oxl yvnoia )

e [lapavoun avTiypagpr apxeinv JOUoIKNG Kal BivTeo.

e [apavoun avtiypa®n kai xpnon NAEKTPoVIKwV BIRAiwv.

To npOBANKA TWV NVEURATIKWV OIKAIWUATWY €ival NoAU dUOKOAO va avTIMETWNIOTEN Adyw Kal
TNG NOAUNAOKOTNTAC Tou d1adikTuou. ‘OAol pag Ba npenel va osBOPACTE ToV dNUIOUPYO EVOG
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€PYOU Kal va evepyoUlE NBIKA kal &vTiya. ©a npénel NavTa va avaloyi{OuaoTe Tov KOMOo Kal
Tov MOXBo TOou OdnuioupyoUu npiv npoPaivoupe o€ onoiadnnote npagn napafiaong
NVEUUATIKWOV JIKAIWHATWV.

8. EOi10u0G oTo AladikTuo

O EBiopog oto Aiadiktuo (internet addiction) pnopei va npokuyel
ME TNV  noAlwpn €vaoxoAnon atopwv  oc  JladIKTUAKEC
dpaoTnpIOTNTEG ONWC €ivar Ta naixvidia, dwpdatia oulnTAoEwY,
NAEKTPOVIKOG TLOYOG kal GAAa. Ta atopa nou eival €0iopéva oTo
dladikTuo eivar mbavd va napouciaoouv kamoid anod Ta &Eng
WYUXOOWUATIKA CUMNTWHATA:

8.1 WYuyoloyikd oupnrwyuara:

e NiwBoupe pia aiobnon eupopiag 6on wpa BPICKOPACTE GTOV UNOAOYICTH).

e EiyaoTe avikavol va oTapaTtnooupe Tn 0paoTnpeioTNTA Hag OTov UnoAoyioTH.

e AnolnToupe OAO Kal NEPIOTOTEPO XPOVO GTOV UNOAOYIOTH.

e [lapapeAoUpe TNV OIKOYEVEIQ, TOUG (PIAOUG Kal Ta pHabriuaTta pac.

e NiwBoupe kevoi, BAIHPEVOI kal 0EUBUNOI OTaV OeV BPICKONACTE OTOV UNOAOYICTH).

e A\EUE YEPATA OTNV OIKOYEVEIA Kal TOUG PIAOUG pag yia TIG OpacTnpIOTNTEG HAG.

e O1 peyahuTepol avTigeTwnidouv NPoBARKATA PE TNV OIKOYEVEIA Kal T OOUAEIG TOUC,.

8.2 Zwuartikd oupnrwuara:

e AIGTPOPIKEC dIATAPAXEC,

e AlaTapaxec Tou Unvou kal aA\ayn Twv ouvnBeinv Unvou.
e MuoOKeAETIKEG NaBNOeIg (M.X. OKOAiwan).

e Mewpévn abAnTikn dpacTnpioTNTA.

e ZInpa paTia - puwnia.

e Huikpavie.

e [apapeAnon NPOoWIKNG UYIEIVAG.

O €Biopoc oTo AIadikTUO €ival WIa OXETIKA véa Hop@n €EApTNoNG, n onoia opileTal wg n
«evaoyoAnon pe To 'IVTEPVET yia AvTAnon aiobnuaToc Ikavonoinong nou ouvodeUeTal We
au&non Tou XPOVOoU Mou KATAavaAwVveTal yia Tnv avtAnon autoU Tou aiobniuaToc». Me oToxo
TNV anOTEAEOMATIKA avTIJETwNION TNG €EAPTNONG aQUTAG Ba NpENEl va E€XOUME unown Ta
akoAouba:

e EuaioBnTonoiolpacTe Kal eVvNPEPWVOUAOTE yia TO PpaivOpevo Tou €0iopoU.

e XpnoiyonoloUpe To AladiKTuo HE PETPO.

e JupnepiAauBavoupe 0To KABNMUEPIVO Hag npoypappa eVAAAAKTIKEG OpaACTNPIOTNTEG
nou nepiAaupavouv evaoxoAnon pe opadika abAnuarta, Xopwdies, Xopo Kal AAANEG
aoXOAIEG.

'Onw¢ QaiveTal e auTa nou £xouv npoavapepBei, N npdoBacn oTo AIadikTuo Kal n Xpnon
TWV UMNNPECIOV MOU NPooQEPOVTAl WEOWw autoU Oev eival akivduvn. QC XpnoTeC Tou
dladikTUou, Ba npénel va €ipaoTe Ikavoi TOoo va avayvwpiloupe 000 Kal va avTIHETwNI(OUE
auToUg Toug KIvOUvouG. Dualikd, ol Kivduvol Tou diadikTuou dev nepiopilovTal g€ auToug nou
Exouv npoavagepBei, aA\d oupnepidapBdavouv  kai AGMouc nou Ba  oulnTnBouv
METAYEVEDTEPA, ONWC eival o EkpoPiopog (Cyberbullying), n Mapanoinon Tng FAwooag kai ol
®uoikeg Mabnoeic.
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A.5.3 Acaleia oTo AladikTuo

Kivouvor Aradikruou:

Kakxopoula
lMpoypdupara:

poypappa
KaranoAgunorng iwv -
antivirus program:

Avem@uunra Mnvuuara
(Spam):

YnokAonin npoownikwv
Zroixeiwv - (Phishing):

AxardAAnAo
NEPIEXOLEVO OTO
o1adikruvo:

PEGI (Pan-European
Game Information):

PEGI OK:

MapanAnpowopnon ano
10 J1adikTuo:

MapapBiaon nvevuarikowv
OIKAIWUATWV:

EBiouog oro AiadikTuo:

Baoikég ‘EVVoIEG
Aiapopa npoBAnpaTa nou npokalouvTal PEoa and Tn XpAon
OIKTUWV Kal Kupid¢ Tou O1adIKTUOU Kal OTPEPOVTAl EVAVTIOV
aToOHWV

Ioi, OoUpelol innol 1 okouAnkia (viruses, Trojan horses,
worms). MpoypauupaTta Ta onoia NPokaAoUv NpoBANUATa ot
Aeiroupyia Tou H/Y

Mpdypaupa nou anopovawvel 1 diaypa@el 10UG TOUC OMoioug
evToniCel GTOV UNOAOYIOTN Hag

H padkn anooTtoAry peyalou apiBpol WNVURATWV Ta ornoid
ouvnBw¢ apopouv Tuxepd naixvidia kai dla@nUicEIC NPOIOVTWY
N unnpeciwv, aneubluvovtal g€ e€va GUVOAO NApaAnnTwv
XWPIC auToi va To eniBupolv Kal Xwpig va €Xouv ouveldnTa
NPOKAAEael TNV aAAnAoypagia Pe Tov v AOYw anooToAEQ.

H €€andtnon evog XpnoTn neiBovTdag Tov va dwaoel MPOCWNIKEG
nANpoQopiec HEow d1adikTUou

OnoieadnnoTe dIadIKTUAKEG MANPOMOPIEG Ol OMOIEG NPOAyouv
ToV partoiopod, Tn &vogoBia, Tnv nopvoypagia, Tn Bia, Ta
TUXEPA Naixvidla kal GAAeG eniBAABEIG GUNEPIPOPEG.

ZuoTnua nAikiakwv diaBabuicewy yia Ta HAekTpovika Maixvidia

To online naixvidl o€ &vav JIKTUAKO TOMO WMOPE va MAIXTEI

and naikteg OAwv Twv nNAIKIGKOV opadwv, kabwg Oev
nepiAappaver duvnTika akataAAnAo NePIEXOUEVO
H napouciaon dla@opwv  weudwv, avainbwv N

TPOMONOINUEVWY NANPOPOPINV OE 10TOOENIOEC, JE OKOMNO ThV
napanAdvnon Mag, €10l @WOTE va pag odnynoouv o€
AavBaopéva oupnepaopaTa

H avTiypagn kai Xpnolgonoinon TnG €pyaciac aAAou atopou
XWpIc TNV adeia Tou

H evaoxoAnon pe TO d1adikTuo yia AvtAnon aiobnpaTog
IKavonoinong mnou ouvodeUsTal Pe au&non Tou XPOVOU Mou
KaTavaAwveTal yia Tnv avtAnon autou Tou aiobnuaToc.
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ENOTHTA A7 AAyopIOpIKn ZKEWYN,
MpoypauHATIONOG Kal
ZUyxpovec EqpapHoyEg
MANPOYPOPIKNG

la Tnv NPOEToIPAadia kal ouyypa@r Tou UAIKOU auTng TNG EVOTNTAG EpyacTnkav ol akoAoubol
KaBnynTég MAnpopopIkng kal EMoTpng HAEKTpoVIKwY YNoAOYIoT®V:

AvTpéou MnveAonn MuAwvag ZwkpaTng (cUPBOUAOG) Skoupidou EAévn

Alovuaiou XpioTiava NikoAa MavTehng ZTalpou XpIoTAKNG
ZayyouAog NikoAaog (cUPBoUAOC) ZeVOPUVTOC Z€VIOG Tolyia Mapia

Kalivog M'pnydpng ManadonoUAou EAévn TolpoUpng Xapahapnog
KapaoArg Mnvag Manng AndoToAog XpioTodouAidNG XapaAaunog
KaToidiapn Asonw MaoTeAAng Mavikog

KaTtooUAn ABnva MepevTog ABWG

MakkouAa MoAa S1akaAig Xapihaog
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A7.1 Nwc AnpioupyoupeE ‘Eva
Mpoypappa yia Tov YnoAoyioTn

Ti 6a padoupe onpepa:

Moia BripaTa npenel va akoAouBrooulE yia va dnUIOUPYNOOUKE Eva nNpdypauua

MNwc¢ 8a kabopiooupe pe akpipeia To NpoRANua (dnAadn T NpEnel va yivel)

Na anogaaifoupe kal va Nepypapoupe Ta PriaTa/evioAEc nou xpeiadovral yia Tnv eniAucn Tou
npoBAfuaTog (dnAadn nwg Ba yiver)

Mw¢ YeETaTPENOUKE TN O€Ipd anod BAKATA/eVTOAEG o€ NpOypaPpa nou va enmiAUel To npdBAnua

Mwg eAéyxoupe €av npaypatt To npdypaupa Asitoupysi opBa kai AUsi To npoBAnua nou
kaBopicape

Moia diadikaacia Ba npenel va akoAouBoUE yia va KAvouue aAAayeC o€ éva npoypappa.

@ 0O 66O

1. Eicaywyn

KaBe npoypappa (Aoyiopikd) nou ekTeAEI 0 UNOAOYIOTNG, €iTE €ival To AsiIToupyikd oUOTNUA,
€iTe ePappoyEC (N.X. O €ne€epyacTnC KEIMEVOU, O (PUANOUETPNTNG I0TOU, 1} akOUn Kal &va
naiyvidl) O0ev eivalr Tinota AGAO and HIa GUYKPOTNMEVN OEIPA dnd €VTOAEC, MPOOCEKTIKA
TONOBETNEVEG, NOU OTav ekTeAoUVTAl aMNO TOV UMOAOYIOTH) E£XOUV TO OUYKEKPIUEVO
anoTEAeoPa nou PAENOUE.

Ta npoypdupata Ta dnuioupyoUv oI avBpwnol kal ONwG OAEC Ol TEXVOAOYIKEG KATAOKEUEC
(N.X. KTNPIa, aQuToKivnTd, YEQPUPEC, NAEKTPIKEC OUOKEUEC) yia va AEIToUpyoUv owoTd 6a
npenel va oXed1aoTolv NpooeKTIKA, VA KATACOKEUAOTOUV ONwG EXouv OxedlaoTel kal va
€AeyXO0UV npiv Ta XpnolPonolnooupe. MOAAEG POPEC OnUIOUPYOUVTal VEEG AVAYKEG Kal
anarrouvTtal aAAay£g, nou yia va yivouv pe enituxia Ba npénel va evowpuatwdolv o kabe
(aon Tng dnuioupyiac.

MNa va dlopBwbei pia kaTtaokeun nou Oev €xel oxedlaoTel 0wOTA, OUVABWC anaiTeiTal n
€€aoPANIon VEWV UNK@V Kal MoAU kono yia Tnv emdiopbwon TnG, ouxvd HE WnNAO KOOTOC,
npdypa nou avaykadel Tov KaTaokeuaaTr va Tn oxedldoel NoAU NpooeKTIKA. To AOYIOHIKO,
oc avTibeon Pe AGANEC KATAOKEUEG, Oev anaitel TNV ayopd UAIKWV Kal guxva OiveTal n
evtUnwon Ot dev anaiTeitTal oxedlaopog. TNV NPAypaTikoTNTa OHWG, TO KOOTOG EVTONICHOU
kal eniluong AaBwv oTo AoyIioMIKO, 10IaiTEpa €av Oev €xel OxedlaoTei owoTd, €ival pia
OUOKOAN, Hakpoxpovia kai danavnpr diadikaaia.

S€ QUTR TNV evOTNTa Ba HABOUPE TIC PACIKEC APXEC SNMIOUPYIAC npo[_,f;\?]ﬁzg'&“sg ;igisaa
AoyiopikoU  XpnolgonolwvTag katdAAnAa «epyaAeia» kal Ba (T1 npénel va kavel)
ONUIOUPYNOOUKE npoypduuaTa nou 6a poialouv pe naryvidia v
NAEKTPOVIKWV UNOAOYIOTWV KE Ta onoia 6a PnopoUpE va NEPVAPE | KaBopiopdg Twv PnpdTwy
€UXapioTa TNV wpa pac. ©a ta doupe OPwWC PEoa and Ta paATia yia eniuon

. (NwG npénel va To Kavel)
TOU OnMIoUPYyOU TOUC.

v
2. Moia BApata npénel va akolouBnooupe yia va | Meratpond Twv Bnpdtwy

SNUIoOUPYNCOULE £va NPOypappa o¢ ”péip‘]””‘]
'Onw¢ oupBaivel 0 OAEC Ol KATAOKEUEC, €TOI KAl MPIV TN Eheyxoc

onuioupyia €vOoGg npoypduuatog, Oa npenel va EXOUME Mia
Eekabapn eikdva Tou npoBAnuaTog, dnAadn TI MNPENEl va KAvel.
$TN GUVEXEID NPENEl VA NPOTEIVOUPE NG (LE Noio akpiBwe Tpono,  Etkova 36 Ta otadia Tng

, . . , \ avanTugng evog
ME noia PAuaTta) 6a kavel auta nou kabopioape, OnAadn TN NPOYPAULATOC
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«AUon» Tou npoBAnuaToc. H AUon autr, Ta BAuaTa, 6a nNpénel va PHETATPANOUV O Wid OEIpd
ano «evrtoAec» nou Ba anoTtehoUv To NPOYpAPKa pac. MNa va ano®uyoups opAAUATa O auTtod
TO 0TAdI0, AKOAOUBEI 0 EAEYXOC TOU NPoypAppaToc kai diopBwaoelc. Eav apyoTepa xpelaoTouv
aM\ayEc oTo NpOypappd Pac, n.x. ylid va npooBECOUPE Kanola eninpooBeTn AsiToupyia, 6a
npénel va nepacoupe Eava and oAa 1a orddia, avabewpwvTac Ta.

3. KaBopiopog Tou npoBARpaTog (TI Npénel va yivel) HE akpiBeia

'‘Eva npoypappa, &ite eivar npoypaupa {wypda@ikng, ASIToupylkd ouoTnua f nayvidl
KATAOKEUAETAl YIa va ENITENEI OUYKEKPIPEVEC £PYATieC. To NpwTo BrAua oTn dnuioupyia Tou
gival 0 kKaBopIoKOC AUTWV TWV EMIPEPOUG Epyaciwv, OnAadr) o evTonmiopdg Kal n neplypaqgn
TouG. Me AMa Aoyia npénel va nepypAYouUpEe Pe oa@nvela kal akpiBela 11 6a kavel 1o
npoypappa.

To npoypappa BacileTar oTnv Nepypagpn Tou NpoBANUATog onwe pag donke, n onoia 6a
npénel va diaTunwOei nio npooekTika. Mpoonaboue va nepiypaWoupe TIC AsIToupyiec Bnua
npog Bnua, kal Badoupe padi Aeiroupyieg nou oxeTidovral HETAEU TOUG.

lMapaddeyua:
2 Eva naiyviol, 0 «rpwac» LAalEvel KEpUATa kal auéaveTal To OKop Tou.

H mio navw Asiroupyia npenel va diaTunwBei Je oagrveia kai akpipeia, n.x.

'OTav 0 RPWag NEpva Navw ano &va KepPa, BEAOUE:
e TO OKOp Va au&averal kaTta 5

e TO KEPHA va EagavileTal

e va akoUyeTal £vag nXog

O evTOMIOKOG QUTWV TWV EMIPEPOUG £pyaciwv ival 101aiTepa BondNTIKOG JIOTI HaAg EMITPENEI
va dlaxwpiooupe To aUVBETO NpOBANUa TNG dnuioupyiag, n.x. evog ENeEEPYaoTn KEIMEVOU O€
aA\a anAoUoTepa, Nou €ival kal Nio EUKOAO va Ta NEPIYPAYOULE Kal va Ta €NIAUCOURE. ..
o€ &va npoypappa {wypaikng, ol ENIPEPOUC epyaocieg Ba pnopouoav va eival ol d1adikaaoieg
0oXe0IAONOU YEWHETPIKWY OXNMATWY, N €MIAOYN XpWHATOC, 0 0XeBIAONOG NAvw oTov Kappa, n
alhayn peyeéBoug Tng eikdvag, k.An. Ze éva naiyvidl 6a pnopouoav va ivai ol TpOMoI nou Td
Ol1agopa avTikeiyeva alnAemdpouy, Nwe o XpAoTNG EAEyxel TO nalyvidl, NWG TEAEIWVEI TO
naryvidl K.An.

Ta naiyvidia ouviBwg nepiAappavouv didgopa avTikeiyeva nou alnAemdpouv. Mia kaAn
OoTPATNYIK Yyia va EvTOmicoude TI XpelddeTal va Kavel To NpOypaupd pag sivar va
KaTaypaWoulE TO KABE avTIKEIHEVO Kal NwG auto aMnAenidpd pe To nepIBAAOV Tou
naiyvidiou Kal JE AAAG avTIKEieva.

4. KaBopiopog Twv Bnuatmv nou xpeialovral yia TRV eniAucn Tou npoBARpAToq
(nwg Oa yiver)

>Tn ouvexela Ba npénel va KaBopiooupE NWE TO NPOYPAUMA Hac 6a KAVEl PIa OUYKEKPIMEVN
Oladikacia nou nepiypawape, dnAadn nola BAUATa NPENEl va EKTEAEGTOUV Kal PE Mola O€Ipd
YIa va £XOUV TO OUYKEKPIKEVO anoTeAeopa. AuTO anoTeAEi KaTd kamnolo TpOno Tov oxedIaouo
TOU MPOypaPpaToc. € autd To otadio apxifovrac and Ta PBAuATa nou NePypAYapE OTO
NPONYOUKEVO, EAEYXOUKE KATA MOCO N OEIpd Twv BnUATwvV €ival n opbn kai o1l Ta PAuaTa
gival kabapa diaTunwEVA, WOTE va PNV UNApxel adgiBoAia yia To TI BEAOUME va yiveTal oTnv
KGBe nepinTwon.
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>T0 Mo Navw napadelypa ival nio Aoylkd NpwTa va eEagaviletal To KEPUA Kal va akoUyETal
0 NXOocC Kal YeTd va au&averal To okop. Eniong, iowc 6a npenel va diaTUNWOOUKE TI EVVOOUUE
oTav Aépe OTI 0 NPWAc Nepva Navw anod To KEPUA:

‘OTav n anooTaon PETAEU TOU NPwWa Kal ToU KEPPATOC €ival HIkpoTepn and 1 cm:
e TO KEPMA va EagavileTal

e va akoUyeTal £&vac NXoc

e TO OKOp Va au&averail kata 5

5. Merarponn TwV BNHATOV Ot nNPOYypPAUHd, OIpd and &VTOAEG nou Oa
€EKTEAOUVTAI ANO TOV UNOAOYIOTH

‘ExovTac oxedidosl To npoypaupd, npoxwpoUPE OTNV KATaokeur) Tou. Edw XpeialdopaoTe
kKaTaAMnAa «epyaleia» nou ovopalovral nepIBAAOVTA NpoypaupaTiopgoU. Autd anoTeAouv
€EEIOIKEUPEVO AOYIOMIKO MOU HAG ENITPEMEI VA KATAXWPICOUKE Ta BAKATA nou kabopioape wg
OUYKEKPIMEVEG EVTOAEC OE IO YAWOOA NPOypaupaTiopoU. 2T OUVEXEI PE AuTOUaTo TpOmno
METayAwTTICOUV (HETAPPAlOUV) TIC EVTOAEC QUTEG OTN YAWOOA TOU UMOAOYIOTH WOTE Vd
MMOPEi va TIG EKTEAEI.

EOw Oa npeénel va ava@époupe OTI O YAWOOEG NpPoypaupaTiopoU eivalr €vag Tponog
NEPIYPAPNG TV BNUATWV Nou anoteAolv eva npoypaupa kai polalouv nePICOOTEPO HE TOV
TPOMO Mou OKEPTOVTal Ol avBpwnol. ‘Exouv To OIkO Toug A€€IAOYIO, YPAMMATIKA Kal
OUVTAKTIKOUG Kavovec. To nepIBAAOV NpoypappaTIoPoU eAEyXEl KATA NOCO Ol EVTOAEC Mou
anoTeAoUV TO NPOYPAMMA €ival CUPQWVEG HE TOUG KAVOVEG TNG YAWOOAG NPoypaupaTiopou,
unodelkvUouV Ta GPAAUATA Kal Yevikd BonBolv Tov NpoypaupaTioTy va ouvdudoel OAa Ta
anapaitnTa oToixeia nou XpelaleTal yia va dnuioupynaoel va npoypayia.

Epeig Ba xpnoiponoinooupe nepiBAAOVTA NPoypapuaTioyoU Mou ENITPENOUV TO «KTIOINO»
TOU NPOYPAMMATOC €MIAEYOVTAG Kal oUPOVTAG EVTOAEG HE ypagikd TPOMo kal €Tal 6a
ano@UyoUE NPoG To NApOV Ta AABn oTn YPAUKATIKN KAl TO GUVTAKTIKO.

6. 'EAeyxog

A@oU dnuioupynBei To Npoypapua, 6a npénel va eAeyEOUE KATA NOCO AUTO AVTAMOKPIVETAI
oTo TI npénel va kavel (oTig npodiaypa®eg Tou). Mnopei va undpxouv opAaAdaTa os kabe
oTadlo, Ta onoia MPENEl va evroniooupe kai va OlopBwooupe. Mapadeiypata oPalpdtwv
eival Ta akdouba:

e Zexdoape (and anpooegia) va Paloupe oTo MNPOYPAUMA MAG TNV EVTOAR Mou
avTIOTOIXEl O0€ kanmolo BrApa Tng AUonC nou nepiypayaps, 1 €XOuue PaAel
eMNPOOBETEC VTOAEC N TIC BAAape pe AavBaouevn osipa

e Aev nepiypayape opba kanoia Asiroupyia, dnAadn Ta PAuATa nou Tnv anoteAolv
(N.X. OTO NApAdEIyUa PE Ta KEPUATA NAPAAEIYAPE VA AUENOOUE TO OKOP)

e [apaAsipapye va kaTaypawoupe kamola Asiroupyia nou Xpelaletal (n.X. O &va
naryvidl dev kataypawape OTI 0 NPWAC TPEXEl YPNyopoTepa OTAV NATOUPE TO
nANKTpo [Enter] kail €101 dev £XOUME auTr TN A&IToupyia).

Ta npwTta dUo npoBAnuata evronifovral €av eAeyEoupe pE npoooxn Ta BAuata nou
KaTaypayaye Kai TIC avTiOTOIXEG EVTOAEG OTO NPOYpAUKa.

To TpiTo oPAAUa, aAd kal NoAAG aAAa evTonidovTal eniong 0Tav EKTEAECOUE TO NPOYPAMKa.
Kanola opwe nepvolv anapatnpnTa.
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7. MNoia diadikacia 6a npénel va akoAouBNOOUHE yia va KAVOUHE aAAayEG o€ Eva
nPOypapHa Nou SnNHIOUPYNOAHE

>uxva napouoialeTal n avaykn va aA\a&oupe €va npoypappa yia va emAUcoUpE npoBAnRuaTa

Mou Hag eixav dlapuyel KaTa Tov apxXIkO oxediaopd, N yid va TO CUPNANPWOOUNE HE VEEC

AEIToupyiec,.

O Tponoc nou Ba Oouléwoupe dev dlapépel and aAuTov Mou akoAouBnoape yia va
ONMIOUPYNOOUKE apxika To Npoypdupd pag, onwc Tov Neplypayape nio navw. OuoiaoTika,
Ba nNpoOoBECOUPE TIC VEEC ASITOUPYIEGC OTNV NEPIYPAPr) TOou npoBARuaToc, 6a TIC
OlaTUNWOOUKE WG BAMATA yia TNV €niAUCH TOU, TA Onoia oTn GUVEXEIQ Ba avTIoTOIXNOOUKE
HE O€IpEC anod evTOAEC oTo nepIBaAlov npoypappaTiopou. MNavroTte Ba npenesl va akoAoubei o
€Aeyxoc.

Baoikég ‘Evvoleg

lMpoypauua Mia OUYKEKPIMEVN OEIPA anod eVTOAEC Nou OTav ekTeAouvTal ano
(Programme): TOV UMNOAOYIOTN VIVETAI OGUYKEKPIMEVN ene€epyaaia OeDOUEVWY
Kal NapayovTal CUYKEKPIPEVA ANOTEAEOUATA/NANPOPOPIEC.
lMNwooa Tponog neplypapng evog npoypdupaTtog nou Baciletal otnv
npoypauuarioyov NEPIYPAPN TwV EVTOAWY Nou Ba Npenel va ekTeAEI 0 UNOAOYIOTAG
(Programming ME TPOMO Mou va €ival katavontog oTov avBpwno, dnAadn
language): poialel pe TNV avBpwnivn YAWooa Kai €xel OIKN TNG YPAUMATIKN
KAl GUVTAKTIKO.
lMepifdAlov Noyiopikd (NpOypapua) nou EMITPENEl OTOV NPOYPAUKATIOTH va
npoypauuarioyov neEpIypawel TO nNPOypappa nou O€Ael va  dnuioupynoel
(Programming XPNOIHOMNOIWVTAG HIa YAWOOd MpoypapuaTiodou, va To eAEyEel
environment): yla oQ@AAJata kal va To HETayAwTTioEl oTn YAWOoa nou

kaTaAapaivel 0 NAEKTPOVIKOG UMOAOYIOTNG, WOTE va MMOopei o0
UNOAOYIOTAC VA TO EKTEAEDE.
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A7.2 Anpioupyia AnAng Mpa®ikng
Eqpappoync os MepiBaAAov Scratch

Ti1 8a padoupe onuepa:

Na evepyonoloUpe To AOyIOUIKO Scratch

Na avayvwpiloupe Ta KUpIa Pépn Tou nepIBAAovToC Tou Scratch

Na dnuioupyoUpE/€IGAYOUNE/TPOMONOIOUKE £va OKNVIKO

Na diaypapoulE Kal va EI0AGYOUNE HOPPEC/aVTIKEIUEVa

Na TpornonoloUpE £va avTIKEIPEVO

Na el0GyoupEe fXoUC

Na epappoloupe (eloayoups/diaypapoups/TpononoloUpE) OEIpEG EVTOAWV OTA AVTIKEIPEVA
Na ekTeAoUpE To Npdypappa

Na anoBbnkeloupe To NPOypaAUKa

Na avoiyoupe £va npOypauua nou EXoUUE anoBnKeUCE! NPONYOUUEVWC,.

COHOOHOOOHOY

1. Eicaywyn

To Scratch eival pia véa yAwooa npoypaupaTiopgoU nou oou divel Tn
duvaTtoTnTa MEoa and €va €UKOAO Kal €uxdaploTo nePIBArov va
OnMIoupynoelc d1adpacTIKEG IGTOPIEG, NaiXVvidla kal AAAEG YPuxXaywyIKESG
OpaoTnpIOTNTEG. TO OUYKEKPIYEVO AOYIOMIKO dIaTiBeTal dwpPEAV PEOW
NG 10T00EAIdAg https://scratch.mit.edu/scratchr2/static/sa/Scratch-
461.exe.

imagine
program

2. Evepyonoinon Tou Scratch
Kavoupe OINAO KAk OTO €Ikovidlo Tou Scratch mou BpiokeTal oTnv em@aveia

epyaciac.

)
n@

Scratch 2

3. Napabupo Scratch

To mapdBupo Tou Scratch wpileTal oe TEOOEPEIC neploXes: Zknvn, Meploxn Zevapiwv,
MaAéra EvroAwv kal AvTikeigeva. Eniong, undapxel kai 1o Kupiwg MevoU Tng

£QapHoyNG. Kupiwg Mevou

Zknvij

\

lepioxr
oevapivwv

AVTREIIEVD Néo avneeipevo: @ / & 6

@
b

AVTIKE[UEVa

én umifaipe

/a8

V llaléra Eviolwv
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4. MNpoPBoAég Epyou

Kabw¢ Onuioupyouue oTo Scratch pnopoupe va epyalOpacTe Ot TPEIC OIAPOPETIKES
npoBoAéc: Mixpo Zknviko, Kavoviko Zxknviko ka Kardoraon Mapouvoiaorg.

Ma va pera@epBoUpe anod To Mikpo Zknviko oTo Kavoviko ZKnviko Kal

avtioTpopa €enIAeyoupde and To pevol Enegégpyaocia tnv emhoyn

" Mikpd ZKnvika

Mikpo Zxnviko.

.
.,

F
L
w4

MNa va perapoups oe Kardoraon [lgpouoiacns KAvoUUE KAIK OTO €IKOVIOIO
.

' ' ’ ' ' |
€ykataAeiyoupe TNV Karaoraon llapouoiaonc, Kavoule KAIK OTO €lkovidlo 7 T

EVW YId va

5. H oknvn (Stage) ) °

Ta avTikeigeva — sprite kivouvTtal kal aAAnAendpolv PETAEY
Toug oTn oknvi. H oknvn €xel 480 povadeg nAartog kai 360

povadeg uywoe. Eivar diaxwpiopevn o€ a&oveg x kal y. ZTn 50
MEON TNC OKNVAC TO X Kal To y €ival puBuiopévo oto 0. MNa \S

va BpoUpe Tn BECN TOu X KAl TOU Y OTn OKNvn KIVOUUE TO
novTikl Kal koIToUpE To “mouse x-y display” nou BpiokeTal
akpIBwe KGTw ano Tn oknvn oTta degia.

6. Anpioupyia/Eicaywyn Zknvikou (YnopaOpou)

1. Zmv nepioxn <«AvTikeipeva», «N€o unopabpo:» PR T
KAvovTag KAIK aTo KaTaAANAo €IKoVidIo UNOPOULE va:
1, Ala\e€oupe €va unopabpo anod Tn BIBAIOONKN
2 / AnMIoupyRoOUE VEO unoBadpo
.’.
3. = MertapopTaiooupe éva unoBabpo and Tov UNoAoyioTh
4 Anpioupynooupe véo undBadpo anod Tnv kauepa
2. Av eniAegoupe undBaBpo and Tn BIBNOBAKN, 80 T e mes gom e mem s |
npenel va eniAégoupe €va and Ta diabéoiya ﬁ f] I
unoBabpa Ta onoia eival XWPIOPEVA O KATNyopieg - e ‘“ o e
kal TEAo¢ va natriooupe OK. : =L
3. Télog, aveEdptnta and Tnv emAoyn pag, 6a Cpigy y N;l,

MeETapepBouPe oTnv  nepioxy Tpononoinon
ZknvikoU (YnoBaépou).
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7. Tpononoinon Zknvikou (YnoBa6pou)

1. TNa va peraBoUpe oTnV NEPIOXn
Tpononoinon ZknvikoU (YnoBaBpou) 6a
NPENEl ano Tnv nepioxn «AVTIKEIMEVA» va
NATAOOUKE OTO «ZKNVIKO» KAl OTN OUVEXEID
ano Tnv «MaAéra EvroA@v>» va emAEEoupe g
TNV KapTéAa «Ynopadpa». Fis

2. 210 nAdiolo dlaAOyou XpnoihonoloUE Ta
anapaitnTa epyaleia yia va 81opBwOoOUNE TO OKNVIKO.

8. Aiaypa®n YnoBa6pou
1. And Tnv nepioxn «AVTIKEIHEVA» NATAUE OTO «ZKNVIKO» KAl OTN OUVEXEID ano TNV

«MaAéra EvToAmv>» emAEyoupe TNV KapTéAa «Ynopadpa».

2. EmiAéyoupe To undBabpo nou BENoupE va diaypAYoulEe kal NATAUE TO -P oTnv navw
0€€1a ywvia TG HiIkpoypagiag Tou unoBadpou.

9. Aiaypa®n avTikeipévou (Sprite)

Encidny kdBs @opd nou ONUIOUPYOUUE €va VEO €pyo
TONOBETEITAI QUTOPATA OTO OKNVIKO €va AVTIKEINEVO (YaTaKl)
TO onoio €ival kai To AoyoTuno TnNG epappoyne, €ivai xproigo
va yvwpiloupe Tn diadikacia  diaypa®nc  kanoiou
avTikelpévou. TNa va diaypdyoupe €va avTikeipevo (sprite)
NpEnel va KAvoupe Ta €EAG:

1. Mavw and Tnv nepioxn «ZKNVN» EMNIAEYOULE TO EPYAAEIO

= «Aiaypa@np.
2. KAk 0TO avTIKEiJeVO nou BEAOUPE va d1aypaYoULE.

EvaAAakTIk@, pnopoUpe va kavoupe Oe&i KAIK OTO avTIKEIPIEVO nou BEAoupe
va d1aypAaWouE Kal OTN OUVEXEIQ KAIK OTO «Alaypa@n».

10. Eicaywyn/Anpioupyia Néou AvTikeigévou (Sprite)

MNa va TpooBécoupe €va AVTIKEINEVO OTN OKNvr pag Ba e
TTPETTEI VO KAVOUWE Ta EEAC: fos

1. Zmnv nepioxn <«AvTIkEigeva», «NEO avTIKEIJEVO:» 5 ia
KAvovTac KAIK 0TO KaTaANnAo €ikovidlo ynopoUpE va:

1. 4 AlaAe€oupe éva avTikeipevo and Tn BiBAI0BNKN
2. / ANMIOUPYNCOUE VEO AVTIKEIPEVO
.T.
3. ™ MeTapOpTOOOUNE £va AVTIKEIKEVO And TOV UMOAOYIOTH

4, B AnMIOUPYNOOULE VEO AVTIKEIPEVO and TNV KApepa
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2. Av gniAéEoupe avTikeigevo ano Tn BIBAI0BNkN Ba npénel “’“ oo Y !
va emiAé€oupe éva and Ta BiaBEciua avTikeigeva Ta O _) T }‘
onoia €ival XwpIOPEVA OE KATNYOPIEG kal TEAOG va w 7 1 4 1
natriooupe OK. @ t\ . @3 ®

: 3 WD "

11. Tpononoinon/AAAayn OvoHaToG AVTIKEINEVOU

1. Na va petaPolpe  oTnv  nepioxn S i
Tpononoinon AvTikeIHévou Ba npénel ano ‘
TNV nepioxn <«AVTIKEIPEVA>» VA NATHOOUWE e

OTO  avTikEiyevo  nmou  Béloupe  va
TPOMOINOOUME Kal OTN OUVEXEld and TNV ..
«Mahéta EvroA@v» va enmAéfoupe TV -
kapTéAa «Evlupaagiec».

2. 270 nAdiolo diaAdyou XpnolUonoloUKE Ta anapaitnTa €pyaleia yia va 81opOwooupE TO
avTIKEIPEVO N va Tou aAa&oupe To Ovopa.

3. Mnopoupe €niong va npoaBécoupe 1 va diaypadwoupe eVOUHACIEG WOTE TO AVTIKEIMEVO
va aA\adel epepavnon kata Tn dIApKeIa TNG eKTEAEONG Tou NpoypdupaTod. MNa npoadnkn

Néa evbupacia:

evdupaoiac natape pia and Tic emioyéc © /S B eyl yia Siaypapr eNAEYOUPE TNV

evdupaoia Kal NnaTaye .

12. Tpononoinon O£ong Tou AVTIKEIHEVOU

lMa va Tpornonoinooule Tn B€on Kal To PEYEBOG EVOG AVTIKEIMEVOU MPEMEI va KAVOUHE Ta €ENG:

1. KpaTtduye natnuévo To aploTepd MANKTPO TOU MOVTIKIOU MNAVW OTO AVTIKEIMEVO MOU
BENOULIE VA ETAKIVIOOULE.

2. ZUpOUupE TO MOVTIKI OTN véa BEon.

13. Tpononoinon Mey£0oug Tou AVTIKEIHEVOU
1. Mavw andé Tnv nepioxn <«ZKNVRA» KAVOUHE KAIK €iTE OTO "J’
epyaheio «MeyEOUVONG» =4, €iTe OTO €pyaleio «ZHiKPUVONC» '

uw
£

2. Kavoupe kKAIK Navw OTO avTikeigevo. KaBs (popd nou KAVOUHE
KANK  ndvw  OTO  avTikEipevo, TO  avTikeiyevo  Ba
MEYAAWVEI/HIKPAIVEI KOMA NEPIOTOTEPO.

14. Eicaywyn 'HXwv

O1 nxol unopouv va TonoBeTnBoulv €iTe NAvw OTA AVTIKEIKJEVA EITE NAVW OTO OKNVIKO. TMa va
TONOBETACOUE €va NXo NAvw OE €va avTIKEiPevo Ba Npenel va KAVOURE Ta €EAG:
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1. TNa va peraBoupe otnv nepioxn Elcaymwyng
'Hxou ©6a npénel and Tnv  NEPIOXN
«AVTIKEIJEVA» va  NATAOOUPE  OTO
AVTIKEIUEVO 1) OTO OKIVIKO OTO 0Moio BEAOULE
va npooBECOUPE MXO Kal OTn ouvexeld and .
v «MaAéra EvioA@v» va eniAéoupe Tnv
KapTéAa «’Hxor».

2. Ekei ynopoUpe emiAéyovTag To KaTaAANnAo epyaleio va:
1. '€ AiaAéEoupe évav fixo anod Tn BIBAIOBAKN
2. ¥ Hyoypagnooupe véo nxo
3. & MeTapOpTOOOULE AXO and Tov UMOAOYIOTH
3. 270 nAdiolo diaAdyou XpnoidonoloUUE Ta anapaitnTa epyaieia yia va 010pOwooUpE Tov
AX0 N va Tou aAAa&oupe To dvopa.
15. Eicaywyn EvToA®v o€ AVTIKEIHEVO

H dpdon Tou avTikeluévou ot oknvh eaptatar and Tic L |
EVTOANEC nou Oa OwOOUME OTO avTikeiyevo.  'Onwg l

Qaivetal kal ano Tnv nepioxn «MaAéra EvroAwv», ToO I I
Scratch 0100£Tel Oka kaTNyopiec evToAwv. Avaloya pe I I
TNV Katnyopia nou a enmAéEoupe, Ba ep@avioTel KNPooTa I

MaG Kal Hia dIagOopETIKr GUAAOYIN EVTOAWV MOU HNOPOUKE
va XPnOoILOMNOINCOULE YIa TA AVTIKEIYEVA aAG.

la va TonoBETAOOUE KAMOIEG EVTOAEG OE £va AVTIKEILEVO Ba NpENEl va KAVOURE Ta €ENG:
1. KAk ndvw OTO QVTIKEIKEVO YIa va EMIAEYEI.

2. KAk oTO «Zgvapia».

3. KAk o€ pia ano Ti¢ d€ka KaTnyopieg EVTOAWV.

4

KAIK oTnv €vTOAR] nou €niBUPOUKE va XPNOILOMOINCOOUKE KAl KPATWVTAG NATNUEVO TO
apioTeEPO KOUMMI TOU MOVTIKIOU, GUPOUME TO MOVTIKI HAGC €TOI WOTE va WETAPEPOE N
EVTOAN OTN nepioxn «Zevapiov». MNa napadeiyua, €av eniBUPoUPE va akoUyETal €vag
AXOG, TOV oroio NdN €loayayape, yia oAn Tn SIAPKEIQ TOU €pyou Hag Ba npenel:

e Na kavoupe KAk oTn katnyopia «'HXoG».

e Na kavoupe KAIK Kal va KPATApe NaTnuUéVo TO APIOTEPO KOUWMI TOU MOVTIKIOU GTnV
evtoAn «Mai&e AXO ==-=========== HEXPI TEAOUG».

e Na oUpoupEe TNV eVTOAR OTNV NEPIOXT «ZEVAPIMV>.

To idl0 Ba npénel va KAvouMe yia KABe evtoAn nou OEAoUpE va epapPOCOUME Ot Eva
QVTIKEIJEVO. Z€ KAMOIEG and TIC €VTOAEG, eival miBavd va npénel va kabopiooupe Kai
EMNPOCOETEG NApaPETPOUC. Ol EVTOAEC EvVOVTal OE OEIPEG, WOTE va ekTEAOUVTAl N Wia
META TNV GAAN Onwc @aiveral oTo nNapadelyda TnG ENOPevNG oeAidac.
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[yl Eevépia | EvBupagic Hgo

l-:;‘ ,- . P! Haoieg X
Fzuunivra

I Dweig I Ehevxog

Ime IA\USnm’p:g

I Iyebiaopoi !'Iivul TeheoTEg

[ actouiva [ rnec Evronic

cpiys (4 €5 poipsg

X240 ¥ 180 4

AVTIKEILEVE Néo avTikefevo: & / am
v D L {a niyarve om 82on x: wan y: EE)
L L enavidaps
- b
1 umetatee
it
a/dm

miyarve apyd ya 8 Seur. om 82on x: v y: )

=dv Bpioksom ova Gpw, avanid

e T —

e 3TO Napandvw napadeiyua, €va
KopiTOl  pnaivel o€ éva
unvodwudario.

ZeKIva va akoUyeTal £vag nXoG. naifs Tov fxe human beathoxl  piéxp To rEhog
To KOpITOl KaTeubUveETal :
MMNPOOTa and To kopodivo Kal
pWTA TOV  XpNoTn  nooa

oupTapia €xel To €ninho. H
anavrtnon Tou XPAOTN (E el T owpaio SwpaTiol RSN 9 BeurspdhenTa

LA BRIt I, "ivens apyé yio € S=ur. om Ocon x: war y: G
«ZUPTAPIO» KAl EAVAPWTA TOV | il N60a oupTapia sxe auta To mnAo; (Lol LTS
XpI:]OTI’] I'I(')O'Eq UHAOUCEC, éX€| opwrs To IupTipio  OF  andavimen

oTo K(':IG'E oupTapl. Apou '6d)oz~:| T o nhoulzc &y kabe ouprap:; PR

TNV andvrnon Tou O XPRoTng,
auTn TonoBeTeiTal omn
IJETGB)\r]Tr'] <<M|'|)\0l:1caq»_ 21N opws 0 Fivoho of  Zuprama * | Mnheodlsg
OUVEXEID TO npoypapua
XPNOoIonolEi TIG duo nee oo € Beurepdhenta
METABANTEC yia va unoAoyioel
TN METABANTT «ZUVOAO»:
YUvoho= ZupTapia * MnAoUleC. s via @ Beurzpdhenta
njyarve om Bson x ey

opws 0 Mniolle  of andvmon

nsg | Eivolo waﬁcumpﬁhnm

e AQoU TO KOpITOl avagEpel TOV

OUVOAIKO apibuo rou . : .

U|'|O)\6Y|O'€ T0 I'Ip(')YpCII.II-IG nIjyave apya yu 'm &eur. om GEon x: wm y: EBEY
! 13

R R R I Mivane apyd yia () S=ur. om 6éon x: €Y wan v:

KpERATI.

(Pl Anifavo kpefori! ! RT 9 S=zurepohenTa

e Apou avagepel TO MOCO TNG niyarve apya o B Szur. om B820n = ey

apEoel To KPePATI, YETAKIVEITAI
oTnNV apxikn TnG B€on.
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16. Aiaypa®n EVTOARG

Ma va OlaypaWoUME MIa €VTOAR] NMOU TOMOBETNOAME O €va AVTIKEIYEVO MMOPOUKE va
XPNOILONOINCOUKE TNV idla HEBODO MOU XPNOIKONOoINCAKE yia Tn dlaypapr) avTIKEILEVWV.

17. EKTEAEOT TOU NPOYPAHHATOG
Ia va ekTeAeaTOUV Padi OAEC 01 EVTOAEC MOU EXOUKE TOMOBETNOE!

O€ €va avTIKEIPEVO N O€ €va oKnvikO Ba NpEnel va KAVOURE Td
EEI’]Q OTHY OTo yiwen ki

1. Ndvw and kabe dour) evToAwV TOMOBETOUHPE TNV EVTOAN
«'OTav 0TO NPACIVI oNHAia Yivel KAIK».

2. KAk 0TO «ZeKIVAOTE Ta gevapia nNpacivng onuaiac». -

a va TEPUATIOOUKE TNV EKTEAEDN TOU MPOYPANHATOC KAVOUUE KAIK OTO -
«ZTAHATNHA OAWV>.

18. Ano6nkeuon MpoypapparTog

la va anoBnkeUooupEe Eva Npoypaupa Ba npénel va kavoupe Ta €EnG: NéoEpyo

1. Ano 10 Kupiwg Mevol kavoupe KAIK 0TO «ApXEio». Ao

2. KAk oTo «Ano@nkeuon QG>. e

3. ZT0 nAaiclo dIaAOyou €nIAEYOUUE TN HOVAda BiOKOU Kal TOV QAKEAO v mens
MEoa aTov onoio Ba anobnkeuTei To apxeio. i e S

4. TAnkTpoAoyoUpE To Gvopa Tou apyeiou. BAepros yia eucpiboss

5. KAk oTo «<EVTGEEN». —

AToBRKEUON WE

19. ‘Avoiypa Mpoypapparog

Ma va avoioupe £va npdypaupa Ba npenel va KAvoupe Ta ENG:
1. Ano 10 Kupiwg Mevol kavoupe KAIK 0TO «ApXEio». Ao

2. KAk oTOo «Avolypa». :::::M
3. 2710 nAqioio S1aAdyou enIAéyoupe Tn povada dioKou Kal Tov (PAKEAO

Hxoypdenon Bivieo Epyou

pEoa gTOV 0noio gival anoBnNKEUPEVO TO apyEio. Konoinon ceioréromo
4. KAk 0TO OVOpa TOU apxeiou. BT [T

5. KAk oTo <EvTaEer». —

147



A.7.M1-M6 A.7 AAyopiOpIKn ZKEWYN, NMpoypapHaTIopoG & ZUyXpoveG EQpapHOYEG

Ynopvnua
L]

'Evap€n npoypauparog Scratch OIS KAik oTo ﬂtﬁ.*’

Scratch 2
AMayr) NMpoBoAng ‘Epyou KAk oTO
Anpioupyia/Eioaywyr ZKnvikou KAk oTO0

NEO avTIKEiL d/ad

Eicaywyn/Anpioupyia Néou AvTIKEILEVOU KAk oTO0

N: (véutﬂm' |svﬁuu 7
AMayr OvopaTog AVTIKEIEVOU KAik oT0 Ly
Aiaypagr) QvTIKEIYEVOU KAik 010 e

' ' ' A ae
Tpononoinan Mey£Boug Tou AVTIKEILEVOU KAk oTO Cw AR
Eloaywyn ‘Hxwv KAk oTo II ‘
<

[ roiooc_ || RS

Eioaywyr) EvioAwv KAIk oTO ':Euwommljzﬂﬂﬂ
AeBopiva I’Au.zq EvTohéc

EkTéAeon MpoypaupaTog KAk oTO -
TepuaTiopog EktéAeonc MpoypdupaTog KAk oTO -

148



A.7 AAyopiBpIkn Zkéwn, MpoypappaTiopog & Zuyxpoveg Epappoyég  A.7.M1-M6

Ynopvnua Epunveiag Bacik@v EvroAwv

Omav oTo yiven sehine
n=c EATNN v B3 SzurepéhenTa

srvijoou §) pipara

nijyarve om OZon x: xan v

nijyarvs apya ya @) Szur. om B2on x K y:

sav Ppiowsom omo opsa, ovanndnos

noiLe Tov fqxo human beatboxi

aMlhofs myv svdupaoia o= ruby-b

aMAhofs omv Endpevn svdupaoia

m—:p'qlnn—:&umpﬁlﬂim

NS Mdoo oupTapIo EXEl OUTo To EninAo: [ B Es it

opws T Mnhodfec o anavmon

|

i -=n
opwre To Eivoho oE

nec | Zuvoho ya B Ssurspth=nTa

EKTENEON TWV EVTOAWV Nou akoAouBoUv Tnv
npacivn onuaia

Epeavioe 1o pAvupa «Xppp.....» yia 0o
deutepOAenTa

Kivnon HOp®NG yia OUYKEKPIPEVO aplBuo
BnuaTwv

MeTakivnon TnG MOPQPNG O OUYKEKPIUEVN
B€on (OUVTETAYUEVEG)

H Mopon kiveital yia 5 deuTepOAenTta kai
epQavifeTal OTIC OUVTETAydeveg -195,-62.
EriAoyr) XpOvou Kal OUVTETAYHEVWV

Eav n popery @rTacel ota opia TnG 00ovng
aMAadlel katewBuvon

MaiCer Tov Nxo «human beatbox1» (o fxo¢
npénel va l0axbei aToug NXoUS TNG HOPPc)

H popon aMalel otnv evdupacia «ruby-b»
(n evdupacia npénel va eoaxdei  OTIC
€VOUHAOIEG TNG HOPPIIC)

H popgn naipvel Tnv enopevn Tng evdupaaia
(and TIC uUNApYoUuoeC EVOUMACIEC TNG
HOPPNG)

Meplpével  yIQ  OUYKEKPIPEVO  aplBuod
OEUTEPOAENTWV

Eppavioe Tnv epwtnon «Mdoa ... ...
€mnlo;» kai Owoe €va nAdiolo yia va
TONoBETAOEI TNV andvTnaor Tou 0 XPNoTng

Bale autd nou Ba dwoel 0 XPNOTNG WG
anavtnon ortn PeraBAnT «MnAoUlec»

Bale otn  MeTtaBAnT)  «3Uvolo»  TO
anoTéAeopa  TNG Npa&ng  «>upTapia» X
«MnAoUlec»

Eupavioe To nepiexOPeVO TNG METABANTAC
«ZUvoho>» yia OUo deUTEPOAENTA.
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