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ATTaVTOTE OAEG TIG EPWTAOEIG

Xpovog 45 AetrTd

AvTiypdyete Tov @AKEAO MBEXxam padi JE TO TTEPIEXOMEVO TOU OTNV
ETTIPAVEIN EPYOTIAG TOU UTTOAOYIOTA 0aG. 2TOoV PAKeENO auTd Bpiokovtal OAa Ta
ATTOPAITATA APXEIQ, KAl PHECA OTOV PAKEAO AUTO VA QUAACOETE OTIOIAdNTTOTE
apxeia oag ¢nTouv ol EPWTNOEIG.

Avoite TNV e@apuoyr) PowerPoint.
Open the PowerPoint application.

Avoitte To apxeio pe dvoua apple varieties ammoé 1o akeAo MGEXAM 1ToU
BpiokeTal OTNV ETMIQAVEIA EPYACIAS TOU UTTOAOYIOTH OaG.

Open the file called apple varieties from folder M6EXAM on the desktop.
Files - Apxeia: apple varieties.ppt

ATTOBNKEUOCETE TNV AVOIKTA TTAPOUCiaon wg TTPOBOAR TTapouaiaong
(powerpoint show) ue évopa apple varieties otov @dkeAo M6EXAM 110U
BpiokeTal oTnVv €m@aveia epyaciog (desktop).

Save the open presentation as a powerpoint show with name apple varieties
in the M6EXAM folder on the desktop.

Files - Apxeia: apple varieties.ppt

AvoigTe T0 apyeio ue ovopa apple_pips atmé 1o dkeAo M6EXAM 10U
BpiokeTal TNV €TTIQPAVEIA EPYACIAC TOU UTTOAOYIOTA 0ag. ATTOONKEUOETE TO
apxeio pe 1o ovopa apple marketing atov id10 @AKeEAO.

Open the File called apple_pips from folder M6EXAM on the desktop. Save
the presentation as apple marketing in the same folder.

Files - Apxeia: apple_pips.ppt

E@apudoTe opikpuvon (zoom) diagavelwv 50% Tng KavoviKig TTPoROARG
(normal view) Tng TTapouciacng apple marketing.

Zoom the apple marketing presentation in normal view to 50%.

Files - Apxeia: apple_pips.ppt

AANGETE TRV didtaén (layout) Tng diagaveiag 1 e TitAo The Apples of our Isles
oe Alogaveia Tithou (Title Slide).

Change the layout of slide 1 titled The Apples of our Isles to a Title Slide.
Files - Apxeia: apple_pips.ppt

21N diagaveia 1 TpooBéoTe Tov UTTOTITAO Apple Marketing Board.
On slide 1 add the subtitle Apple Marketing Board.

SeAibo 1 and 5



CYPRUS ®
C
e ECDL

Files - Apxeia: apple_pipsl.pptx

8. AT 10 pAdkeAo MGEXAM T1TOU BpPioKETAI OTNV ETTIPAVEIQ EPYATIAG TOU
UTTOAOYIOTH 00¢ epappoaTe To B€ua (Theme) blends oTnv Tapouaciaon apple
marketing.

Apply the blends theme from the M6EXAM folder on the desktop to the apple
marketing presentation.
Files - Apxeia: apple pips2.ppt blends.pot

9. lpooBéoTe TNV ikOvVa red apple TTou BpiokeTal oTtov akeAA0 MG6EXAM 1Nng
ETTIPAVEING EPYACIAC OUTWG WOTE VA EQATITETAI OTO KATW APIOTEPS MEPOS TNG
TTPWTNG JIOPAVEIQG.

Insert the red apple image from the M6EXAM folder on the desktop so that is
aligned into the bottom left part of the first slide.
Files - Apxeia: apple pips3.ppt red apple.jpg

10.21n diagavela 2, mpooBéaTe TV @pdan Carl Kent — Finance Team wg
onueiwaon TapouciacTh (Presenter's note).
On slide 2 add the presenter's note Carl Kent —Finance Team.
Files - Apxeia: apple pips3.pptx

11.31n dlogaveia 3, auéroTe 1o puEyeBog @éviou (font size) Tou TiTAou Apple
Varieties o€ péyebog 44.
On slide 3, increase the font size of the Apple Varieties title to 44.
Files - Apxeia: _apple pips3.pptx

12.31n dlapavela 3; OTOIXIOTE APIOTEPA TO KEINEVO PE TIG KOUKKIOEG.
On slide 3, left align the bulleted text.
Files - Apxeia: apple pips3.pptx

13.21n diagaveia 4, epapudoTe Eviovn ypaen otov TiTAo Green Apples.
On slide 4, apply bold to the title Green Apples.
Files - Apxeia: apple pips3.pptx

14.51n diagavela 4, aAAGETE TIG BIACTACEIG TOU YKPICOTTPACIVOU UrAou o€ 11 €k.
(cm) Uwog kai 8,68 ek. (cm) TTAATOG.
On slide 4, resize the image of the green and grey apple so that itis 11 cm
high and 8,68 cm wide.
Files - Apxeia: apple pips3.pptx

15.21n diagavela 6, pe TiTAo Using Green Apples KaTtaxwproTe TO TTOPAKATW
KEiNEVO PE KOUKKIOEG (bullet point text):
On slide 6, titled Using Green Apples enter the following bullet point text:
« Jams and jellies
* Classic pies and crumbles
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» Sauce for meats
Files - Apxeia: apple pips3.pptx

16.21n dlagpavela 6, dlaypAYeTe TO AVTIKEINEVO “Pie” xwpig va HETOKIVAOETE
KA&TTOoI10 aTTé Ta OXEQIOOUEVA QVTIKEIPEVA.
On slide 6, delete the "Pie" drawn object without moving any of the objects.
Files - Apxeia: apple pips4.pptx

17.21n diagavela 7 pe Titho When Buying Apples, aAAGETE TO xpwua
YPANMATOOEIPAG TOU KEIMEVOU UE TIG KOUKKIOEG OE KOKKIVO.
On slide 7 titled When Buying Apples, change the font colour for the bullet
point text to red.
Files - Apxeia: apple pips4.pptx

18.21n dlagpavela 7, avTioTPEWTE TO TOEO KaTtakdpuga (vertically).
On slide 7, flip the arrow vertically.
Files - Apxeia: apple pips4.pptx

19. Auéowg PETa TN dlagavela 7 TTPOCBECTE Pia vEQ-dlapavela pe didaragn TiTAou
kal Alaypdaupartog (Title and Chart).
Insert a new slide immediately after slide 7 with a Title and Chart slide layout.
Files - Apxeia: apple pips5.pptx

20.21n diagpavela 10, TpooBEaTe Tov TiTAO Apple Production Statistics.
On slide 10, add.the title Apple Production Statistics.
Files - Apxeia: apple pips5.pptx

21.51n diagpaveia 10, dnuioupynoTte éva didypaupa otnAwy (Clustered column)
ME Ta TTI0 KATW OedouEva
On slide 10, create a clustered column chart from the data below:
Apple Production

Pie 10
Jam 25
Sauce 10
Juice 55

Files < Apxeia: apple pips5.pptx

22.271n diapaveia 8, akpiBws KATW aTrd TNV ypa@IKA TTapdoTaaoTn, TTPOCOE0TE £va
KouTi kelpévou (text box) Tou va TTepi€xel To Keipevo Most apples make juice.
On slide 8, add a text box with the text Most apples make juice below the pie
chart.
Files - Apxeia: apple pips6.pptx

23.21n dlagpavela 10 ye TiTAo Apple Nutrition, aAAGgTe og dITTAS 10 didoTiXo (line
spacing) Tou KEINEVOU UE TIG KOUKKIDEG.
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On slide 10 titled Apple Nutrition, change the line spacing of the bulleted text
to double.
Files - Apxeia: apple pips6.pptx

24.MeTakivrioTte Tnv 5n diagaveia pe Titho Finally, oto T€AOG TNG TTapouciaong
apple marketing.
Move slide 5 titled Finally, so as to become the last slide in the apple
marketing presentation.
Files - Apxeia: apple pips6.pptx

25.E@apudoTe 10 @€ evalAayng diagaveiwy (slide transition effect) Dissolve o€
OAEG TIG DIAQPAVEIEG TNG TTAPOUCIACNG. ATTODEXTEITE TIG TIPOETTIAEYUEVEG
puBpioeig (default settings).
Apply the Dissolve slide transition effect to all the slides of the presentation.
Accept the default settings.
Files - Apxeia: apple pips6.pptx

26.Katayxwpnote Tov ECDL apiBué utrown@iou 10021964 oto uttooéAido (footer)
OAWV TWV dIAQPAVEIWY TNG TTAPOUCIaoNG.
Add the ECDL candidate identification number 10021964 to the footer of all
slides in the presentation.
Files - Apxeia: apple pips6.pptx

27. AvTiypayTte TNV €IKOVA Tou "piAou”. atrd m dtagdveia 4 otn diagaveia 3.
Copy the "apple” picture from slide 4 to slide 3.
Files - Apxeia: apple pips6.pptx

28. Aiaypawete T diagaveia 10 pe TiTAo Apple Nutrition até Tnv TTapouaiaon
apple marketing.
Delete slide 10 titled Apple Nutrition from the apple marketing presentation.
Files - Apxeia: apple pips6.pptx

29.Kavete €Aeyxo opBoypagiag (spell-check) otnv TTapouciaon apple marketing.
KUpia ovéparta dev repIAapBavovTal oTov €AeyXO Kal JTTopoUV va ayvonBouv.
Spell-check the apple marketing presentation. Proper names are not included
in'this spell checking and may be ignored.
Files - Apxeia: apple pips6.pptx

30.Ammokpuyere (hide) Tn diagavela 4 pe TiTAo Green Apples Tng avoikTAg
TTapouaciaong.
Hide slide 4 titled Green Apples of the open presentation.
Files - Apxeia: apple pips6.pptx

31.A6 1 diagaveia 1, diaypdwrte TN AéEN "Apple" atrd Tov uttéTiTAo Apple
Marketing Board.
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On slide 1, delete the word "Apple" from the subtitle Apple Marketing Board.
Files - Apxeia: apple pips6.pptx

32. EKTUTTWOTE TNV AVOIKTA TTapouaiaon o€ KATTOIO dI0BECIUO EKTUTTWTH.
Print the open presentation to any available printer.
Files - Apxeia: apple pips6.pptx

33.KAgioTe TNV TTapouciacn apple marketing.
Close the apple marketing presentation.
Files - Apxeia: apple pips6.pptx

34.KdaBe véa diagdveia Ba TTPETTEl va ETTIAEYETAI UE OTUA..
Each new slide should be chosen with a ... style.
a. Aidragn diagaveiag (slide layout) ---Slide layout
b. Mop@oTtroinon diagaveiag (slide format) ---Slide format
c. 2uvragn diagaveiag (slide edit) ---Slide edit
d. ®UAagn diagdveiag (slide save). ---Slide save

35.Tloia atrd TIG TTPOTACEIG TTOU TTAPOUCIALOVTAl TTEPIYPAPE! JIa KAAR TTPOKTIK)

OTaV ONUIOUPYEITE TO KEIMEVO PIOG ITAPOUCIAONG;

Which of the statements shown.is a good practice when creating text content

for a presentation?

a. XpnolyotrolRoTe heEYAAEG TTapaypdgpoug. ---Use long detailed paragraphs
to make a point.

b. Xpnoiyotromjote 600 To duVATS TTEPIOCOOTEPES YPANUATOOEIPES. ---Use as
many different fonts as possible in the presentation.

C. XpNOIYOTTOIROTE OCUVTOUEG, TTEPIEKTIKEG Ppdoelg. ---Use only short
concise phrases.

d. lepioTe KAGBE dlaPAVEIQ UE KEIPMEVO YIA VA TTEPIOPICETE TO ACTTPO KEVO. ---
Fill each slide with text to eliminate white space.

36.To PowerPoint Trdvra mpooBétel pia véa diagaveia ...
PowerPoint always inserts a new slide
a. TPV ato TNV TpExouaa diagavela. ---before the one currently

displayed.

b.- otnv apxn MIag ogipdg atrd diagaveleg. ---at the start of a sequence of
slides.

C. META TNV TpEXouoa dlapaveia. ---...after the one currently displayed.

d. oTo TéAog piag ogipdg atrd diagdveieg.  ---at the end of a sequence of
slides.
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